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1 Definitions
’ 1.1 . The term “Contracting Oﬁ'cer' as used herem means the person vested with
_ authority to ‘exacute thls agreement on behalf of the District and indudes a duly -

appomted successor delegate
4:2 . The term *District” shall mean the District of Columbia Government.

1.3 . The term “Architect-Engineer” or “A-E™ or 'Consuitant"mean.s' the* individual,
individuals, and of firm identified as the “Architect-Engineer” in the preamble of this |

Agreement.

14 Thetem “Agreement” shall also mean “Contract” and vise versa.

2 Generai
241 The Contrachng Officer shall have authonty to take any act:on provided for herein
on behalf of the District, Includlng appmvals cerhficatluns vouchers acceptance

“and changes within the scope of work.

2.2  The Architsct-Engineer’s period of performance shall commence on the effective
dato as agreed and ‘as specified in each task order-issued by the .Conh'acting.'
Officer and ends on the date all required services are satisfactorily completed and.

products delivered.



23,

2.4

' All work shall be prosecuted under the full time direction of & principa officer or "
. zequ'ns'ible representative of the Amhﬂect—Engihqér. abproved by the Cohtr.acﬁng

Officer. The design of architectural, structural, mechanical, plumbing, electrical, or

- other englneenng features of the work shall be accomplished andlor reviewed and

' certified by architects or engineers reglstered to practice in the District of Columbia

in the partrcular professional field :nvolved

The Architect-Engineer shall fumish sufficient technical, supervisory and
Admfnisﬂ'éti\{e ‘personnel fo insure the efficient pro_se_cutioﬁ of the work in
accordance with the approved progress schedule. '

4

2.5 .: The Archltect-Englneer agrees that duly authonzed representatwes of the Dzstnct

shall have access, at all raasonable times, to mspect and make copies.of all notes

de3|gns, dramngs specrﬁcations or other techmcal or non-technloal data mcludsng -

k but not llrmted to payroll of personnel on thls oontmct pertalmng to the work fo be

, performed under this Agreement.

3 Prqgi‘ess S.chedules and Reports (See ARTICLE |, SECTION 5)

8.1 The Progress. Schedule in a simpie Bar Chart fon'n shall be furnished by the
Architect-Engineer for each task order for approval within fiva (5) calendar-days-of .- - - .-

' its Issuance by the Contractlng Officer.



"The Architect-Engmeer shall update and update the Progress S&edule on or
about the 25fh day of each month and shall within five (5) days thereafter delwer
. two (2) oopies thereof to the Contracting Officer Technical Representaﬁve (COTR)

4 -Re'sg. onélbillg of the Architect-Erigineer (Sae ARTICLE 1}

4.1

42

The Architect-Engineer shall be responsible for the professional qualtty, technical
accuracy and the cogrdinaﬁon of all designs, drawings, speciﬁmﬁoris, and other
services fumished The Architect‘-ahgineer‘ shall, without additional @ﬁpen’satidn, _
correct or rewse any errors or deficiencies iri his desngns. drawings speclﬁcation,

and other services.

Neither the District's review, approval or acceptance of, nor payment for, any of the

- services required under this Agresment shall be construed to operate as a walver

of any rights under this Agreement or of any cause of action arising out of the

- 'performance of this agreement,, and the Archrtact—Engmeer shall be and remaln

liable to the Dlstnct in accordance with appllcable jaw forr all damages fo the District

.' | caused by the Archrtect-Engmeer’s negligent or lntenﬂonally wrongful act, om;ssuon

43

.o default while performmg any of the serwces under fhls Agreemant.

The Architect-Engineer shall accbmplish the design servides required under each
task order. These services shall include but not limited 1o the services required to
enable the Dig’m‘ct to award the related ouush'uction contract, pur’suantfto standard
District procedures, for the"construction of the facilties designed at a price that

- does not exceed the estimated construction contract price set forth in this contract. - - -

When bids or proposals for the construction contract are received which exceed
such estimated price, the Architect-Engineer shall perform such redesign and other

" services as are necessary to permit contract award within such funding fimitation.



4.5

These eddltlonal serwces shall be performed at no increase in the prioe of thrs
contract. However, the Architect-Engineer shall not be requrred fo perform such

- additional services at no cost to the District, if the unfavorable bids or proposals are

the result of unforesgeable causes beyond the control and wrl:houl the fauit and

_ negligence of the cenlractor .

The Archltel:t—Eﬁgineer shall promptly advise the Contrecting Officer if he finds that
the project being desrgned will exceed or Is likely to exceed the funding limitations

' and he is unable to design a usable facility within thesa llmll:aﬁons Upoan recelpt of
" such lnformatlon the Contractmg Officer- wlll review ‘the Archrtect -Engineer's

revised estrmate of constmctron cost. The Contracting Ofﬁcer may, if he

g determrnes that the estimated constructron contract price set forth in the Task order

is so low that award of a constructlon contract not in excess cf such estlmate is

: rrnprobable, authonze a change lrl scope of materia!s as required to reduce the

4.8

estlmated constructlon cost to an amount withm the eshrnated construction: contract :

'pnce set forth elsewhere in.the contract, or -he " may adjust such estimated
.constructron contract price. When brds or proposals are not sollcrted or where

they are unreasonably delayed the Drslnct shall prepare an estimate of
construcl!ng the deslgn submitted and such estimate W|Il be used in fieu of bids or

" proposals to determine comphance wrth the fundlng lrmrlahon

The Archit'ect-E.ngineer shali not be required to 'perforrn'addltiOna_l sarvices if the

unfavorable bids or proposals are the result of unforeseeable causes beyond the

control and without the fauit or negiigence of the contractor. If bids or proposals

are not solicited within 180 days following the District's.acceptance of the. services -

to be provided under each task order, the approved District estimate will be used In
lieu of bids or proposals to determine compliance wrth the funding limitation.



4 7 The nghts and remedles of the Distnct prowded for under this oontract are In
add:tron to any cther rights and remedies provrded by law.

' Changes -

5 1 The Contracting Officer may at any hme by wrltten order, make changes to this
contract including but not llmrted to the scope of services o be perforrned under
‘each task order. If such changes cause an mcrease or decrease in the Archttect-
Engineer's cost of, or time requir_ed for, performance of any services: under thls
contract, an equitable adjustrnent'sha'll be made and the contract shall be modified

k m wntlng accordingly Any olalrn of the Architect- -Engineer for adjustment under this
' clause must be made in wnting to the contractrng Oﬂioer within ten (10) days from '_
the date of receipt by the Architect-Eng:neer of the notrﬁcatlon of change unless the
Contrachng Officer grants a further penod of time before the date of ﬁnal payment
Lmder this contract. Generally, the timeé of performance of thls contract and or each -
. task order may be extended for lhe administrative convenlence ofithe Distnct or for

' other purposes whenever the Centractrng Ofﬁcer determines such action will not

adversely affect the D:stnct’s interest. Any trrne extensions shall not be a cause for

additional fee or other related cost.

52 If the parhes fail to agree upon the adjustment to be made. the dispute shall be
processed as provided Iin Section 8 hereof entitied 'Dlsputes Nothing provrded in
this section shall excuse the Arch:tect—Engmeer from pnoceedmg with- the

* prosecution of work so changed



ments (See ARTICLE Vii)

6.1 .

32

6.3

Eshmates shall be made penod:caily (not more often than monthly) of the amount
and value of the work and semces performed by the Archntect—Engmeer under this
contract, such estimates to be prepamd by the Archltect-Engmear and
accompanied by such supporting dala as may be requlrad by the COTR.

Upon approval of such estimate by the COTR and presentatlon of pnoperly certified

h vouchsrs by the Archltectrenglneer. payment of up to 90% of the estlmated
" amount as detsrmined aboye. less all previous payments, shall be made as soon

as practicable; provided, howsver, that If the COTR defermines that the work is

substantlally complete and that the amount of retained percentages is in excess of
the arnount considered by him to be adequate for the protaction of the District, he

may in his discretion release to.the,Architect-Englneer such excess amount.

Upon the satisfactory oompletlon of the work and formal nottﬁwtlon of its t' nal
acceptance by the Contlactmg Off'cer. the Archltect—Englneer shall be pald the

unpa:d balance of any money due hereunder. mclucllng retained percentages
Pnor o such final payment under this oontract or pnor o settlement upon
ten‘mnation of this confract, and as a oondltlon preoedent thereto, the Archltect- '
Engineer shall execute and deliver to the Contracting Officer a release of all claims
against the Dlstncn arising under or by virtus of this Agreement, other than such . . .

claims, If any, as may be specifically excepted by the Architect-Engineer from the

- operation of the release in statad amounts to be set forth therein.



64 Al drawirig..s-. designs, specifications, _arﬁhitect'ural: ides_i;qns of _'buildings and
' structures, hoées and other archifect-angineaf work produced | the perfarmance of -
: ﬂ_'lis' contract, or in contemplation thereof, and all 'as-auilt drawings prociuced after

completion of the work shall be and remain the sole pr_apertf of the Govémmént
and maj be used onany 'otr!.er"work without additional cost to the Go;/_emment.
Wiﬁa' respaé:t mera:to, the Architect-Engineer agrees not to assert aay rights or fo
establish anf cfai;n andar»-the design patent or sopyﬁg:h't laws and not to publish or
reproduce such _.matt’el; in whole or in part or in any maﬁner or forn, or authorize
others so to do without the written consent of the District, unti suc.;h'.time. as the

- District may have releassd such matter o the public. Further, with r'es;ae'ct_.ta any

architectural design which the District desires to protect by applying for an
arosacdﬂng a design" patent ,appliu&aﬁon. sr 'ofhemis.e, the Architact-Enginesr
.agrees to flJmish ha Coniracﬁng Ofﬁce'r such duly execated ins'trunients and other
pers (prepared by the Distnct) as.are desmed neoessary to vest in the District
the nghts granted it under ﬂus clause The Architect-Engmaer agrees to fumish
and pmvnde access to the onglnals or coples of all such matenals on the request of

the Contractmg Ofﬁoer for a period of three (3) years after completion of the

project.



L}

7_ - Termination

7.1 TERMJNATION FOR THE CONVENIENCE OF THE GOVERNMENT The Dlstnct
 reserves the right fo termmate this contract in whole or from hme to tume in part, for
the convemenoe of the Govemment in aocordance with the provisions of Chapter

37 of the D. C Procurement Regulabons, Tftle 27 DCMR (July 1988).

.12 TERMfNATlON'FOR DEFAULT' Subjeet to the mesions of paragraph 7.4-below, .
the Distnct may by wrrtten notice of default to the Architect-Engmeer termlnate the

who!e or any part of this contract | in any of the following cnrcumstances
(1) If the Archttect-Engmeer falls to make satxsfactory dehvery of the
. suppiies or to perfor-m sausfactonly the services witl'un the tume
| specaﬂed in ﬂ1e task order or |n any mod:ﬁca’aon or any extenslon

thereof; or

(2 if the Armnect-Englneer fan!s to perform or isin wolaﬁon ef any of the
B other pro\nsions of this contraot. or fails o make progress so as to
endanger performance of this oontract in accordanoe WIth its terms

and in either of these two circumstances does not cure such failure
within a period of 10 days (or such longer period as the Contracting
Officer may. authorize in. writing) after receipt.of notica . from the

Contracting Officer specifying such failure,



7.3

74

(3) . If the Architect-Enginser falls or refuses fo go forward with the work
+in accofdaz_'noewtth the directions of the Cenﬁecﬁng Oﬂ'icer;

(4) If the Architect-Engineer expresses through word or eondect an'

intenti_pn.not to complete the work in a timely manner; or .

(6) - If the Architect fails to perform any of the other provisions of the

. confract.

In the event the District terminates this contract in'whole or-in part as provided in

;. paragraph 7.2 of this clause, the District may Upen such terms and in such manner

'~ as the Contracting Officer may deem apbmpriase, 're_-procurs supplies or services

similar to those S0 'tem'ﬂnatec'i and"the Amhitect-Engirieer shall be liable to the

' Dlstnct for any excess costs for re-proeunng s:mllar supplles or services, pmwded

" that the Archltect-Engmeer shall oontmue the performance of this contract to the

extent not ferminated und_er the prowezo_ns of this clause..

The Archltect-engipeer shali not be liable for any excess ;'e-pmcurement costs if
the failure to eerfonn the contract arises out of causes beyond the control and
Qvithéut the fault 'or negligence of the Architect-Engineer. Such causes rney
include, but are nat restricted to, acts of God or of the public enemy. acts of the

floods, epldemzcs, quarantlne restnctlons. stnkes, freight, embargoes and -

* unusually sever weather; but in every case the failure to perform must be beyond

' the controf and without the fault or negligence of the Architect-Engineer.

.9



7.5

If thrs contract is ten'ntnated as provrded in paragraph 7.2 of this clause, hg District,

in addition to any other nghts provrded in this clause, may requrre the Archrtect.

: Engtneer to transfer title and deliver to the Drstnct. in the manner and t the extent

7.6

drrected by the Ccntrachng Officer, (1) completed supplies. and (2) such partially

= cnmpleted supplies and materials, parts tools, dies, jigs, fixtures, plans' drawings

information and contract nghte (hersinafter called “‘manufacturing materlais’) as the
Architect-Engrneer has’ specrﬁcaily produced or specrﬁmlly acqurred for the
performance of such -part of thrs contract as has been terrninated- and the-

' Architect-Engrneer shall ‘upon directron cf the Coniractrng Ofﬁcer “protect and

preserve property In possessrcn of the Architect-engineer in' which the District has
an iriterest. Payment fcr ccmpleted suppiies delivered to and accepted by the

District shati be at the contract - price. Payment for manufactunng matenale

delivered. to an accepted by the District and for the pmtect:cn and preservahon of

.properly shali be in- an amount agreed upon by the' Architect-Englneer and

Ccntractmg Ofﬁcer faiiure to agree to such amcunt shall be a dispute concern:ng

. a questron cf fact within the meaning of the ciauses of this contract entiﬂed

"Drsputes The Drstnct may withhold from amounts atherwrse due the Architect-

Engineer for such ccrnpleted supplies or manufacturing materials such sum as the

Contracting Officer determines fo be necessary to protect the District against lost

- because of outstanding liens or claims of former lien holders.

