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1 Deﬂnfh"ons

1.1 _The term "Contracting Oﬂ'icer" as used hersin means the person vested with
. authority to execute thls agreement on behalf of the District and inciudes a duly -

appomted suécessor delegate.
12 - The term “District” shall mean the District of Columbia Government.

1.3 - The term ‘Architect-Engheel“_ or ‘A-E" or *Consultant” means the individual,
individuals, and or firm identified as the *Architect-Engineer” in the preamble of this

| Agreament.

1.4  The term "Agreement” shall also mean *Contract” and vise versa,

2 _General
21 The Conlrachng Officer shall have authonty to take any action provided for herein

on behalf of the District, lncludmg approva!s certrﬁcatons, vouchers acceptance

" and changes within the scope of work.

2.2 The Archilect-Engineer's period of pesformancs shall commence on the effective
date as agreed and as specified in each task order -issued by the Contracting.
Officer and ends on the dats all required services are satlsfactoﬁly completed and.

products delivered.



23

2.4

" All work shall be ;’msecirted under the full t;‘me.c!irecﬁcn of a prncipal officer or

responsible represantative of the Architect-Engines, approved by the Contracting
Officer. The design of architecu:rai structural, mechanical, plumbing, 'elactriéal or

other engmeenng features of the work shall be accomplished andlor revigwed and

 certified by architects or engineers reglstered to practice in the District of Calumbia

in the partrcular professional field mvoived

The Architect-Engfneer shall fumish sufficient technm! supervisory and
Admfmstraﬁve personnel to insure the efﬁcient prosecuﬁon m’ the work in

awordance with tha approved progress schedule

¢

2.5 .: The Aschitect-Engineer agrees that duly authorized representsﬁves of the District

shall have access. at all reasonable times, to inspect and make copies of alt notas.

de319ns drawmgs spedﬂcations or other teehmeal or. non-techniwl data lncludlng

R but nct llmrted to payroll of personnel on this contract pertalnlng to the work io be

_ performed under this Agreement.

3 Progi‘ess S‘chedulss and Reports (Seg ARTICLE |, SECTION 5)

31 The Progress Schedule in a s:mple Bar Chart form shall be fumished by the

Architect-Engineer for each task order for approva! within five (5) calendar-days-of - -~ - .-

 its Issuance by the Contracting Officer.



4

4.1

42

"The Architect-Engmeer shalf updats and update the Progress Scahedule on or
about the 25"‘ day of each month and shall within five (6) days thereaftor delrver
- two (2) oopies thereof to the Contxactmg Officer Technical Represantatsve (COTR)

-Rds onsibility of the Architect-Engineer {See ARTICLE'

The Archftectﬁngineei' ‘shall ba‘ msp_ongibie for the prbfassionél qut;_xiity.- technical
accuracy and the oogrdh_ét_ior_: of all designs, drawings, specifications, and other
services fumished, The Architect-angineer shall, without additional compensation,
correct or rawse any errors or deficlencies i his desrgns. draw!ngs speciﬁcaﬁon, :

and other sefvices.

Neither the District's review, approval or acceptance of, nor payment for, any of the

- services requlrad under this Agreement shall bs construed o operate as a walver

of any rights under this Agreement or of any cause of action arising out of the

'perfonnanca of thfs agreement, and the Archrtect-Engmeer shall bs and remain

liab!e to the Dlstrict in aooordance with appl;cable law for all darnages to the District

caused by the Architect—Engmeer‘s negligent or mtentionally wrongful act, omnsszon

43

.or dafault while performmg any of !he servioes under ﬁus Agreemnt.

The Architect-Engineer shall aca'amplish the design services required under sach
task order, These services shall lnclude but not limited to the services required to
enable the Distnct to award the related oonstruchon contract, pu:suant to standard
District procedures, for the construction of the facliities desngned at a price that

- does not exceed the estimated construction contract price set forth in this contract. -
When bids or proposals for the construction contract are received which exceed

such estimated price, the Architect-Engineer shall perform such redesign and other

 selvices as are Recessary to permit contract award within such funding limitation.