_'If, after-notice of termination of this contract under the provisions of this clause, it is

. determined for any reason that the Architect-Engineer was not in default under the

10
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. 7.8

prov:sions of this clause. or that tho defaulf was excusable under the Provisions of
this clause, the rights and obligations of the parhes shall, i the oontract containsa |

dause providing for termmatfon for convenrenoe of tha Govemment. be the same

' as if the notice of termmatlon had been lssued pursuant fo such clause, If after

- notice of termination of this oontract under the pnov:sions_ of this clause, if is

detemiined for an& reason tha'f the Arohﬂeot-Eogineer was not In default unoar the
provis‘ions of this clause, and if this contract does hot oontain.a clause providing for
termmation for oonvemence of the Distnct, the oontract shall be equxtably adjusted,
to compensate for such tem'unatlon and the oontract modlﬁed aooordlngly Failure:-
" {o agree to any such adjustment shall constitute a disputa conceming a question of
fact within the meaning of the clausé of this contract entitied 'oispmes'. |

The nghts and remedles of the Dnstnct provrded in this olause shall not be -

excluslve and are in addn‘.ion to any other rights and . remadles prov:ded by law or _'
under th:s confract. . ‘ ' ' '
As ‘used in paragraph 9.3 of this clause, the.terms “subcontractor® and
“subcontractors” mean subcontractor(s) at any tier. ’ ‘

8 Disputes

8.1 If a dispute.arises relating to the.contract, the Architect-Engineer. may: submit a -

claim to the Contracting Officer who shall issue a written decision on the dispute

within sixty (60) 'caleodar days afier receipt of the claims.

11



82

8.3

'Clarm shall mean a written request 9ubmrtted to the Contractlng Officer for”

" payment of money, edjustment of contract terms, or other relief whlch is in drspute

or remarns unresolved after a reasonable time of its rewew.and d:sposmon by-the

District Govemmeént, and for which a Contracting Officer's decision is demanded.

' The decision. of the Contracting Officer shall be final and conclusive and not

subject to review by any forum. trlbunal “or Gevernment agency unless within 60
days from the receipt of such decrsron (the 60-day period. shall start on the date the
Contracting Officer’s. wntten deasron is received by the Archltect—Englneer) the
Architect-Engineer submlts a claim in writing to the Contractrng Officer, for an
informal hearing and decision. The decision of the Contractrng Officer, shall be
ﬁnal' and not subject to reviéw by eny foruny, tribunal or Government agency

unless within 80 days from the date of receipt of a declsron of the Contractlng

- - Offi cer or, if no decrsron is lssued wrthrn the time llmrts of the Procurement Practice .

8.4

Act (Sec 805) wrthin 90 days of the explratlon of the appllc.able tirne llmrt, a wntien
notlce of appeal is ﬁled with the D:strlct of Columbla C_onh'aet App_eals Board.

The decision of the Centract Appeals Beam for'tlre determination of such .appeals
'sllall be ﬁual and cenclusi\re unless within one ﬁundred-twenty (120) days after the
date of recelpt ‘of the B_ea'rd's decislo'n. the Consultent' or District appeals the
decision of the District of Columbia Court of Appeals as set forth in DC Code.Sec. . .. .

1-1189.5 (1981 Ed.).

12



85 . The Architeo't-Englneer shall proceed diligently with performance of this contract,
- pending final resolution of arly request for relief, appeal or action related to ﬁe'
contract, and comply with. any decision of the Contracting Officer.

9 Examination of Records
The followmg clause i is appllcable it the amount of thrs contract eXcseds $2,500.00.

_ '9;1 'The Architect-Engineer a‘g’rees to preserve all books reoords, documents ‘and
other ewdence bearing on or reﬂectlng costs and expenses under this Agreement
and agrees that the Contracting Ofﬁcer or any of his duly authonzed
representaﬂves shall have access and the right to examme any pertinent books
documents papers and records of the Archrtect—Englneer lnvolvrng transactions

related to this. contract unﬁl expnatron of lhree (3) years after ﬁnal payment under

thts contract.

9. 2 Wrth respect to records which relate to (‘l) appeals under the 'Dlsputes clause of _
this contract, (2) litlgation or the settiément of cialms ansmg out of the performance
of this contract, or (3) oosts and expenses of this contract as to which excapﬁon
has been taken by the District or any of its duly authorized-representatives, the .
periods of access and examinat_ion described shall continue untii such appeals,

_ litigation, claims or ekcepﬁons have been finally resolved.

13



9 3 The Architect Engineer further agrees to include in all hls suboontracle hemunder
a provisron to the effeot ‘that the subcontractor agrees to preserve all books
records, documenus and other ewdenoe beanng on or reﬂecting costs and

. expenses under this Agreement and agrees that the Contracting Officer or any of
| his duly_' auﬂ'iorized representatives shall ha\re : access .to pertig_ient books,
documents, papers, and récords of such soboonhaotor Involving’ transactions
relamd to the suboontract as set forth in 9.1and 9.2 hereof The term

suboontractor" as used in this clause exdudes suboontracts not exceadmg

$2500. _

10 Covenant Agalnst ConﬁngentFee

10.1 The Archrtect-Engmeer warrants that no person or selhng agency has. been '

employed or retained to soilcit or secure thls oontraot upon an agreement or

understandmg fora bonus oomrmssron peroentage brokerage or contingent fes, i

. except:ng bona fide ernployees of bona ﬁde estabhshed oommerclal or -selllng
. agencres malnfa:ned by the Architect—Englneer for the purpose of secunng '
. business. Breach of this warranty shall give the Contracting Oﬁicer the nght to -
termn,nate this oontract w:_thout liability, or in his discretion, the right fo terrninate this
contract without fiability, or in his discretion; the right to deduct from the Agreement
price or consideraﬁon,. or otherwise recover, the. fhll amount of such bonas.

commission, percentage, brokerage, or contingentfee.. .. .

14



" Ofﬁolals Notte Benefit - |

111 No member or delegate of Congress, or official or employee of the District shall
recejve or have an interest in any share or part of the Contract. as procereds or any
beneﬁt that .may arise therefrom. Any such eontract entered into by any
Contractmg Officer in which he or any ofﬁolal or employee of the District is
personally interested shall be v0|d and no payment shall be made thereon by the
Drstnot or any ofﬁcer thereof This - proylslon shall not be appl:oable to -any suoh
contract if made for the generall benefit of a corporationi in which the officer or

. employee, or member or delegate of Congress is a minority shareholder.

‘l 2 Emg’ 'lom' ont of District Employees
12 1 The Archrtect-Eng:neer shall not, without wntten permussnon flom the Contracting
Oﬂ‘ioer. engage the’ semces of any person of persons in the employment of the

District of Columbia for any work reqmred oontemplated or perfonned under this

Agreement.

13 Pest-Gc'wernment Emgloyment Conflict of Interest
13.1 Pursuant to Publlc Law 95—521 as amended no former emgloye of the Umted
- States or Govermment of the D:stnot of Columbia

) Shall knowlngly represent the Consultant before any Govemment
| agency through . 'pers.onal appearanoe or communication in .. '
connection with a rnatter involving spegcific partiee fo this Agreement
| where the former Govemment employee partlclpated personally and
substantlally in thlS matter while employed with the Government.
15



@

Shall, wlth:n two [21 years after ten'nlnatrng Govemment employmen{, .
knowingly represent the Consultant before any Government agency
through personal appearanoe or co:nmumoetron in connection with a
matter involving 'speclﬂc partles fo this Agreement. where t'he matter
was pendlng under the off‘clal responsrblllty of the former employee

‘W _ltﬂln one (1] year prior to terminatlon of Government service

132 Pursuant to Public Law 95-591 as amended no former senior_level officer or'

former senior level emplovee of the United Statss Govemment or the District of:
Columbla Government, n_amed In or designated ,by the Qontrectsng Ofﬁcer of the -

Office of Govemment Ethics under Section 207(d) of Title 18 USC:

@)

Shall withln two {2) years aﬂ:er term:nating Govemment employment,

- knowrngly represent or ald counsel, advlse. oonsult or assrst in

representing any other person by personal presence at any fonnal or

-infonnal appearanoe before any Govemment agency in conneotlon '

with a matter involving specific parties, where the former ernployee
parﬂoipated personally and substantially in that matter while -

employed with the Govemm_ent.

‘ Shall, within one (1) year after terminating Govemment employment, .

knoWIngly act as an agent or attomey for or. otherwise represent
anyona in any formal or informal appearance befors or, with the -

16



intent to influence, make any wnﬁen or oral oommunlcation on behalf
on anyone to (1) his or her former Department Of agency or any of its
officers or employees, or (2) in connection with any particular
'Governr'nent matter, whether or net invoMng a s;:reciﬁc party, which
is pendmg before such Deparlment or agency or in which it has a

- - direct and substantizl lnterest.

14 - Dismlssals ’
141 Should the contlnued employment of any person or persons ln the Architect-
Englneer's organization under this Agreement be deemed by the Contracting
Officer to be prejudicial to the interes_ts of the D:stnet, such person or persons shall |
‘be immediately removed frorn the werk hereunder' The Architect—Engineer shal!
makeé every eﬁort in the selection of his employees and in the proseeutron of the
work under thrs Contact te safeguard all drawungs and specrﬁcatrons. and to

prevent the theﬂ, conversion or unauthonzed use of the same.

B éemglianee wtrh Federa_l and District of Columbia Laws and Rgg ulations
. 15.1.  The Arr:hitect-Engiheer shall at all times obeewe and eomply with all laws, codes,
reguletione. orders and decres set forth by any de'partment‘. ageﬁcy or branch of,
() the United etat_es Govemment, or (i) the District of Columbia, and shal
. indemrlify en,d save harrnless_the D‘istﬁct of Cofumeia and all of its officers, agents,
employees end servants aQainst any and all claims or liability arising from, or

based on, the violation of any such law, c_od_e, regulatien, order or decree, whether

17



by the Arepitect-éngine‘er; an ernplo;/ee or agent of the Architect-Engtneer. any’

‘ person, firm or corporation employéd'or efngaged by the Afchﬂect—engineer' or
oontraotually assoctated with him in the performance of or in connectron w.ﬂ-, he
work requned oontemplated or perforrned under this Agreement.

.16 Equal Oggorhmlgr Non-Dlscrimination in Emglom ;

16. 1 Dunng the performanoe of this contract. the Architect-Engmeer shall oomply wrth
.the prov:swns of Mayofs Order 85-85 as implemented by Chapter 11 - Equal -
'Employment Opportunity Reqmrements in Contracts, both of which are desngnated

~ Attachment ‘A’ to this Agreement and mcorporated by reference thereto.

17 - pointment of Attome

1 71 . The Cohsultant shall designate and appolnt a person Iowted wnthm the Dlstnct,
'whether the Consultant hlmself an individual, a partnershlp or corporation or
member ﬂ'nereof an attomey, attorney-m-fact, agent, or representatwe, who shall

| -receive setvice of all notices and process issued by any court or agency of the |
Dlstrict and all pleadings or other papers related to any Iegal action or proceedings
arising out of, or pertalnlng to, this: Agreement or the work required by. or

performed hereunder, -

18



17.2 "The Architect-Engineer expressly agrees th_at the validity of any servic::e upon the

person or entlty designated' pursuant fo Section 17.1 herecf shall not be affected N
either by the fact that the Arohrtect-Engzneer was personally within the Dzstrlct of

' -Colurnbla and otherwise subject to personal service at the time of such sennce,

173

- 18
. 18.1

upon the designated perSon or entity, or by the fact that the Archltect.Engineer ;

failed to recerve a copy of such process, nohoe pleadmg or other paper SO served

upon the desrgnated person or entrty

The Consultant shall mmedrately inform the Contractrng Officer in writing of any

- change in the desrgnatlon required by Section 17. 1 hereof, whether such change is

in the des_lgnee,. the address or telephone numbers. ; _ ‘

18__indemnification

The Drstnct shall have an absolute ﬁght of mdemnlty against any and all claims or

’ lrabllrty ansmg from or based on, or as a oonsequence or result of any negllgent
act, eror, omission or fault of the Archrtect Engrneer, its employees, or its

' suboonsultants in the performance of, or in _eonnectron with any services requrred,

contemplated or performed under the conh'act; any and .all claimé or llability

" arising from or based on, or as a c'x:ohseguenoe or result of, any act of approval,

lnspectlon ' supervision or aoceptance. or any .fallure to . approve, inspect,

supervrse or accept, by the Dlstnct and any of its off'cers, agents, servants or.

employees, where such act or failure to act causes of oontributes to any neghgent

act, error, omission, or fault of the Archztect-Englneer. its employees,.or its

19



19

sut;oon's.ult_énfs in the performance of, or in connection with any serviceg required,
-oénter'nplated or performed under the _oontracf. Monies dua oro becomé due the

Architect-Engineer under the coniract. may be retained by the Dist'n'ct as
neoessary to satisfy any outstanding clalm which the District may have against the -

_ Archltect-Engineer

Subcontractors and/or Outside Assoclates and Consuitants

19.1 Any subcontractors and/or outside associates or qonsultants required ‘by the

Architect-Engineer in oonnecﬁon with the ‘services covered by this -‘Contract shall
be Iimlted to such mdeuals or ﬂrms as were specificaily identifi ed in the Amhltsc:t-
Engmeer’s wntten proposal and approved by the District dunng negotlatlons Any

proposed changes in such subcontractors, assoclates or oonsultants shall be

. sub;ect to the prior witten approval of the Contracting Officer.