4.5

These addftional services shall be performed at no increase in the price of this
contract. However, the Architect-Engineer shall not be requnred to perfom-. such
additional services at no cost f:o the District, if the unfavorable bids or proposals are
the result of unforeseeable causes beyond the contml and wrthout the fault and

. nagiigence of the oontractor )

The Architect—ér’iéinegr shail pnbrnptly advise the Contracting Officer if he ﬂnds that
the project being designed will excesd or is likely to exceed the funding limitations

' and he is unabla to design a usable faclity within these ﬁmﬁaﬂons. Upon receipt of

" such Informaﬁon the Contractlng Officer wﬂl review the Archrtect-Engmear’s

revised estlmate of construction oost. The Contracting Ofﬁcer mey, ¥ he

E deterrmnes that the estimated construcﬁon contract price set forth in the Task order

4.6

is s0 low that award of a cons!rucuon conlract not in excess cf such esﬂmate is

' umprobable. authorize a change in scope of rnateria!s as required to reduce the

estlmated construcﬁon cost to an amount within the esﬁmatad construction contract )

'pnce set forth elsewhere i the contract, ‘or -he may adjust such estimated
.constmction contract price. Whan bids or proposals are not soliuted or where

they are unreasonably delayed the Dlsinct shall prepare an estimate of
constructing the cieslgn submitted and such esﬂmate wﬂl be used in fieu of bids or

* proposals to deterrmne oompﬁance with the funding Itmltahon

The Amhitect-Engzneer shall not be requured to perform addiﬁcmal services if the

.unfavorable bids or proposa!s are the resuit of unforeseeable causes beyond the

control and without the fault or negiigence of the contractor. If bids or proposals
are not solicited within 180 days following the District's acceptance of the services -
to be provided under each task art;.ler1 the approved District estimate will be used ::}
lieu of bids or proposals o determine compliance with the fundin§ limitatior.



4 7 The rights and remedies of the D:stnct pmvided for under this contract are in
addition to any other rights and remedies prowded by law.

5 Changes .
- B, 1 The Contracting Officer may at eny tlme by wn‘lten order, maké changes to this

oontract including but not l#mtted to the scepe of services te be performed under
gach task order. If such changes cause an :ncrease or decrease in the Architect-
Engineer's cost of, or time required for perforrnance of any services' under this
contract, an equitable adjustment shell be made and the canlract shall be modified
. m wntlng aecordlngly Any claim of the Archifect-Engineer for adjustment under this
clause must be made in wnﬂng to the conttact:ng Ofﬁoer within ten (10) days from .
the date of recsipt by the Arch!tect-Engineer of the noﬁﬁcatsen of change unizss the
Centmehng Officer grants a further period of time befere the’ date of final payment
* under this oontract. Generally, the time of perfmmance of thls oontrael and or each '
. task order may be extended for the edmlnistraﬂve convenience of.the DIstnct or for
' other purpoees whenever the Centracting Ofﬁoer deten'nmes such action will not
edversely affect the D:stnct's interest. Any ttme extensions shail not be a cause for

additional fee or other ralated eost.

5 2 lf the parhes fail to agres upon the adjustment to be made. the dispute shali be
proeessed as provided in Section 8 hereof entitied “D:sputes Nothing pl'DVlded in
this section shall excuss the Archntect—Engmeer from proceedsng with- the

prosecution of work so changed



8. g_m_ents (See ARTICLE Vi) - .
6.1 Est:mates shall be made penodrmlly (not more often than manthly) of the amount

and value of the work and services perfonn_ed by the An:hltect-Engmaer under this
contract, such asti[naies to be prepared by the Architect-Enginesr and
accompanied by such supporting data as may be required by the COTR.

8.2 Upon approval of such estimate by the COTR and presentauon of properly certified
K vouchers by the Arch:tectfengmear payment of up to 90% of the estlrnated

amount as determined above, less all previous payments, shall be made as soon

‘as préct!cabla; provided, however, that if the COTR destermines that the work is
substanﬁally complets and that me arnount of retained percentages is in excess of
the amount considered by him to be adequate for the protaction of the District, ha

may in his discretion release to.the Arduteqt—Engineer such excess amount.

' 63 | Upon the saﬂsfac;tory oornpletlon'of the work and formal hotiﬁcati&h of its ﬁnél '
acoeptance by the Conﬁacﬁng Ofﬁcar. the Archﬂ:ect-Engineer shall bs pald the
unpaid balance of any money due hereunder. :ndudmg retained percentages
Pnor to such final payment under this contract or pnor to sattlsment upon
termmation of this contract, and as a condrhon precedent thereto, the Amhitect- '
Enginear shall execute and dallver to the Contracting Offi icer a relaase of all claams
against the District arising under or by virtus of this Agreemant, other. than such . .
claims, if any, as may be specifically excepted by the Architect-Engineer _fr.om the

" operation of the release in statad amounts to be set forth therein.



64 Al drawing.s.. designs, specifications, architect.urali designs of 'buildings and
 structures, 'mies and other architect-engineer work produced ! the performance of
- this cdntﬁact, or in contemplation thereof, and all as-built dréwings prociucad after

completion of the work' shall be and remain the sole properly of the Govemment
and may be used on any other work without additional cost fo the Govemment.
With respect ﬂ'lereto the Architect-Engineer agrees not to ‘assert any rights or to
estab!:sh any claim under the design patent or copynght laws and not to publish or
reproduce such maﬁer in whole or in part or m any manner or form, or authorize
others so to do without the written consept of the District, unti such’ t:m_ as the

" District may have re!eased such matter to the public. Further, with respect to any
: arch:tecmral design which the District desires to protect by applymg for an

prosecutlng a deslgn patent appimﬁon or oﬂ'lerwise, the Architect-Enginesr
-agrees fo furnish he Contrachng Oﬂ‘icer such duly executed mstmments and other

papers (prepared by the Dlstnct) as are desmed necessary to vest in the District
the nghts granted it under thls clause The Amhrtect-Engmeer agrees to fumish
and pmwde access to the ongmais or coptes of a!l such matertals on the request of

' the Contractmg Ofﬁcer for a pedod of three (3) years after completion of the

prOJecL



Z_hinﬁm

7.1 TERMINATiON FOR THE CONVENIENCE OF THE GOVERNMENT The District
* rasatves the right fo terminate this contract in whoie or fram trme to hme in part, for
the convamence of the chemment in accordance with the provislons of Chapter

- 37 of the D. C Procurement Regulat:ons. T‘ttle 27 DCMR (July 1988).

7.2 TERMINAﬂON FOR DEFAULT Subjact to the pmvnslons of paragraph 7.4-below,
the District may by wrlttan notice of default to the Architect—Engineer terminate the
who!e or any part of this contract i in any of the following c:rcumstances '

(1) If the ~Amhrtact—EngIneer fails to make safistactory delivery of the
supplues or {o perfcrm sat:sfactorily the services wiﬂ'un the hme
specified in the task order or in any modlﬁcatton or any extensnon

thereof; or

@ if the Arch:tect-Engineer fails to perfonn or isin violation of any of the
. other prcwslons of this contract. or fails to make progress so as fo
endanger perfonnance cf this ccntract in accordance wrth its terms

and in either of these two circumstances does not cure such failure

within a period of 10 days {or such longer period as the Contracting
Officer may. authorize in. writing) afier receipt.of notice . from the

Contracting Officer specifying such failure.



7.3

74

(8) I the Architect-Enginsar falls or refuses to go forward with the work
+ In accordance with the directions of the Contracting Officer

(4) If the Architect-Engineer expresses through word or conduct an

intentipn.not to complete the work in a timely manner:; or

(5)- If the Architect falls to perform any of the other provisions of the

- confract

In the event the District terminates this contract in'whole or-in part as provided In

. paragraph 7.2 of this clause, the District may upon such terms and in such manner
~ as the Contracting Officer may desm api:popn‘a;e. 're_-pmuure s'up_plies: OF sarvices

similar to those so terminated, and the Architect-Engineer shall be liable to the

. District for any excess costs for re-procuring similar spppil_ies or services, provided,

 that the Architect-Engineer shall confinue the performance of this contract fo the

extent not ferminated under the provisions of this clause..

The Archttect—englneer shall not bs liable for any excess re-pmcuremant costs if
the failura fo perform the contract arises out of causes beyond the control and
wiﬂmut the fault or negligence of fha Architect-Engineer. Such causes may
include, but are nat restricted to, acts of God or of the public enemy. acts of the

fioods, epfdemlcs. quarantlne restrictions, stnkes. freight, embargoes and -

' unusually sever weather; but In every case the failure to perform must be beyond

. the control and without the fault or negligence of the Architect-Engineer.