19.2 Any :agreerﬁ‘ent the Architeqthhgine_sr rna'kes with a subconftractor, outside

20

associate or consuitant shall incorporate specifically or by reference thereto, each

snd every provision of this’ Agreame_n_t' apd' the 'Atiscﬁment(s) and Appendices

hereto,

Waiver

20.1 No action or non-action of the District shall be construed as. a waiver.of any '

provision or any breach of this Contract unless the same has been expressly

declared and recognized as a walver by the Contracting Officer in writing. No

20
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waiver so dedlared and recognized as such in irrrriting by the Ccntracting Officer ..

shaH operate as a waiver of any other provision of subsequent breaches of tho

sameor other pnovrsions of this Agreement

Patents

21.1

The Architect-Eng'ineer hereby expressly agrees 'and covenants that he shall

indemnify the Distrrct, rts ofﬁcers. agents servants, and employees from liabillty or

- claims of every nature and kind, rncludrng costs and expenses, for or on account of

any patented or unpatented mventron. article prccess or apphance used .ot

rncorporated in the facilities and structunes by the design, plans, or spacrﬁnticns

' prepared by the Archrtect-Engrneer hereunder Where proper constructron of the

: facrlrtres and structures makes necessary the use of nay such rnvenhon. arhcle.

process or appliance; and the Archrtect-Engrneer has specrﬁcally or by amplrwtron
apprcved or adopted the usé of such invention, artic!e, process or appliancs, the

Archrtect-Engrneer express!y agrees and- ccnvenants that he shall hold harmless

and rndemnrty the District aga:nst any and all clarrns or lrabrlrty ansmg therefrom

Transfer or Assignment of Agreeme’ng.

. Unless otherwise provided by law, neither this Agreement nor any interest herein .

may be transferred or assigned by the Architec_t-engineer_ t any other party

* without the written consent of the Contracting officer. Any attempted transfer or

assignment not authorized by this section shall ccnstitute a breach of this
Agreement and the District may for such cause terminate in the manner provided -

21



in Section 7 of this Agre'éme_nt. the right of the Arphit_ect-Engipeer fo proceed and .
the Archltect-Engineer shall- be liable to the District for any excess costs of re-

procuring the same or simi!ar'servicés_owaslonpd thereby. -

23 ualiﬁeat!on -

' _' 23.1 The Amhltect-Engineer hereby wanants that the sngnaiure or s:gnatures hersin
“before affixed are duly authonzed. further, the Architect Engineer wa_rrants as a

- frue statempnt any and all statements’ of qualtﬂpation With respect to, but not

~ limited fo, professronal status, premjses. employees eXperienca and financial
standing such as may be set forth in a “U.8. Govemment Arcl‘:itect—Englneer |
Questionnaire, Form 254" or other documents furnished to, or rqquire_d by. the
District fpr 'the' purpose, of securir'lg thp Di‘sh‘i&’s consent to enter into this
Agreement. Mlsrepresen‘tation shall be cause for ten'mnaﬁon of the' Agreemem,'
and such othar actlon as may be appropriate, includlng wrthout Ilmltatlon.

* suspension and debarment and civil or cnmmal penaltles

. 24 __ Consultant’s Warranty Against Debarment -

24.1 The Architecture-Engineer shall comply Wlth this General Provision by completing
- the “"Certification of Eligibility” _éttached hereto and submitting it with ﬂiié'Agreement

- for work or services. .



25 Partlcigatlon by Forelgn Consuttants

25,1 The Department will not consider for award any proposals submltted by any - |

Consultant and will not consent to sublettmg any porhons of the contract fo any'

' Consultant ofa forelgn countly dunng any penod in whlch such forelgn countly IS

listed by the United States Trade Representahve as dlscriminat:ng agalnst u.s.

ﬁnns in conduchng procurements for pubhc work projects. - In addrhon, no product :

or any such listed country shall be- permanently mcorpo:ated into the project. Thls

General Provision applies to the participation of Consultants and producls of the

following ‘countries ,whl_ch have been listed by the United States Trade

Representative: -

‘ Japan -

For the purpose of this Genaral Provlsmns

(1)

Any Consultant who isa cltlzen or natlonal of a forelgn country oris

' ccntrolled dlrectly or lndlrectly by citizens or nahonals of a forelgn

- country. shall be considered to be a Consultant of such forelgn

@

ccuntry The tem'l consultant" is deﬁned in Sectlon 1 3
Any product, or which fifty percent or more of is cost is attributable to

productlon or manufacturing ina fore:gn country. shall be consudered '

to be a product of such forelgn ccuntry

23
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APPLICABILITY OF APPENDIX ‘B’

Unless otherwise stipulated, the Architect-Engineer shall be responsible
to comply with all Sections and Sub-Sections of the Appendix ‘B’ that
are applicable and necessary for performing the Work described and
required by Appendix ‘A’ : Scope of Work.
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APPENDIX ‘B’
TECHNICAL REQURIEMENTS AND SUBMITTAL GUIDE

1. GENERAL

1.1.

1.2.

I.3.

1.4.

2.1

All written requests or correspondence regarding this Contract shall be addressed to the

Contracting Officer, Attention: Contracting  Officer’s Technical Representative
(COTR). The Address for the COTR wili be provided (o the A-E during the Pre-design
meeting that will be held immediately after the contract is executed by the Contracting
Officer if the contract is for a specific project and after the Task Order is executed if the
Contract is an Indefinite Delivery, Indefinitc Quantity (ID/1Q) Contract.  All matters
pertatning to the administration of the contract or a Task Order shall be through the
COTR.

All final decisions relating to the contract will be issued by the Contracting Officer.

During the construction period of the facility for which services are to be performed
under this Contract, the Architect-Engineer (A-E) shall, without additional cost to the
District of Columbia Government, be available for complete consulting services on
errors, omissions and discrepancies in drawings and specifications for all phases of the
design.

Changes in Appendix ‘B’ may be made form time to time by the Contracting Officer to
accommodate modifications in the requirements of the District of Columbia
Government, or the requirements for the particular project set forth in Appendix ‘A’ of
the Contract. Such changes, when required shall be specifically amended in Appendix
“A”, and are applicable to the project and Contract number to which the amendment is
made.

TECHNICAL REQUIREMENTS

The Appendix ‘B’ defines both the technical requirements and the
drawings/specifications submittal schedules as required by the District.

The requirements set forth hereafter are minimum requirements only, not intended to be
all inclusive of all the contract requirements. It is the responsibility of the Architect-
Engineer to provide all services necessary for a complete and integraied professionally
designed product for the facility specified in Appendix ‘A’. This shall include all
design and engineering features, equipment, system, etc., usually or customarily found
in or necessary for the design of a structure or facility of the kind and type described
therein, together with technical specifications, design analyses, construction cost
estimates, renderings, photographs, and scale models.

Submittal Schedule



The preparation of the contract documents for construction work is complex, exacting,
and time-consuming. For each project as a minimum there are three interested parties:
the User Agency, the Implementing Agency and the Architect-Engineer.  The
establishment of a mutually acceptable design with the minimum cffort shall be
accomplished by graphic and textual design solutions to be submitted for review and
comment at certain development stages. The quantity and the development stage of
these submissions will vary according to complexity of the work. Following are the
submissions for most projects and their minimum contents, unless specifically amended

in Appendix A
NO. SUBMISSION % COMPLETED
L Schematic Phase (sketch stage) -------ereemeesaeen 15% completed
1L Concept Phase ~---m-mmmeemoeoe 35% completed
I Design Development Phase -------ss---mcoennv 65% completed
IV. Construction Documents Phase ------------- 100% completed
V. Compliance Phase -----omeaeococome o Final

Requirements under this Appendix “B” shall be met by the Architect-Engineer
unless modified or amended by the requirements of Appendix “ A” and/or
supplements.

2.2. Submittal cepies
At each submission the Architect-Engineer shall submit five (5) sets of prints, one set

of loaded computer disk (s) or CD ROM and one (1) set of reproducible prints
Complete submittal requirements are detailed hereunder unless modified in Appendix

‘A!
PHASE REPRODUCIBLE DISK (S) PRINTS

I Schematic 1 set 1 set 5 sets

I Concept I set iset 5 sets

III  Design Development | set 1 set 5 sets

IV Construction Documents 1 set 1 set 5 sets

V  Compliance | set | set 5 sets and
Original set of drawings.

Specifications, Outline (Design Dev.) | sets | set 5 sets

Specifications, Draft (Constn. Doc.Ph.) 1 set I set 3 set

Specifications, Final (Compliance) 1 set 1 set 3 sets

Construction Cost estimate: For each submittal Architect-Engineer shall submit five
copies of cost estimate. The estimate shall have details that are consistent with the
submittal phase.



2.3. Computerized Design and Drafting

All design drafting shall be prepared utilizing AutoCAD R-2000 or latest version. All
design analysis shall be developed using latest versions of appropriate computer
software that is approved by the COTR. During the pre-design conference the A-E
shall provide for approval a list of the design software he intends to use for the design
work. He may obtain the approval of his software during negotiation of the costs for
the work.

2.4. Document Preparation.
All documents required under this Contract shall be:

2.4.1. Prepared by the Architect-Engineer in a clear, neat, and professional manner;
suitable for reproduction;

2.4.2. All drawings shall be prepared using AutoCAD Release 2000 or later version and
all specifications shall be prepared using Microsoft Word and

2.4.3. ldentified by the appropriate project name and number assigned by The District.

2.44. Prior to the submittal of any design drawings, specifications, engineering
analyses, construction cost estimates, and studies, the Architect-Engineer shall
completely check and coordinate same for accuracy, compliance with the District
of Columbia Zoning requirements, Building Codes, other applicable codes and
regulations, and for compliance with the additional requirements that are
applicable to specific projects.

2.5. Reviews
2.5.1. Review timeframe:

As required by the contract, Architect-Engineer shall submit to COTR within
seven calendar days of the date of issuance of Notice to proceed, a schedule
showing the milestone dates for the starting and completing various phases of
work (Refer to the sample progress schedule provided by the COTR) at the Pre-
design meeting. He shall update this schedule on a monthly basis and submit to
the COTR on a regular basis at the end of each month or on specific date as
agreed with the COTR. In preparing the Schedule of Work, the Architect-
Engineer shall allow time for each review by the District representatives. The
review time allowance is in calendar days and will be measured from the date of
receipt by the COTR and is as follows unless this time frame is amended for
specific project in the Appendix A:



NO. SUBMISSION REVIEW TIME

(Calendar days)
L Schematic Phase ... e 7
II. Concept Phase ... ... 7
I Design Development Phase ..............c...cccccoeeo.... 7
IV. Construction Documents Phase ......................... 7
A" Compliance Phase Final Submission — .............. 7

2.5.2. On-Board Reviews

When authorized in Appendix A as being necessary to accommodate an
accelerated schedule, the normal time allowed for review of the work as set forth
in Appendix B shall be waived and the District shall perform “on-board” reviews
at such time and location as shall be reasonable and acceptable to the parties
involved.

Unless amended, the Architect-Engineer shall print the job the same as would be
required for a normal review submission; that he shall submit to the COTR at
least five (5) calendar days prior to the date scheduled for an “on-board” review.
The purpose of this lead time is for the District representatives make a cursory
review of the submittal prior to on-board review. COTR will distribute the
subrmittals to proper reviewers. COTR will also coordinate on-board reviews.

2.5.3. Review Comments:

All review comments from the University shall be in writing. As these comments
are incorporated in the contract documents, the Architect-Engineer shall carefully
indicate his action taken. If incorporated, the work ‘“‘done”, “complied” or “not
complied” be written adjacent to the comment; if the comment is not acceptable
to the Architect-Engineer, he shall note that the request is “ not done or not
complied because ---v--semmmmeoeoaoaoil 7 The Architect-Engineer and the
University shall discuss within ten (10) days and agree to a mutually acceptable
action. The final decision, in every instance, remains with the University. If the
Architect-Engineer cannot concur, he shall modify the work in accordance with
The University's directive, then write to UDC “the work has been done but not in
in accordance with his professional judgment because ----------==----

2.6. Conferences

The Architect-Engineer (A-E) shall furnish all information material necessary to
coordinate the project with all agencies and with the University. The Architect-
Engineer or his/her authorized representative shall attend al] meetings, arranged by
other agencies or community groups or the Project Manager, to obtain the necessary
approval of such agencies or groups. The A-E shall furnish all information, data and
exhibits required for such meetings or reviews.



2.7. Surveys.
2.7.1. Plat of Computation

A “Plat of Computation” for the project site shall be procured by the A-E and
shall be incorporated in the construction documents.

2.7.2. Topographic Survey

The Architect-Engineer shall order the topographic survey immediately after
receiving the notice to proceed for the work. He shall prepare and submit one
reproducible copy of a topographic survey map of the site of the facility in
sufficient detail to permit the proper and efficient execution for the work required
by this Contract. The area to be surveyed shall include a 50 feet wide strip around
the entire perimeter except where there is no right of entry. The topographic
survey map shall be at a scale of not less than 1"= 20'- 0", and shall show and / or
include: (i) contours at i'- 0" vertical intervals where slopes are 10% or less,
contours at 2'— 0" vertical intervals where slopes are greater than 10% (ii) all
natural and artificial features including, but not limited to: (a) building, sheds and
other structures, both existing and previously demolished, (b) elevation of
basements, areaways, vault floors, etc.; (c) retaining walls, terrace walls, steps,
curbs, etc., with top, bottom and adjacent grade elevations, (d) roads, walks,
driveways, and other paved areas (Indicate type of paving); (e) fences, gratings
and drainage structures; (g) water, sewer and utility lines, manholes, vaults and
both rim elevation and invert elevation; (h) telephone, power and light poles; (i)
grass, lawn, weed, bush, and wooded areas; (J) trees, 3" diameter and over, and
(k) fields, bare earth and exposed rock areas. The boundary, as indicated by the
“Plat of Computation™ and the location of existing markers shall be shown on the
topographic map. The marker location shall be obtained from the D.C.
Surveyor’s office. At least on boundary line extending the full length of the site
shall be located from existing markers and defined by a new marker at each end.
All topographic features and all new construction shall be accurately located from
this boundary line. This will not be an official survey but must be sufficiently
accurate for building design to be developed without necessitating any major plan
change when the official survey is prepared.

2.8. Soil Data.
The Architect-Engineer shall make determination and obtain concurrence from the
Project Manager immediately after acceptance of the Schematic Phase by the

University, on the location, quantity and depth of soil identification holes.

2.8.1. The Architect-Engineer shall provide with each required soil evaluation:



2.9.

2.8.2

2.8.3.

2.8.4.

2.85.

Soil boring, soil samples and certified boring logs. The boring logs shall show
strata description, resistance to penetration of standard sampling spoons, ground
water levels and other pertinent data.

The Architect-Engineer shail provide the following if these items of work are
included in the Appendix A. if they are not included he shall perform this work
only upon receiving approval from the Contracting Officer:

(1) Perforated pipes for water level readings.

(2) Core drilling in rock, core samples and drillings logs.

(3) Test pits, test caissons, test piles, load tests, bearing tests and certified
records of all pertinent test data.

(4) Laboratory tests of soil strata and such borings and samples as may be
needed in addition to 3.4.D above.

(3} Written report of the analysis and recommendations from professional soil
mechanics and foundation engineer.

The Architect-Engineer shall utilize all soils data secured under 3.4 D above as an
aid in his determination for designs of foundations, sub-structures, retaining walls,
etc., and for all earthwork such as cuts, fills and embankments.

The scope and sequence of various phases of soils investigations shall be
established by the A-E as concurred by the COTR.

The Architect-Engineer shall provide adequate soil data including the preparation
of boring location plans and specifications, supervision of boring operation and
evaluation of soil data during progress of the borings. He shall also provide a
drawing (or drawings) to be included with the drawings to be furnished under 3.5
F (2) (e) showing:

(1) Locations of test borings and test pits.

(2) Description and location of soil strata encountered in borings and test pits.

(3) Record of blow counts on sampling spoons when taking soil samples.

(4) Water level reading with time and date the record taken.

(5) Any other data pertinent to the construction of foundations and / or earthwork.

Asbestos Abatement

Removal, Encapsulation, or Enclosure:  For any project wherein the Scope-
of-Work (Appendix “A") requires alteration and /or modernization of any part or
all of any existing building or facility, including any replacement or
improvements to HVAC and Plumbing System, the Architect Engineer shall
prepare and furnish a report as set forth below:

The Architect- Engineer shall be responsible to determine by initial field check,
and to report promptly to the District whether or not asbestos exists at the
premises. If findings are positive, the A-E shall determine and photograph the



locations and the extent, and furnish a comparative budget type cost estimate for
each (1) removal, (2) encapsulation, (3) enclosure and (4) a combination thereof;
all to be in accordance with the curremt OSHA and EPA standards and
regulations. Negative findings will require the A-E to confirm it by submission of
a Negative Report.

When Asbestos exists on the premises, the report from the Architect-Engineer
shall contain inspection photographs as follows:

Requirements for Asbestos Inspection Photographs:

(a) Size: approximately 8”x 10"

(b) Clearly define the areas where sample is obtained and the condition
prior to removal.

(c) All photographs shall have an extension (title margin) with the
following information printed or typed thereon:

(1) Title of project and Architect-Engineer

(i) Location of photographs in relation to project;

(ii1) Identified as to subject matter shown on photographs;

(iv) Dates taken;

(v) Facility name, building name and building identification number.

(d) Number of photographs in each submission:

(1) Two prints and one negative of each sample area.

(ii) Photographs to be bound in book (each set). Negatives to be in
Jackets and labeled with building name building identification
number facility name and photo number

(ii1) All photographs shall be taken by a professional photographer and
all enlargements shall be clear with the proper contrast.

(iv) If the photographs are taken using digital cameras, in lieu of
negatives the A-E shall submit a CD Rom of all the photographs.

(¢) Submitted with the report upon completion of inspection.

3. SUBMITTALS

The preparation of construction contract documents is the responsibility of the
Architect-Engineer. The COTR and the University will provide scope of work and
program requirements as described in the Appendix. The contract documents produced
by the A-E shall accurately and completely reflect the design concept if the project is to
be aesthetically appealing, efficient and carefully planned for maximum usage, and
economical in construction, operation and maintenance costs.

The COTR will provide reviews to aid in the correct interpretation of the University’s
program requirements that are identified in the Appendix A, to encourage appropriate
creativity in design, to corroborate the selected engineering system, and to assess the
synthesis of the project. The University will not check correctness of the contract
documents for design. Architect-Engineer is responsible for all facets of the design.



3.1. SCHEMATIC PHASE (15%): (I}
3.1.1. General:

Schematic drawings for construction projects arc a means of identifying
alternative approaches to correct physical and functional deficiencies. The
development of these schematic drawings is an interactive process beiween the
Project Manager, the University and the A-E in order to produce a narrative and
graphical description of possible program alternatives. As appropriate, the
District will make available:

¢ Facility Development Plan, if available,

* Space Program Requirements for functional areas included in the project,

* Evaluation reports, to include but not limited to any available subsurface
investigation reports, and as-built structural drawings and

* Approved Program

The A-E, in collaboration with the Project Manager and the University staff, shall
sketch various possible alternatives and refine them based on continuing
interaction with the University’s project team. The A-E will then complete and
present alternative architectural solutions which are functionally viable for
consideration. The University will select the final concept identify the approved
scope to be developed in Concept review stage.

Complete conceptual aliernatives must be displayed on the Schematic drawings.
The work may include the division of an alternative into distinct parts, each of
which has an identified priority. The Schematic design must, therefore, be
developed so that further development shall provide a well designed facility with
respect to functional layout, comstruction phasing, minimized disruption of
existing facility operation, and coordination with structures and utilities.

A group of simple drawings manifesting the Architect Engineer’s understanding
of the client’s requirements as defined in the contract documents. These shall be
on a reproducible medium.

3.1.2. Subject Matter

* Floor plan(s), two elevations, one each longitudinal and transverse
sections, and site plan.

* Minimum scale shail be 1/8" =1' - 0" for plans and elevation, %" = 1'-0"
for sections, and 1" = 50' for the site plan (s).

s North arrow and Building Identification Number shall be shown on all
floor and site plan (s).

* The sheet size shall be adequate for a clear submission.



* Approval of sheet size and Building Identification Number shall be
provided by the COTR in the pre-design meeting.

* Notes and dimensions shall be sufficient to enable the reviewer(s) to
analyze the submission for conformance to the project’s program
requirement and to understand the quality of design. Tentative elevations
of finish grade and each floor shall be included

* Material of construction shall be identified in a general manner i.e.,
masonry, concrete, curtain wall, steel, etc.

* Required egress information. Square footage of all interior spaces. Egress
requirements showing calculated population, egress flow diagram,
required exit units and area classification.

* Cost estimate shall be prepared based on either square foot cost basis or
assembly cost basis. This is essential to evaluate each of the schematics to
meet the funding limitation.

3.1.3. Review

Architect-Engineer shall deliver this submittal to the COTR. Number of copies of
the submitial is stated in Appendix B. COTR shall require District’s review staff
and the User to complete the review and submit their review comments in the
prescribed format within the time stated in Appendix B. COTR shall transmit the
review comments to the A-E for incorporation in his next submittal. If the
submittal is rejected, the COTR shall send the rejection notice stating the reasons
for rejection. A-E shall resubmit it by incorporating the comments. If the A-E
disagrees with the rejection and or comments he shall request within three
calendar days for a meeting with the COTR to discuss the rejection and or
comments. A-E shall write the minutes of this meeting and submit it to the COTR
within three calendar days of the meeting. Also he shali immediately comply
with the comments agreed in the meeting and resubmit if the submittal was
rejected or if it was not rejected, incorporate the agreed comment in the next
submittal. In case of schematics design, more than one joint meeting may be
useful in avoiding resubmittals.

3.1.4. Upon approval of this submission the soil investigation shall be performed.
3.2. CONCEPT PHASE (35%): (ID
3.2.1. Definition:

The concept phase consists of drawings, description of materials, and area
tabulations. ~ Also other items as may be required for certain projects. The
concept drawings shall be developed from the approved Schematic Phase
drawings. These drawings shall be accurate, sufficiently complete architecturally
to enable UDC to understand conformance to the scope of work as illustrated in
Appendix “A”. All pertinent information must be included.



3.2.2. Subject Matter:

Floor plan(s), four elevations, one each longitudinal and transverse
sections and site plan.

Minimum scale shall be /8" = 1'-0” for floor plans and elevations, V4"
= 1"-0" for section, ¥2 "=1"-0" for typical wall sections, and 1'=50" for
plot plan. North arrow shall be shown on all floor and site plans (s).
The sheet size is approximately 307X42” (unless modified in
Appendix ‘A’), and must be legible, clear, and easily read.

Notes and dimension shall be adequate for the information required.
All rooms shall be identified and sized, typical furnishing and
equipment to be named and location, elevations to be developed
identifying facade to include fenestration types and openings, site
development, overall dimensions, approximate floor and finish grade
elevations.

A description of materials in which shall be included the proposed
engineering systems (structural, mechanical and electrical), materials
of construction, and other information describing the project.

Provide on the drawings, (within the confines of the area delineated)
the seating capacity of assembly halls, auditoriums, gymnasiums and
stadiums, plus any other spaces when identification of capacity is
essential to the determination of compliance with the Code and Scope
of Work.

The requirements of the Building Code shall be equaled or exceed.
For egress, show the calculated population, egress flow diagram
(complex system), identify required, existing and the area
classification. Type of occupancy, type of construction, fire safety
requirements, etc.

Architects must provide on each plan drawing, the gross square foot
area of each plan or plans on the sheet. On the cover or index sheet,
the architect must provide the gross square footage of the complete
building project. The area of the site is to be expressed separately in
terms of gross area.

The required information is applicable to each review submission and
will be prominently called out and shown as follows:

When a single floor plan only is shown, the square footage is to be
placed in proximity of the Title Block. If more than one floor plan
is shown on a sheet, show square footage as a part of floor plan
identification; For example: (2" Floor Plan; Area =
square foot, etc.).

On Cover or Index Sheet, the required information may be shown
by “Key Plan” or schedule. Architects shall prepare and submit
computations in support or aggregate figures.
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* Cost estimate shall be more refined than the estimate prepared for
Schematic  submittal by eliminating sufficient pumber of
contingencies that were included in the schematic submital.

3.2.3. Review

3.24.

Architect-Engineer shall deliver this submitial to the COTR. A-E shall also
deliver a certificate stating that he has incorporated all the review comments as
agreed for the Schematic Submittal. . He shall submit the number of copies as
required under submittal requirements. COTR shall require District’s review staff
and the User to complete the review and submit their review comments in the
prescribed format within the time stated. COTR shall transmit the review
comments to the A-E for incorporation in his next submittal. If the submittal is
rejected, the COTR shall send the rejection notice stating the reasons for rejection.
A-E shall resubmit it by incorporating the comments. If the A-E disagrees with
the rejection and or comments he shall request within three calendar days for a
meeting with the COTR to discuss the rejection and or comments. A-E shall
write the minutes of this meeting and submit it to the COTR within three calendar
days of the meeting. Also he shall immediately comply with the comments
agreed in the meeting and resubmit his design documents if the submittal was
rejected or if it was not rejected, incorporate the agreed comment in the next
submittal.

Review by other Agencies:

If the project is to be submitted to either the Fine Arts Commission (FAC) or the
National Capital Planning Commission (NCPC) or the Commuanity, the Architect-
Engineer shall prepare a set of plans for a formal presentation by mounting on
board stock (board mounting may not be required for NCPC), by shading, by
crisp black lines and bold, clear lettering. The submissions will be reviewed by
Commission members from a distance of ten to twelve feet; hence prepare this
submission accordingly. If requested, the Architect-Engineer shall prepare
rendering for submission to FAC; if the work is accepted and the rendering
remains correct, it may be used as the one that is required to be submitted to the
District under the contract. A model is optional unless it is specified in Appendix
‘A’. If the Architect-Engineer has prepared a study model for his office use, it
may be submitted in both Commissions’ scheduled monthly meetings. The dates
for these meetings shall be obtained from the Commission.

If FAC or NCPC rejects the submission it is incumbent upon the Architect-
Engineer to carefully correct the submission and completely prepare it for the
resubmission. It is responsibility of the A-E to prepare a design acceptable to all
authorized review agencies.

Acceptance of this submission by the authorized review agencies establishes the
aesthetics and the configuration of the project. Only minor refinements of these



items shall be permitted thereafter. However, interior spaces and operating
systems will continue to be reviewed and adjusted.

3.3. DESIGN CONSULTATION OF ENGINEERING SYSTEM(S)

3.3.1 Definition
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The Architect-Engineer shall request for a meeting immediately after receiving
the approved concept design documents from the COTR. The purpose of this
meeting shall be to establish both a mutual understanding of the project and a
common acceptance of the proposed engineering system(s). In depth discussion
shall require simple drawings.

The simple drawings shall include information from the approved concept
drawings and the written comments. The drawings for this phase shall be
prepared to a convenient and easily readable scale. This work shall be sufficiently
complete to portray, on sheets for each discipline, the proposed engineering
systems.

Consultation

Graphics shall consist of floor plans, elevations, sections, details, site plans, and
others as needed for in-depth discussion of the proposed engineering systems.
Participants may include the Project Manager, Government's architects and
engineers, representatives from the user, Architect-Engineer and his consultants to
reach an Contract on the proposed engineering system that will be the most
advantageous economicaily, functionally, and maintenance-wise. These proposed
engineering systems shall have been established by computations, comparative
life cycle cost analysis, comparative lead time for purchase and delivery, and
other items investigated by the consultant that are pertinent to the system(s).
Sufficient information must be provided for the reviewer(s) to reach a reasonable
decision. When the Architect-Engineer and his consultants and their counterparts
in UDC have agreed on a basic system, it will normally be final unless, as the
plans are developed, it is established that the selected system is unsafe,
excessively complex, or too costly. When this occurs, the revisions are the
responsibility of the Architect-Engineer. There must be Contract before the work
proceeds.