. 8



7.5

7.6

if thts mnlract Is fenmnated as provided in paragraph 7.2 of this clause, ha District,

In addition to any othar rights prov:ded in this clause, may require the Amhrtect.
Engineer to trarisfer fitle and deliver to the District, in the manner and t the extent
directed by the Contrachng Officer, (1) completed supp[les. and (2) such partially

- completéed supplies and materials, parts, tools, dies, jigs, fixtures, plans; drawings

information and contract rights (hereinafter calied "manufacturing mate;ia!s') as the
Architect-Engineer- has' specifically produced or spaaiﬁcaﬂy acquired for the
perforrnance of such part of th:s contract as has been tetminated and the-

| Archltect-Engineer shall upcn dlnaction of the Ccmtractlng Ofﬁcer “protect and

preserve property in posaession of_the Amhﬂeqt-engineer In which the District has
an interest. Payment for oonipleted supplies daliverad to and accepted by the

‘District shail be ‘at the contract price. Payment for manufacturing materials

delivered. to an aéceptad by. the District and for the protection and pi'eservaﬁon of

_property shali be in- an amount agreed upon by the Archltect—Engmeer and
. Contractmg Ofﬁcer failure to agree to such amount shall be a dispute ooncam:ng
‘ a questlon of fact wlthin the meaning of the clauses of this contract entitlad

'Dlsputes . The District may withhold from amounts othenmse due the Architect--
Engineer for such completed supplies or manufacturing materials such sum as the

Conﬂ'acting Oﬂ‘loer deterrnlnes to be necessary to protact the District against !ost

: bacause of outstanding liens or claims of former llan holders.

_-lf. after-notice of termination of this contract under the provisions of this clauss, it is

~ determined for any reason that the Architect-Engineer was not in default under the



provisions of this c!ause, or that the defau!t was excusable under tha Provisions of
this dause Ihe rights and obii,gahons of the parties shall, if the contract contains a
dause providing for termmation for eonvemance of the Govemment, be tha same

' as if the notice of termination had beén issued pursuant o such clause, If, afier

- notics of temmination of this oqntract under the prowsions of this clause, if is
determined for anf/ r-eason théi the Alﬁhﬁa&t-Eﬁgineer was not In deféuit under the
provnsvons of this clause, and i this contract does Aot contain a clause providing for

_ 6 ten'nmahon for oonvemence of ﬂ'le D:strict, the cantract shall be equrtably adjusted
to compensate for such termination and the contract modlﬁed acoordmgly Failure:
' to agree to any such adjustment shall constitute a dispute concem!ng a question of

~ fact within the meéning of the clausé of this contract 'énﬁﬂed “Disputes®,

' 7.7 The rights and remedies of the District provided in this dause shall not be
exclusive and are in addiion to any other rights and remedies provided by law or "

under this confract. .

. 7.8 As used in paragraph 9.3 of this dclause, the.terms “subcontracior” and

“subcontractors” mean subcontractor(s) at any tier. -

8 Disputes
8.1 If a dispute.arises relating to the.contract, the Archite_ct—.Enginéer. may. submit a .

claim to the Contracting Officer who shall issue a written decision on the dispute

within sixty (60) calendar days after receipt of the dlaims.

11



8.3

82 “Claim” shall mean a written raquest submatted to the Coniracﬂng Officer for’
' paymantofmoney. adjustmentofcontract terms, or other ralief whfch Isin d]spute

or remains unresolved after a reasonable time of its review and d:sposiuon by the

District Govemmgnt, and for which a Contracting Officar's decision is demanded.

' Tha decision . of the Contraéﬂhg Ofﬁcer shalt be final and conclusive and not

subject to revisw by any forum. ﬁ'lbunal "or Gevernment agency unless, within 60
days from the recsipt of such deeision (the 60-day pariod shall start on the date the
Contracting Officer’s wiitten decision is received by the Archlted-Engineer) the
Architact—Engineer submits a claim In wiiting to the Contrachng Officer, for an
informal hearing and decision. The decision of the Contracting Officer, shall be
ﬁnal and not subject to rewew by any fomm, tribunal of Govemment agency
unless within 90 days from the date of receipt of a demsnon of the Conb'aatmg

' . Officer or, if no declsion Is issued w;thin the trne hmlts of the Pmeurament Practice .