The Architect-Engineer shall prepare a technically sufficient and reasonably
comprehensive “package” of the items described in Section 3.5 D (1), and shall
deliver the same to the Project Management in not less than 3 werking days prior
to the scheduled date for the pre-design meeting and consultation. All materials
shall be clearly identified as to the applicable discipline. All decisions important
to identification of the type and / or establishing the intent and direction the
design shall be carefully recorded. See item 3.12, “Architect-Engineer”
Responsibility 10 Record at All Meetings”.
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3.3.3.

Subject Matter

Typical submissions for the first review of this phase shall include the following
suggested items, however, the Architect-Engineer shall include all information
necessary for the reviewer to clearly understand the items submitted.

3.3.3.1. Architectural

The sheets shall incorporate Concept Phase comments and additional sheets as
may be required for The Architect-Engineer consultant to accomplish his
work.  Topographic survey information, either official or taken by the
Architect-Engineer.  The computation developed to determine egress
requirements.

3.3.3.2. Structural:

Live and dead loads.

Proposed Structural system with the back-up information use to make the
selection.

Foundation system based on sub-soil data.

The proposed structural system to be shown on the plans in a legible and
simple manner.

Written analysis explaining the comparative advantages of one or more
systems and the reason (s) for selection of the system.

3.3.3.3. Electrical:

Lighting level based on Ilumination Engineering Society (IES) standard,
listing of security, fire alarm, telephone and data communication systems.
Luminaries types, in general.

Preliminary electrical load selected voltage level to be applied.

The major components and services to be drawn on the plans in a legible and
simple manner. Include room and approximate area requirements for control
panels.

Written analysis, when applicable, explaining the comparative advantages of
One or more systems and the reasons for selection of the recommended system.
Prior to this meeting, the consultant shall have conferred with all utility
organizations and have their comments regarding availability of service, their
recommendation for type, etc.

3.3.3.4. Mechanical (HVAC):

Heat loss/heat gain load calculations (Block Load) for the building as a whole.



* Assumed quantity and approximate area requirement for boilers, chillers, air
handling units, compactors, elevators, and all other equipment to be installed in
mechanical room (s) and other rooms or spaces.

* Draw on the plan in a legible and simple manner all rooms and spaces for the
required equipment. Show the equipment layout to scale in its proper
relationship.

* Written analysis explaining the comparative advantages of ome or more
systems and the reason for selection of the recommended system.

3.3.3.5. Plumbing:

* Draw in the plans in a legible and simple manner all rooms and spaces
identifying all plumbing fixtures.

* Prior to the pre-design meeting the consultant shall have conferred with all
utility organizations and have their comments regarding availability of service,
their recommendations for type, etc.

3.4. DESIGN DEVELOPMENT PHASE (65%): (I1I)

3.4.1. Definition:
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The final approved Concept Plans shall be the basis for the development of the
Design Development phase. Any changes from these plans must be approved by
Project Manager prior to proceeding with the Design Development Drawings.

All plans will be reviewed for functional and aesthetic relationships. The result of
this phase will be a set of design documents defined to the point that no further
functional decisions are required.

The Design Development Phase consists of basic plans, elevations, sections and
details with computation and analysis of all disciplines required for the project.

Subject Matter:

Typical submissions for the review of the Design Development phase shall
include the following suggested features. The plans and specifications shall
include all information necessary to enable a valid judgement of the final design
as developed by the Architect-Engineer:

3.4.2.1. Architectural:

* All floor plan sufficiently complete for exterior building dimensions
and interior dimensions of all major partitions; floor elevations; all
windows, openings, door and door swing; other items in keeping
with this degree of completion.



¢ Site plans sufficiently complete for location of improvements
showing the existing topography, point elevations for finish grade in
the vicinity of the improvements, location of all existing utilities and
clearly identifying each with its capacity, other items in keeping with
this degree of completion.

* All elevations sufficiently complete to show all prominent features of
the building; i.e., doors, windows, steps, roofs, projections, ells,
eaves; other items in keeping with this degree of completion.

¢ Sections sufficiently complete to show foundation support,
foundation, exterior walls, interior floors, roof, etc.: dimensions
vertically and all walls and partitions horizontally; sections to be
shown are longitudinal, transverse, others of all major elements,
stairs outlined; other items in keeping with this degrees of
completion.

e Architect-Engineer’s selection of details to be sufficiently completes
in keeping with this degree of completion.

* Room finishes schedule identifying basic materials.
3.4.2.2.Structural:

* All floor plans, foundations plan and roof plan sufficiently complete
for all major structural components to be dimensioned and sized;
other items in keeping with this degree of completion.

* Sotil boring plan and log, both complete.

¢ Sections sufficiently complete to show foundation support,
foundation, walls, columns, beams, girders, joists, floors, roof; all
typical and major atypical conditions; other items in keeping with
this degree of completion.

* Schedules completed and coordinated for all typical and major
atypical elements.

* Complete and coordinate computations for all typical and major
atypical members.

3.4.2.3.Electrical:

* All floor plans with luminaries, convenience outlets, power outlets,
and ail other electronic communication, and all attendant systems
that are to be provided.



* Required equipment rooms to be shown with location of major
components and services; service equipment, panel-boards, motor
starter centers, substations, switchboards, and transformers.

o Computerized computations for correct lighting levels; lighting
levels tabulated for the various spaces; lotal estimated power
requirements; calculations indicating selection of voltage; other items
in keeping with this degree of completion.

3.4.2.4.Mechanical (HVAC):

* All floor plans showing heating and cooling equipment to scale; all
other equipment previously named will be drawn to scale.

e Computerized computations for each room, area and zone, with
design factors and assumptions. Provide all reference for data used.

e Other items in keeping with this degree of completion.
3.4.2.5.Plumbing:

¢ All floor plans showing the plumbing equipment to scale.

¢ Computations for determining equipment and piping sizes.

¢ Other items in keeping with this degree of completion.
3.4.2.6.Qutline Specifications:

The Architect-Engineer shall prepare and submit outline specifications
giving principal characteristics of construction materials and finishes to be
used in each principal area and for each feature of construction, together
with types and capacities of equipment. Specifications may be included on
each drawing to which they are pertinent, or they may be prepared on
letter size sheets and properly keyed for identification with areas to which
they are pertinent as illustrated on the drawings.

e For all projects involving repairs, restoration, alterations or additions,
and /or unless otherwise stipulated in Appendix “A”, it is the
requirement that all walls, ceilings and floor finishes shall “MATCH
EXISTING" with respect to color, texture, quality of material and all
architectural details contained within and utilized in a space or area.
This requirement shall also apply to contiguous areas and spaces
when visual continuity and aesthetic consideration dictate a
“MATCH OF EXISTING”.
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e The requirement set forth above shall also apply to ali types of
fixtures, trim, sash, doors, cabinetry, and hardware, unless it shall no
longer be manufactured or meet code requirements. In this event, it
shall be incumbent upon the Architect-Engineer to specify alternate
solutions.

* Historic facilities listed in the Federal and/or District Register are
subject 1o the constraints of Public Law as pertains to HISTORIC
PRESERVATION. Project in this category will receive speciat
consideration and are subject to special reviews and approval by
Agencies and Commissions established for this purpose. A-E
consultant js required to obtain their approval.

* Reference is made to sections 3.5F “ Construction Documents Phase
IV" and 3.5.G “Compliance Submission Phase V”. The Architect-
Engineer, in preparing these documents, shall make sure that the
intent and specific features and requirements of “Approved Outline
Specifications” are properly and fully translated into these
documents. No significant deviation will be permitted unless prior
approval has been granted by the OPM.

* Responsibility of the Architect-Engineer is stipulated in ARTICLE |
of the Contract and in Section 5 of the GENERAL PROVISIONS. A-
E’s are cautioned that notwithstanding their receipt of documents
from the Government such as “Original Bid Documents”, “As-Built”,
etc., the Architect-Engineer will be held fully responsible to make
comprehensive onsite investigation to confirm and for determine
actual EXISTING CONDITIONS in every significant detail. The
mmportance of this effort cannot be overemphasized where the design
objective is to “MATCH THE EXISTING” and avoid conflict of new
work with the existing

3.4.2.7.Construction Cost Estimate:

The estimating procedure will be in accordance with CSI standards. In
preparing the estimate at this stage, it is recognized that many items will
not have been ascertained to a point where a quantity survey is possible.
Nevertheless, a number of the general construction features will have been
selected which will permit an itemization of basic quantities under the
major branches of work, such as: general excavation, concrete, masonry,
etc. In those instances where insufficient information has been developed
to determine specific quantities, systems. fixtures, or equipment, an
appropriate allowance may be indicated. For each allowance, an
explanation of its development shall be included. This preliminary
estimate shall show separately the cost of each new building or addition,



the work in existing buildings, and costs of all work outside the buildings.
The estimate shall be broken down to show the cost analyses or
allowances (noted as such) based on these units. As example: building
construction cost shall be shown separately from mechanical and
equipment costs, and these in turn shall be separated into the various
trades and types in the summary sheets to the degree practical at this stage
of development. Similarly, outside work shali show components of
grading, roads and sidewalks, landscaping, sanitary and electrical services,
etc. (Government form furnished). Computer software such as “Means” or
other approved software shall be used in developing construction cost
estimates. Appropriate adjustments shall be made for location of the
project, labor rates, complexity of the project, degree of difficulty, local
conditions, regulatory requirements etc.

3.4.3. Reviews:

Architect-Engineer shall deliver this submittal to the COTR. A-E shall
also deliver a certificate stating that he has incorporated all the review
commems as agreed for the Concept Phase submittal and Design
consultation meeting. He shall submit the number of copies as required
under submiltal requirements. COTR shall require District’s review staff
and the User to complete the review and submit their review comments in
the prescribed format within the time stated. COTR shall transmit the
review comments to the A-E for incorporation in his next submittal. If the
submittal is rejected, the COTR shall send the rejection notice stating the
reasons for rejection. A-E shall resubmit it by incorporating the
comments. If the A-E disagrees with the rejection and or comments he
shall request within three calendar days for a meeting with the COTR to
discuss the rejection and or comments. A-E shall write the minutes of this
meeting and submit it to the COTR within three calendar days of the
meeting. Also he shail immediately comply with the comments agreed in
the meeting and resubmit his design documents if the submittal was
rejected or if it was not rejected, incorporate the agreed comment in the
next submittal. If the Schematics and Concept submittals were rejected
prior to their final approval no payment will be made for this phase until
the submittal for this phase is approved.

3.5. CONSTRUCTION DOCUMENTS (100%) : (IV)
3.5.1. Definition:

e This review shall be at the completion of the construction documents
and known as Construction Documents Phase. Included for this
review shall be complete plans, specifications, final construction cost
estimate, and final detail computations. This submission requires
that the plans be complete and ready for issue to bidders.



¢ The plans may be done on either linen or Mylar. Approval must be
obtained from the Government prior 10 the selection of the type of
reproducible sheets. Size 29” x 41” wrim line unless stipulated
otherwise in Appendix “A”, inside border | ¥ " on binding edge, 4"
on other edges. Optimum readability is a requirement at full size
reproduction. A graphic scale shall be shown on each drawing for
each scale used. The quality and spacing of lines on the drawings
must be carefully controlled. Clear space between parailel lines
should always be of greater width than the adjoining lines. All
lettering shall be vertical capitals with an open quality and shall be
not less than 1/8” high. Material symbols must be bold and not
dense. Do not use any kind of half tone or opaque shading or patch
except solid black on the face of the drawings where applicable for
small or thin sections. Drawings shall be of the best quality for
possible scanning reproduction. The format and wording of the title
block to be used on the drawings shall be approved by the Office of
Property Management before proceeding with printing reproducible
sheets.

* Drawings shall be complete and prepared using compuler software
“AutoCAD R-14” or later version, unless stipulated otherwise in
Appendix “A”.

* Specifications shall be prepared using MasterSpec (Latest Version)
as guide. The Office of Property Management (OPM) may review
and note the comments with changes prior to its return to the
Architect-Engineer for final submission prior to printing for issuance
to the bidders.

3.5.2. Subject Matter:
General:
The work accomplished for the review shall be 100% complete.
3.5.2.1.Existing Conditions

Plan showing locations of previously demolished structures, structures 1o be
demolished by others and any other changes that are expected to occur on the
site between the time the topo survey is made and the time the site is released
to the contractor for his construction operations. Iaformation shown on this
drawing shall include, but not necessarily be limited to, the following: (i)
outline of proposed structures; (ii) locations of demolished structures and
rubble fills in basements, areaways, vaults, etc.: (112} locations of all
structures, wall, walks, curbs, trees, paved areas, etc., remaining on the site;



(1v) a complete scope and clear definition of all site work to be performed by
the contractor related to existing conditions that involve demolition and
removal of existing structures, retaining walls, areaways, vaults, walks,
footings, basement slabs, paving, etc., removal of rubble and other fills,
removal of trees, etc., Existing conditions plan shall show relationship of
existing conditions to new construction in both horizontal and vertical planes
of reference.

3.5.2.2. Site Plan

This shall be at a scale not less than 1"= 20’ - 0" showing and/or including
location and dimensions of (i) proposed building(s); (ii) existing proposed
sidewalks, street, exterior utilities, property lines, paved areas, play areas,
service and parking areas; (iii} existing streets or alleys to be closed; (iv)
total square feet; and (v) extent of contract lines. (vi) Building identification
number (1o be furnished by the University) includes street address, lot and
square numbers (for all projects).

3.5.2.3.Sub-soil information drawing

This drawing shall be included and should provide complete information
regarding the investigation performed for this work.

3.5.2.4.Landscape Drawing:

This drawing shall be at a scale not less than 1" = 20"~ 0", identifying plant
material and location of it and including a list of materials.

3.5.2.5.Architectural:  (min. scale 1/8"=1'-0")

¢ Floor plans — dimensioned, completely referenced, partitions and
fixed equipment located, doors and windows, egress location and
identification of sections, details, and other perlinent data.

* Reflected ceiling plans — structural members both heads, horizontal
and vertical, luminaries, HVAC registers, sprinkler heads, electronic
devices, ali other exposed items, and ceilling material layout.
Wherever, in the ceiling space, ducts, conduits, beams, etc. indicate
possible acute congestion, a vertical section shall be included
establishing adequate clearances.

* Elevators — fully completed indicating materials, fenestration, finish
grade, etc.



¢ Sections - identification, longitudinal and transverse sections, all
wall sections, stair sections, vertical transportation sections, and all
other sections, as needed.

¢ Details — door and window, all gther as needed.
e Schedule - completed.

¢ All other — fully complete in keeping with the spirit and intent of the
plans.

e Marked-up plans, computations, notes and a copy of the OPM review
comments (with annotated action taken by A/E} from the previous
submission.

3.5.2.6.Civil:

* Plans - existing, removal, finish, all complcte. Particularly the
location and identification of all utility lines both existing and new.,
This information will be shown on the site plans.

e A copy of the University’'s review comments on the previous
submission.

3.5.2.7.Structural:

¢ Floor Plans, foundation plan, roof plan — dimensioned all structural
members and/or system(s), location and identification of section(s)
and details, and other pertinent data.

¢ Sections —~ identification, longitudinal and transverse sections, wall
sections, stair sections foundation and foundation support sections,
and all other major sections.

® Details - all details as needed.

* Schedules - completed.

s Computerized Analysis — all computations including corrections
necessitated at original submission review and changes made as the
work progressed, as well as located on computer disk(s) with label(s)

to show project No., project title and date.

* Review comments (with annotated action taken by A/E) on the
previous submission.



* All other: completed as needed.
3.5.2.8.Electrical:
® Floor plans, ceiling and roof plans — locations of luminaries,
switches, wiring panels, switch gear and electrical room, service

entrance, transformers, etc. All systems shall be shown, fully
complete.

* Riser diagrams — all systems.

e Schedules - panels, fixtures, switchboard, etc.

* Computerized Analysis~ complete lighting and final power load
calculations including PEPCO information regarding available short
circuit current and maximum permissible inrush current.

* All other — communications, security alarrm, etc.

* Manufaciurer’s catalogue cuts of power equipment, wiring devices
and lighting fixtures.

* Marked-up plans, computations, notes and a copy of the University’s
review comments (with annotated action take by A/E) from the
previous submission.

¢ Miscellaneous utilities information from suppliers.

3.5.2.9.Mechanical HVAC:

* Floor plans, roof plan — all HVAC units, registers, louvers, controls,
piping, ductwork and their sizes etc.

* Risers, control diagrams and description, all mechanical notes and
details

» Capacities of boilers, chillers, fans, pipe sizes. valves, expansion
tanks, and other associated equipment, accessories and data as well
as schematic flow diagram (s)

» Complete computerized Analysis for each room — heat loss, heat
gain, ventilation, and total building load with air supply/return and

outside air.

* Fuel tanks, piping, and sizes etc.



Equipment schedules, catalogue cuts.

Boiler and equipment room size and Jayout. Room layout and
vertical sections (where needed) at Y4 "scale, minimum.

Marked-up plans, computations, notes and copy of an OPM review
comments (with annotated action taken by A/E) from the previous
submission.

3.5.2.10. Plumbing:

Floor plans, roof plan with vent, equipment locations and roof drains,
all fixwres, hot and cold water with distribution/ recirculation and
waste piping, vents, drains, sprinkler system pumps, etc.

All riser diagram(s) to include water, sanitary, gas, sprinkler system,
projection (option).

Schedules — completed and catalogue cuts.

Toilet and equipment room layouts at %4" scale, minimum.
Computerized load analyses and sizing calculations.

Marked-up plans, computations, notes and a copy of the University’s

review comments (with annotated action taken by A/E) from the
previous submission.

3.5.2.11. Specifications:

The Architect-Engineer shall prepare and submit one (1) copy of the
architectural, structural, mechanical, plumbing and electrical specifications for
review. Preparation of specifications shall be accomplished by using latest
version of the MASTERSPEC Specifications (as a guide) in accordance with
the requirements set forth below, as well as loaded on computer disk (or CD)
properly labeled with Project No., Project Title and date.

The District may furnish the Architect-Engineer a latest version of
MASTERSPEC Specification to be used as a guide. However, if the
A-E is required to procure the MASTERSPEC that will be included
in the Appendix A.  The Architect-Engineer shall modify the
MASTERSPEC Specification as may be needed to meet the project
requirement. Items appearing therein, which are not included in the
project, shall be omitted. New paragraphs and sections shall be
developed as required and shall conform to the standard format,
using section numbers format of the MASTERSPEC.



Proprietary materials and systems shall not be indicated or specified
without prior written approval

The use of trade and manufacturer’s names (o describe a product,
material, fixture or type of consiruction shajl be avoided. If and
when it becomes necessary to make such a reference, the
specifications shall state that the reference is made to establish a
standard of quality and performance only, and not for the purpose of
limiting competition. The A-E shall include salient futures of the
item or equipment specified.

Specifications for materials, equipment and fixtures shall be written
in terms of physical characteristics, chemical composition tests,
performance, or any combination of these as may be applicable.

Specify only such articles, materials, and supplies as have been
manufactured in the United States substantially from articles,
materials, or supplies mined, produced, or manufactured (as the case
may be) in the United States. This provision shall not apply to such
articles, matenials, or supplies of the class or kind to be used or such
articles, material, or supplies from which they are manufactured, as
are not mined, produced, or manufactured, as the case may be, in the
United States in sufficient and reasonably available commercial
quantities and of a satisfactory quality, or to such articles, materials,
or supplies as may be expected by the Contracting Officer under the
provisions of Title IlI, Section 3, of the Act approved March 3, 1933,
47 Stat. 1520 (U.S. Code, Title 41, Sec. 10b), as amended.

One (1) copy of all manufacturers’ catalogs, specifications or similar
materials referred to in the specifications and/or plans shall be
submitted when requested by the University.

3.5.2.12. Color Charts:

Color charts shall be submitted as follows:

Color charts shall be prepared and submitied with Color Design
Section of specifications.

Individual boards shall be approximately 12” x 15”. Display an
actual sample whenever practicable of each color specified for every
material used. Number of display boards will depend on site and
quantity of samples.



35.2.13.

3.5.2.14.

* Miniature samples should be used if possible. Lithographs generally
are not acceptable. For ceramic floor tiles, use sufficient individual
tiles to show pattern.

® Paper reproductions of items such as metal partitions, steel
equipment, laminated plastics, porcelain enamels, and similar
facsimiles which appear to be actual finishes specified are
acceplable.

e Where large and/or heavy samples (e.g. brick, cast stones, etc.) are
required, it iS not necessary to mount these on display boards,
however, they must be properly identified with project name and
number, D.C. Color Code and manufacturer’s identification.

Miscellaneous:

* Elevators, escalators, dumb-waiters, pneumatic tube, waste and other
transportation systems.

¢ Special equipment — swimming pools, food services, etc.
* Trash and disposal equipment.
Construction Cost Estimates:

The cost shall be based on an accurate detailed quantity survey of both
labor and material. Any approved standard estimating procedure will be
acceptable provided that the conclusions are presented in the order and
detail specified in CSI format. Lump sums or allowances for major items
of the estimates shall not be used. However, quantity surveys that could
be used for ordering materials are desirable from a cost control viewpoint
are not necessary. For example concrete formwork may be priced on the
basis of square area for slabs, walls, beams, etc., rather than the actual
quantity of lumber or metal formwork required. Plumbing take-off shall
show the linear feet of various pipe sizes, but need not itemize fittings.
Fittings may be calculated as a percentage aliowance. The same
procedure may be used for fittings on ductwork and electric conduit where
appropriate.

Bidding Alternates are to be indicated on the Recapitulation form by
adding an additional column or columns and adjusting the appropriate
items.

Explanation of Terms on Recapitulation Form:



3.5.2.15.

Gross Buiiding Area: The gross square foot areas shall include alt
spaces (including all openings in floors) measured to the exterior surfaces
of the enclosing walls for all floors, basements, balconies, mezzanines,
usable attics, service and equipment rooms, penthouse(s), enclosed
passages, and tunnels. The total shall include ¥ the gross area for pitched
roof space (not usable atiic), roof enclosures, cornices, areaways, pipe
spaces, crawl spaces, covered areas, such as open play areas under
buildings, and all other unfinished excavated spaces.” The item 1.0
“General Expenses”: These are the costs experienced by the General
Contractor, which are not covered in the other items enumerated on the
Recapitulation form.

The computation copy shall be sharp and legible.
Computerized Design Analyses:

The Architect-Engineer shall prepare design analyses in reproducible form
complete in such detail as to accurately reflect the development of all
engineering design, and sufficient to support all design work prepared to
date. Mechanical and Plumbing Design Analysis shall: (i) be complete
and shall include detailed room by room heat loss and heat gain
calculations; (ii) load summaries; (iii) detailed equipment selection
calculations with major performance data and dimensions of alt major
equipment items; (iv) air balance calculations; (v) ventilation calculations:
and (vi) pipe and duct sizing, diagrams, etc.

Computer Software:

Software to be used for HVYAC Design Analysis shall be either Carrier
Co.’s “E-20” or Trane Co.’s “Trace” program or other approved. For
Plumbing Design Analysis, use Elite sofiware or other approved.
Approval must be obtained from OPM prior start of Design analyses.

3.6. COMPLIANCE (FINAL) (V):

3.6.1. Definition:

The Compliance Phase will consist of all contract documents fully completed,
signed and ready to print prior to issuance for bids.

The plans shall be the originals on material as approved by Government prior to
start of design, as well as accomplished by computer disk (or CD) loaded with the
entire design work and with proper labels. The labels shall identify project
number (s), project title and date as well as Contract number.

3.6.2. Technical Specifications:



In accordance with the approved specifications, Final Specifications shall be
prepared for reproduction by Photocopy or offset process. The originals shall be
printed on sheets of 8” x 10-1/2” bond paper with margin for side binding, Times
New Roman font type and black imprint. All corrections must be legible and
permanent; use of stick-on’s, piecing, 1ape, or other adhesive to effect corrections
will not be acceptable. The Architect-Engineer shal) submit originals only, and
shall retain one (1) complete reproducible set and loaded computer disk or CD as
a contingency against joss of the originals. Wherever in the specification an item
is designated to be installed or performed “where indicated” or “‘as shown on the
drawings” or words of like import, it shall be the responsibility of the Architect-
Fngineer 1o check such drawings and determine if such requirement is in fact
shown and/or indicated with sufficient clarity so as to preclude the possibility of
disagreement to contract requirement during the actual construction of the facility
as designed.

3.6.3. Design Analysis:

The Architect-Engineer shall submit (i) one (1) reproducible and (ii) two
copies of all final corrected design analyses, complete in every respect and
(iii) one set of computer disks (or CD) loaded with the entire Design
Analysis. The disks/CD’s shall be labeled as indicated for previous
submission.

3.6.4. Rendering:

The Architect-Engineer shall submit one perspective rendering in color, when
required by Appendix “A”. Rendering shall be of professional quality and
shall be furnished matted, suitably framed, protected with non-glare glass,
and ready for “hang’ mounting. Additionally, the Architect-Engineer shall be
guided by the following:

(a) Preliminary Sketch Submission: A preliminary sketch of the proposed
rendering shall be submitted for UDC review and approval with respect
to items “b” and “‘c” below prior to proceeding for finalization.

(b) Size: The rendering shall be appropriate for the scale of the building
portrayed and as may otherwise be dictated by good practice and
pleasing proportions. Generally, any overall dimensions (including
frame) in excess of approximately 30" x 40" will not be considered
necessary.

(c) Perspective Viewpoint: It may be either eye-level or bird’s-eye view
taken from a point which will best show the scope and aesthetic quality
of the project. At least one full principal fagade must be shown.
Foregrounds for purposes of relating to scale, may show persons.

N



landscaping, vehicles, equipment, etc., provided they do not obscure
important architectural elements or otherwise invite attention away from
the primary purpose of the rendering which is the delineation of the
architectural quality of the building. Shade and shadows shall be used
to emphasize architectural and other features as appropriate.

(d) Medium:  Delineators may have an option with respect to preference
for working with Tempra, water colors, ink washes, conte, etc.,
provided the colors will reasonably approximate the texture and color of
the materials to be used in the construction, and provided further, that
when photographed, the reproduction will be in colors that are true to
the rendering. When the reproduction is in black and white, there shall
be no significant Joss of either lines or tones. Collage for any purpose
except lettering will not be accepted.

(e) Project Title And Credits:  The title of the project (not project number)
will be appropriately placed on the Jower portion of the matted area
along with name of the Architect-Engineer of record. 1f the project has,
or is to have, a “dedicated” name, use it for the title. The delineator may
sign and date his work in a discreet manner directly on the rendering.

(f)y Photographs: The Architect-Engineer shall submit photographs of the
rendering as follows: (i) one black and white negative, three 8”x 10”
prints and one 16” x 20" print; and (ii) one color negative, three 8" x
10" prints and one 16” x 20" prints.

4. ARCHITECT-ENGINEER’S RESPONSIBILITY:

The aforementioned procedures are designed to enable the Architect-Engineer to
proceed from Design Development Phase approval to completion of plans and
specifications without interruption. It is anticipated that these procedures will be
conducive to both the accuracy and efficiency. Finally, the Architect-Engineer is
totally responsible for the accuracy, coordination and completeness of the drawings and
specifications.  The University’s reviews are only for the application of good design
principles and practices.

The preparation and/or transmittal of BUDGET DRAWINGS for any project shall be at
the discretion of the Contracting Officer or histher authorized representative. Their
primary intent is for internal use by the University for project definition and budgetary
purposes. BUDGET DRAWINGS furnished to the Architect-Engineer are intended to
be used for general information purposes only. The University makes no warranty,
expressed or implied, with respect to their completeness, accuracy, or consisiency with
Appendix “A”, or compliance with Federal and District of Columbia Laws and
Regulations. The negotiated and mutually agreed fee for professional services is for the
Architect-Engineers to strive for excellence in design through his own freedom of
expression and expertise. Architect-Engineer are cautioned that when at their OPTION,



the creation of a complex design results in greater design costs, same shall not be the
reason or justification for any increase in fee.

5. PROJECT MANAGER:

Project Manager (PM) serves as the liaison between the Architect-Engineer, the
University, and other participating agencies and as the Contracting Officer's Technical
representative (COTR), is the official representative of the Contracting Officer on the
project. It is essential and required that all information, both to and from the Architect-
Engineer, be through the PM. The Project Manager is the foca point of all activities
regarding the assigned project(s) and serves as coordinator between the A-E and the
University.

6. SMALL SCALE DRAWINGS:

The Architect-Engineer shall provide small-scale drawings of floor plans for the new
additions and existing buildings and the site along with the final submission of the
contract drawings. Drawings shall be 1” - 30’ scale. Minimum sheet size is 117 x 17”.
Site plans shall be drawn at a scale of 17 50°. Record square foot area on each floor
plan as well as the square feet area on the site plan. Submit the originals reproducible
and one (1) set of prints.

7. PAYMENTS:

The Contract between the Architect-Engineer and the University of the District of
Columbia permits payments during the contract life based on the approved quantity of
work accomplished, at each specified submission phase.

(N Architect-Engineer’s requests for partial payments will be processed for payment
only when Contracting accompanied by a “Monthly Progress Report” (see item
3.3.D (2). Request for payment for Title 11 services are excluded.

(2} Partial Payments will be made upon request of, and for the percentage of
completed work certified by the Architect-Engineer and as computed and
approved by OPM. In no case shall payments be made that wili exceed the
specific reference points or “milestones” shown on the Architect-Engineer’s
submission phase. In no event will requests for partial payments be accepted
more frequently than once each month, nor for amounts on excess of value of
work completed and determined technically acceptable 1o the University.

(3) All requests for payments shall conform (o the standard format {see Chart TV).
“Less Previous Payments” must reflect the cumulative total of all prior payments
actually received.

(%) The 10% withholding or retainage of fee will prevail throughout the life of the
contract pending completion and acceptance of all work.



(35) Payment for change order work will be made only afier the Change Order is
executed by the Contracting Officer.

6) Payments are made by check and will be mailed to the address provided in the
contract.

(7 A request for payment of 100% (less 10%) will be made only after the University
approves final compliance documents. Upon determination that no further work
shall be required of the Architect-Engineer, a ‘Notice of Acceptance’ shall be
issued by the University and a Final Payment of all residual amounts due, shall
automatically be paid.

8. TIME EXTENSION

The request for a time extension shall be submitted on a monthly basis. This is essential
for the COTR to review the request during the period when circumstances are clear to
both the A-E and the University. All time extension requests shall be current. If the
request for time extension is approved, the Contracting Officer will issue a change order
to extend the time for completion. If no action is taken by the Contracting Officer, by the
time the next report is due, the Architect-Engineer shall include his request once again
and also include any new requests for time extension until the time extension is granted
or denied. If the time extension is denied he may appeal the decision by providing
additional information if he finds it to be necessary.

9. MINUTES MEETING:

The Architect-Engineer shall be responsible for acting as recorder at all meetings, which
he attends. Examples are The University Community, the Board of Trustees, Fine Arts
Commission, National Capital Planning Commission, and Government Agencies.
‘Memorandum for Record’ of such meetings shall be typewritten and furnished to the
University for review and approval, and such distribution as may be required, within five
(5) calendar days from the date of the meeting.

10. CERTIFICATION OF DRAWINGS:

11

The Architect-Engineer shall certify that the drawings were prepared under his
supervision and that he acknowledges responsibility for their correctness by placing
professional license stamp and signing the tracings at the completion of the Compliance
Phase (V) and again by stamping and signing those prints that will be submitted to the
Department of Consumer and Regulatory Affairs, Permit Processing Center for a building
permit.

BUILDING PERMITS:



The Architect-Engineer shal} be responsible for obtaining any such building permits and
clearance as may be required for the construction of the Project (s). Public Law and D.C.
Regulations require permits and clearances. For example, if the project is located in a
historic area or is a property listed on the register of historic places, clearances to proceed
must be provided by either the Joint Committee on Landmarks or the Commission of
Fine Arts. The conduct of preliminary reviews at the conceptual design stage in
conjunction with the Permit Center is encouraged and recommended particularly, when
complex or high cost projects are involved. Step | in the procedure for review and
permit issuance is to initially contact the Permit Information Counter (the location and
telephone number can be obtained from the Project Manager).

The Architect-Engineer shall submit five {5) sets of drawings to the Permit Processing
Center. The Center will retain one (1) set for their permanent fite. The remaining four
(4) sels of Approved Drawings and the Permit will be given to the Architect-Engineer
who in turn will deliver the same to the University Project Manager.

The Architect-Engineer, for no additional fee, shall be responsible to make any and all
changes and/or corrections as may be required by the Department of Consumer and
Regulatory Affairs; compliance being a mandatory requirement prior to the issuance of a
Permit.

Architect-Engineer compensation for performing these services shall be included as a
part of the Title I portion of the fee. The actual Permit fee is not included in the Title [
service. The University will pay the permit fee. If requested the A-E shall pay the permit
fee and submit his request for payment for the actual amount of the permit fee by
enclosing a copy of the paid receipt.

Final payment will not be approved and work required under Title I services will not be
considered complete until the construction building permit is approved by all the required
agencies and is permit ready for pick up either by the A-E or by the Contracting Officer
or until the A-E satisfactorily completes all the requirements related to procuring the
permit.
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UNIVERSITY OF THE DISTRICT OF COLUMBIA
STUDENT CENTER DESIGN SOLUTION
SCOPE OF WORK

In general, the selected Team will be required to provide a full range of services necessary to
develop a Student Center design solution for the UDC Van Ness Campus. These services will
include programming, architectural/engineering design services, cost estimating, and
construction administration services. The following is intended to provide a base level of
services.

Programming: The first phase of the project will include completing a program study. The
following is intended to provide a basis for developing a project program, but is not intended to
restrict the awarded team from using its own strategy for determining the program elements best
meet the University's needs. The A/E Team is encouraged to supplement these services as
deemed necessary to maximize the effectiveness of the information derived. During this phase;
at a minimum, the A/E Team should complete the following tasks:

a. Conduct meetings with representatives of the University President’s Office (or
representative) to confirm the projects goals and critical objectives.

b. Complete a competitive context analysis for Student Centers nationally recognized as
successful.

i. A minimum of 6 Schools should be included in this analysis.

ii. Information should be based on the most recent data available.

iii. All information should be obtained from a source deem reliable by the Team.

c. Complete a competitive context analysis for Student Centers at UDC’s peer
institutions,

1. The peer institutions should include school UDC competes with for student
enrollment as well as other Land Grant Institution (Min. of 6 Schools).

ii. Information should be based on the most recent data available.

iii. All information should be obtained from a source deem reliable by the Team.

d. Complete a local retail analysis to identify current and proposed retail options within
the project site’s geographic market.

i.  The study should identify the project site’s geographic market.

it. The analysis should include researching the zoning trestrictions of areas within
the geographic market.

iii. The programming report should include an assessment of the existing retail
options and the potential for them or other vendors to lease space within the
new Studeat Center.

e. Survey a statistically reliable sample of the University Community to determine their
program needs.

1. This effort should include the use of a survey tool implemented over the
internet in a manner that controls the integrity of the information gathered.

1. A minimum of 6 focus groups should be conducted. Working with the
University, the groups should include a random sampling of the University
Community (Students, Faculty, Staff, Neighbors, etc.)

f. " An outline program should be prepared using the findings of the programming study.

i. The outline program should include a program summary identifying the



individual program elements, their size, and adjacency to other program
element, as well as the building’s anticipated exterior and interior circulation
patterns.

1. The study should also include program element “Data Sheets”. The Data
Sheet should provide information specific the individual program element.
The information should include, but is not limited to a sample floor plan,
preferred space height, minimum dimensions, suggesied equipment, building
system requirements, and any special consideration which will assist the
project designers.

Deliverables: The A/E Team will be required to prepare and submit to the University the
following deliverables for the programming portion of the project. All such deliverables
shall be subject to review and approval by the University and the Team’s pricing should
assume that revisions to these documents may be required to address concerns raised by
the University and/or other project stakeholders.

a.

Executive Summary - The summary should describe the scope of work, method
used to develop the program and important findings. The executive summary
should also identify the project “purpose statement”. This statement will be used
to manage the project’s direction at critical decision points.

Focus Group Report - A written report detailing the focus group effort and any
important findings.

Survey Findings — A report on the validity of the survey method and important
information revealed during the effort.

Outline Program — A summary of the proposed building’s program elements.
The summary should include the size of spaces, anticipated unit costs, gross and
net assignable square footages and a preliminary project budget with hard and
anticipated soft cost projections.

Program Data Sheets - Each of the program elements identified in the outline
program should have a data sheet. The data sheets should provide pertinent
information of the specific program element (size, suggested location within the
building, MEP requirements, suggested minimal dimensions, etc.).

Adjacency Amalysis - This study should focus on identifying suggested
adjacencies for each program element.  The adjacencies should support the
identified purpose of the program element. The purpose should support the space
demand identified by the programming study.

Site Evaluation — After the program needs are confirmed, the proposed site
should be evaluated in terms of its ability to support the identified needs. This
evaluation should also focus on identifying significant sites challenges while
proposing strategies for overcoming those challenges.

Schematic Design Phase: The schematic design shall contain such detail as is typically required
for schematic design under a standard AIA contract. In general, the Team shall be required to
undertake the following tasks during this phase:



Develop conceptual plans and incorporating modifications based on design
changes resulting from the programming effort.

Deliverables: During this phase, the Team will be required to prepare and submit to the
University the following deliverables. All such deliverables shall be subject to review
and approval by the University and the Team's pricing should assume that revisions to
these documents may be required to address concerns raised by the University and/or
other project stakeholders.

me a0 o

Digital floor plans and site plan

Preliminary site/building elevations and sections

Initiate code/zoning compliance analysis and associated submissions
Plan-to-Program Comparison

Design Narrative

Updated Project Budget and Schedule

Design Development: During this phase, the Team will be required to progress the schematic
design into a full set of design development documents. The design development documents
shall contain at least the level of detail typically contemplated in the standard AIA form contract.
The Team shall be required to have on-board a Project Erection Consultant, to discuss the status
of the design and key issues. This consultant may be a General Contractor, but will then be
precluded from submitting a proposal during the General Contractor solicitation process. The
specific services required during this phase are:

a.
b.

c.
d.

f.

o

Develop (in draft form) outline specifications for materials, systems, equipment.
Develop detailed and dimensioned plans, wall sections, building section, and
schedules.

Complete code compliance analysis and drawing.

Confirm space-by-space equipment layouts with representatives from the
Untversity.

Conduct preliminary meetings with regulatory agencies as required.

Coordinate furniture, fixtures, and equipment (“FFE") requirements.

Deliverables: The following deliverables are required during this phase.

a.
b.
c.

Significant progression of the design for technical disciplines, drawings and specs
Updated Project Budget, Program and Schedule

Presentation quality project representations. This should include professionally
mounted images, scale models, a computer simulated “walk-through”.

Construction Documents: The A/E shall be required to develop a complete, coordinated set of
construction drawings. During this phase, the Team shall provide the following services:

d.

Prepare detailed and coordinated drawings and specifications for bidding



purposes.
b. Prepare application and submit documents required for building permits.
c. Prepare any required early-release packages (ex: concrete, steel, elevators) as
deemed necessary by the Team’s Erection Consultant.

Deliverables: The Team shall provide the following deliverables during this phase:

a. Drawings and specifications, hard copy and electronic

b. Presentation quality project representations. This may include professionall y
mounted images, scale models.

c. Permit applications and regulatory approval management plan.

Construction Administration
Bidding: The selected Team shall provide support to the selected Builder as necessary to
support the bidding of trade subcontracts. These services will include, but are not
necessarily limited to:

Prepare and issue bidding addenda, as needed.

Respond to bidding questions and issue clarification, as needed.
Consider and evaluate requests for substitutions

Assist with bid openings and tabulations (as needed).

aenow

Deliverables: The Team shall provide support to the selected General Contractor and the
University as may be necessary to support the construction phase of the Project. These
services will include, but are not necessarily limited to:

Attend weekly progress meetings.

Conduct architectural site visits.

Review and process shop drawing submissions and RFI responses.

Prepare meeting notes and records of decisions/changes made for all coordination
meetings.

Conduct punch-list inspections.

Review closeout documents for completeness.

AST's or other clarification documents

Provide closeout document review comments

As-Builts for affected adjacent buildings (if applicable)

Ngoe
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It should be noted the selected Team is being charged with the responsibility of developing the
University's new Student Center. This includes all tasks reasonably expected in the completion
of comparable projects. For this project “comparabie” is defined as projects of like scale and
scope and includes projects referenced in the Team response the solicitation.
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APPENDIX «C”

OBSERVATION AND INSPECTION OF CONSTRUCTION WORK

SERVICES TO BE PROVIDED BY THE ARCHITECT-ENGINEER

In order to provide the Title I Services, the Contract and or the Task Order shall
include such a requirement. The COTR may require the A-E or his representatives to
visit the site during construction, attend the construction progress meetings at the
project site, or attend any other meetings that are associated with the design work
provided by the A-E.  All such visits shall be authorized by the Project Manager to
receive payment.

If a request is made by the COTR for attending the construction site meeting or to
inspect the construction work the Architect-Engineer and or his representatives shall
familiarize themselves generally with the progress and quality of the work and
determine in general if the work is proceeding in accordance with the Contract
Documents. On the basis of on-site observation the Architect-Engineer shall record and
submit to the COTR, all the defects and deficiencies in the work of the Contractor. The
Architect-Engineer shall advise and assist the COTR in the coordination and
preparation of any phasing of the work, scheduled movement or displacement of
persons, equipment or activities or any modifications or revision thereto. A-E shall not
be responsible for the Contractor’s construction means, methods, techniques, sequences
or procedure or for safety precaution and programs in connection with the work, and he
shall not be responsible for the Contractor’s failure to carry out the work in accordance
with the Contract Documents.

The Architect-Engineer shall investigate a Contractor’s non-compliance and
recommend to the COTR the rejection or correction of work, which does not conform
to the Contract Documents. If he finds it necessary or advisable to ensure the proper
implementation of the intent of the Contract Documents, he shall request the COTR to
have a special inspection or testing of any work performed in accordance with the
provisions of the Contract Documents whether or not such work be then fabricated,
installed or completed.

Advise or /and recommend to COTR on construction changes deemed necessary during
construction. The Architect-Engineer shall not make changes in plan, specification, or
other contract documents, nor waive any contract requirement, except as authorized by
the Contracting Officer.
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Prepare Change Orders drawings, related specifications, and cost estimates if
authorized by the Contracting Officer. If the added work is required due to errors/or
omijssions on the part of Architect-Engineer, it shall be performed at no cost to the
District.

A-E shall meet with and provide written response to the Contracting Officer on
questions and disputes, which arise as a result of the Architect-Engineer’s Title 1 work
and subsequent advice.

Observe or review if requested by the COTR, tests of work, equipment, materials or
supplies required by the contract documents.

Observe or review if requested by the COTR, the testing and operation of installed
equipment and utility systems for conformance with contract plans and specifications.

Architect- Engineer shall prepare a punch list itemizing incomplete, omitted and
unacceptable work to be done for satisfactory conformance to the contract.

Within three calendar days after each visit, the A-E shall submit to the COTR a detailed
written report regarding the subject of the visits and any items that may assist the
Contracting Officer in administering the contract.

- Submit to the COTR, a Final Report containing the Architect-Engineer’s narrative

evaluation for the performance of the construction contractor, a chronological log of all
inspection visits performed by the Architect-Engineer and copies in chronological order
of all reports with the corresponding minutes previously submitted to the COTR.

Architect-Engineer shall deal with the COTR and shall have no communication with
the contractor except as may be authorized.

Within three calendar days after each meeting attended, A-E shall provide written
detailed minutes of the meeting and take necessary actions in a timely manner so as to
assist the Contracting Officer in avoiding claims from the contractor.

PERIOD OF SERVICE:

The Architect-Engineer shall provide the required services under Title II of the contract
concurrently during the construction period. These services shall be through acceplance
of construction by the District. When the Architect-Engineer contract is terminated prior
to completion of construction, payment shall be made for only that portion of the
authorized work actuaily performed by the Architect-Engineer.
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PAYMENT FOR SERVICES:

Architect-Engineer shall be paid for each visit of 3 hours or less as half visit. Each visit
in excess of 3 hours shall be considered one visit. The rate for each of such visits shall
be included in the contract and this amount shall constitute complete compensation for all
services required to be performed. A-E shall not exceed the number of visits authorized
in the contract unless it is amended by a change order issued by the Contracting Officer.

For payment purposes the Architect-Engineer shall compute and convert to a man/visit
count, the actual man/hours expended at the site and or attendance at meetings. No
additional payment will be made for submitting the reports of the visits or minutes of the
meetings attended and travel time. Telephone questions and replies may be made a
matter of cumulative record for the purpose of requesting consideration for remuneration.
Such requests will be given consideration only if the quantity appears excessive in
relation to the project size and complexity. A-E shall submit a record identifying the
subject, time, date, and the time expended. No payment shall be made for the persons in
supportive services included and otherwise compensated for within the general overhead;
for example, office administration, chauffeurs, couriers, reproduction, etc. Also, no
payment shall be made for responses to queries from construction contractors and
subcontractors that are not authorized by the COTR and any man/hours expended
pursuant to correction any errors or omissions deemed the responsibility of the Architect-
Engineer.

AS-BUILT DRAWINGS

If directed by the Contracting Officer, the Architect-Engineer shall prepare and or review
“as-built drawings” usin g all authenticated field notes, change orders, sketches, drawings,
specifications, etc., such as may accrue and record departure form the original
construction documents during the execution and construction of the work.

]
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APPENDIX “D”

REVIEW OF SHOP DRAWINGS AND SAMPLES

I SERVICES TO BE FURNISHED BY ARCHITECT-ENGINEER.

L1. Review and Check Shop Drawings and Samples:

1.1.1.

In order to provide these services, the Contract and or the Task Order shall
include such a requirement. The COTR may require the A-E to attend the
pre-construction meeting with the contractor. COTR will require the
Construction Contractor to submit seven (7) copies of all contract required
submittals utilizing the Transmittal Form (provided by the District) to the
A-E with a copy of the Transmittal Form to him.

A-E shall review all submittals that are related to the design he has
performed for the contract and recommend to the COTR to approval them
if they are in compliance to his design requirements. These submittals
shall be from the Construction Contractor and they may be for materials,
equipment, shop drawings, samples etc.

If the A-E recommends approval as noted or recommend rejection, he shall
provide written justification for such an action. A-E shall maintain a complete
log of all submittals. This shall have the date of receipt of the submittals,
action taken and the date of action.

The Architect-Engineer shall perform his review and submit his
recommendations to the COTR on all submittals he has received from the
Contractor. He shall retain on file one copy of all the submittals.

The Architect-Engineer shall attach 1o each shop drawing submitial a
completed approved form suitable for the record. He shall stamp all approvals
with his stamp of approval. He shall mark all submittals as compliance with
contract documents only.

A-E may advise the COTR of any construction changes deemed necessary,
but he shall not to make changes in plans and specifications or other contract
requirements; nor waive any contract requirements. However, he shall submit
to the COTR, all the required changes if the changes are due to errors and / or
omission on the part of the Architect-Engineer, or is otherwise required to
effect non-elective revisions of a generally minor nature.
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I.1.7. The Architect-Engineer shall communicate with the COTR and with the
contractor as authorized in writing by the Contracting Officer. The procedure
for receiving all shop and related drawings and samples, submitted by the
Construction Contractor and returning them to the COTR shall be as directed
by the Contracting Officer.

1.1.8. A-E shall notify the COTR in writing if he anticipates questions and or
disputes in connection with shop and /or related drawings submitted by the
construction contractor.

1.1.9. A-E shall perform all required services in a professional and timely manner
and promptly notify the COTR of any anticipated or actual delays resuiting
from Construction Contractor submissions, which may delay or adversely
affect the progress of construction.

1.1.10. A-E shall submit to the COTR a Final Report containing his narrative
evaluation of the performance of the construction contractor and a
chronological log of all submitials which shall contain, but not be limited to
dates received and returned, identification of items, and Architect-Engineer
recommended disposition.

2. PERIOD OF SERVICE:

The services by the Architect-Engineer shall be performed concurrently during the
entire period of construction resulting from the Title I design and throu gh acceptance
of construction contract by the District. When the Architect-Engineer contract is
terminated prior to completion of construction, payment shall be made for only that
portion of the acceptable work performed.

3. PAYMENT:

Work performed under this Appendix shall be paid in accordance with the terms of
the contract. The amount shall constitute complete payment for all services required
to be performed under this Appendix ‘D’ and for all expenditures which may be made
and expenses incurred except as are otherwise expressly provided herein. Expenses
for such Laboratory Work or Testing Services as required by the Contracting Officer
are excluded.



1.

General Insurance Requirements

GENERAL REQUIREMENTS. The Contractor shall procure and maintain,
during the entire period of performance under this contract, the types of
insurance specified below. The Contractor shal] have its insurance broker or
insurance company submit a Certificate of Insurance to the Contracting
Officer giving evidence of the required coverage prior to commencing
performance under this contract. In no event shall any work be performed
until the required Certificates of Insurance si gned by an authorized
representative of the insurer(s) have been provided 1o, and accepted by, the
Contracting Officer. All insurance shall be written with financially responsible
companies authorized to do business in the District of Columbia or in the
Jurisdiction where the work is to be performed and have an A M. Best
Company rating of A-VIII or hi gher. The Contractor shall require all of i(s
subcontractors to carry the same insurance required herein. The Contractor
shall ensure that all policies provide that the Contracting Officer shall be
given thirty (30) days prior written notice in the event the stated limit in the
declarations page of the policy is reduced via endorsement or the policy is
canceled prior to the expiration date shown on the certificate. The
Contractor/Insurance Company shall provide the Contracting Officer with ten
(10) days prior written notice in the event of hon-payment of premium.

a.) Commercial General Liability Insurance. The Contractor shall provide

evidence satisfactory to the Contracting Officer with respect to the
services performed that it carries $1,000,000 per occurrence limits:
$2,000,000 aggregate; Bodily Injury and Property Damage including,
but not limited to: premises-operations: broad form property damage;
Products and Completed Operations; Personal and Advertising Injury;
contractual liability and independent contractors. The policy coverage
shall include the University of the District of Columbia as an
additional insured, shall be primary and non-contributory with any
other insurance maintained by the University of the District of
Columbia, and shall contain a waiver of subrogation. The Contractor
shall maintain Completed Operations coverage for five (5) years
following final acceptance of the work performed under this contract.

b.) Automobile Liability Insurance. The Contractor shall provide

automobile liability insurance to cover ai} owned, hired or non-owned
motor vehicles used in conjunction with the performance of this
contract. The policy shalt provide a $1 ;000,000 per occurrence
combined single limit for bodily injury and property damage.

¢.) Workers’ Compensation Ipsurance. The Contractor shall provide
Workers’ Compensation insurance in accordance with the statutory
mandates of the University of the District of Columbia or the
Jurisdiction in which the contract is performed.
Employer’s Liability Insurance. The Contractor shall provide
employer’s liability insurance as follows: $500,000 per accident for
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injury; $500,000 per employee for disease; and $500,000 for policy
disease limit.

If projects hereunder include water operations, the U.S. Longshoremen
and Harbor Workers' Compensation Act and Maritime endorsements
must be purchased and attached to the policies required above.

Builder's Risk Insurance. The Contractor shall provide a Builder's
Risk policy equal to the replacement cost value of the completed
building or other structure including the building supplies and
materials to cover damage to existing facilities at the site. The policy
shall cover property while located at the project site, at termporary
locations, or in transit; deductibles will be the sole responsibility of the
conttactor; and shall nane the Distict of Colutitbia as luss
payee/mortgagee, as their interests may appear. The policy shall not
exclude equipment breakdown, windstorm, flood, water damage other
than flood, or damage due to drain/sewage backup. A waiver of
subrogation in favor of the University of the District of Colurnbia will
be included (This policy is not required for contracts involving
demolition only.)

Installayon-Floater Insurance. For projects not involving structures,
the contractor shall provide an installation floater policy with a limit
equal to the full contract value. The policy shall cover property while
located at the project site, at temporary locations, or in transit;
deductibles will be the sole responsibility of the contractor; and name
The University of the District of Columbia as the loss payee on the
policy, as their interests may appear. A waiver of subrogation in favor
of the University of the District of Columbia will be included.

Umbrella or Excess Liability Insurance. The Contractor shall provide

umbrella or excess liability (which is excess over employer’s liability,
general liability, and automobile liability) insurance as follows:
$10,000,000 per occurrence, including the University of the District of
Columbia as additional insured.

Professional Liability Insurance (Errors & Omissions). The

Contractor shall provide Professional Liability lnsurance (Errors and
Omissions) to cover liability resulting from any error or omission in
the performance of professional services under this Contract. The
policy shall provide limits of $1,000,000 per occurrence for each
wrongful act and $3,000,000 annual aggregate.

The Contractor shall maintain this insurance for five (5) years
following the University’s final acceptance of the work performed
under this contract.

Environmental Liability Insurance. The Contractor shall provide a
policy to cover costs associated with bodily injury, property damage
and remediation expenses associated with pollution incidents




including, but not limited to, mold, asbestos or lead removal. The
policy shall provide a minimum of $1,000,000 in coverage per incident
and $2,000,000 aggregate.

h.) Railroad Protective Liability Insurance. [If applicable - building within

30 feet of a railroad (Metro, Amtrak, MARC, and CSX)] If any
services provided under or pursuant 1o this contract involve Contractor
doing work near any railroad right-of-way, Contractor shall provide
Railroad Protective Liability insurance which shal! name the
applicable railroad(s) as first Insured and The University as an
Additional Insured with limits of not less than $2,000,000 per
occurrence and $6,000,000 annual aggregate or such other limits as
may be required by the railroad(s), whichever are higher, and written
on a combined bodily injury/property damage basis including coverage
for physical damage 1o the railroad's property.

DURATION. The Contracior shall carry all required insurance until all
contract work is accepted by the University, and shall carry the required
General Liability; and any required Professional Liability for five (5) years
following final acceptance of the work performed under this contract,

LIABILITY. These are the required minimum insurance requirements
established by the University of the District of Columbia. HOWEVER,
THE REQUIRED MINIMUM INSURANCE REQUIREMENTS
PROVIDED ABOVE, WILL NOT IN ANY WAY LIMIT THE
CONTRACTOR’S LIABILITY UNDER THIS CONTRACT.

CONTRACTOR’S PROPERTY. Contractor and subcontractors are
solely responsible for any loss or damage to their personal property,
including but not limited to tools and equipment, scaffolding and
lemporary structures, rented machinery, or owned and leased equipment.
A waiver of subrogation shall apply in favor of the University of the
District of Columbia.

MEASURE OF PAYMENT. The University shall not make any
separate ieasure or payment for the cost of insurance and bonds. The
Contractor shall include all of the costs of insurance and bonds in the

contract price.

NOTIFICATION. The Contractor shall immediately provide the
Contracting Officer with written notice in the event that its insurance
coverage has or will be substantially changed, canceled or not renewed,
and provide an updated certificate of insurance to the Contracting Officer.

CERTIFICATES OF INSURANCE. The Contractor shall submit
certificates of insurance giving evidence of the required coverage as
specified in the Insurance Section prior to commencing work. Evidence of
insurance shall be submitted to:

The Contracting Officer

Capital Procurements

University of the District of Columbia

4200 Connecticut Avenue, NW

Washington DC 20008