8.4

Aot (Sec 805) wtthln 90 days of tha exprrat:on of the applicable ﬂme Iimit. a wntten
notica of appeal is ﬂled with the Distrlct of Columbia Contract Appea!s Board

The declsion of the Confract Appeals Board for the determmahon of such appeals
shall be ﬁnal and uonduswe unless within one hundrad-twent;'f (120) days after the
date of receipt of the Bpard's daaslon. the Consultant or District appeals the

decision of the District of Columbia Court of Appeals as set forth in D.C, Code.Sec, . .. .

1-1189.5 (1681 Ed.).

12



85 The Archifeé:t—En_glneer shall proceed diligently with performance of this contract,
- pending final resolution of any request for relief, appeal or action related 1o ﬁ\é
contract, and comply with. any decision of the Contracting Officer.

9 Examinatlon of Records

The follomng c!ause is appixcabia if tha amount of th:s contract emeeds $2,500.00.

_ ‘9_;1 'The Amhitéct—Enginear a‘greéé to presérvé all books; records, documnents, ‘and
otherewdence bearing on or raﬂachng costs and expenses under thfs Agreement
and agrees that me Conh'acﬂng Ofﬁoer or any of his duly authonzed
representatives shall have access and the right fo examzne any pertinent books
documents papers and records of the Arch:tect-Engmaer lnvoivmg ‘transactions
related to this oontract until expiration of three (3) years after ﬁnal payment under

' this contract -

9.2  With respect to records which rélate fo (1) appeals under the 'Di-s.puteg".dai.lée -of'
this cpnﬁacL ‘(.'2_) Iitigation or the settiament of claims aﬁéiﬁg out of the performance
of this contradt, or (3) costs and expenses of this'contréct as to which exception
has besn taken by the District or any of its duly authorized-representatives, the
periods of access and exanunatron described shall continue until such appeals,

lmgahon. claims or exceptzons have. been finally resohred

13



93 The Amhiteot-Engineer further aor'ees to include in all his sut:oontracts here‘under
a provision fo the eﬂ‘eot that the subcontractor agrees fo praserve all books
records, documen&s and other ovadenoe beanng on or mﬂecﬂng costs and
expenses under this Agre_ement and agrees that the Confracting Officerr or any of

' His duly authorized representatives shal have 1 access fo pertinent books,
documents, papers, and récords of such sdboontraotor involving” transactians

related to the subcontract as set forth in 9.1and 9.2 hereof, The tenn
suboontractor‘ as used In this olause exdudes suboontrac:ts not exceedmg

$2:500.

10.1 The Archlteot-Engineer warrants that no person or sellmg agency has. been' '
employed or retained to sohcit or secura this contract upon an agreement or
understandmg for a bonus cornrrussuon, percantage. bmkarage or contingent fes,

_ .. exoeptmg bona ftde ernployees of bona ﬁda established oommem:al or salling

B -lagencles mamtamed by the Architect-Engmeer for the purpose of seounng '
.business. Breach of this warranty shall give the Contracting’ Ofﬁcer the right fo -

- terminate this oontraot without liability, or inhis discreﬁoo. the right to terrninate this
contract without liability, or in his discretion, the right to deduct t_rom the Agreement

price or congideration, or othetwise recover, the full amount of sych bonus,

commission, percentage, brokerage, or contingent fee.. .. .

14



.11 als N to Benefit -
- 11.1 No m‘ember‘oi' delegate of Congrees, or official or emplo‘yee of the District shall
_ .recei\'re of h'ave an interest in any shere or part of the Contz'eot, as proceeds or any
~ beneft that .mey arise therefom. Any such contract entersd into by any
. Contracting Officer in which he or any oﬁ'icial or gmployes of the Dietri& is
personally interested shall be void, and no payment shall be made thereon by the
D:sinct or any ot'ﬁoer thereof. '!'his promsion shall not be appliwble o any such
contract if mads for the general_ benefit of a corporation in which the officer or

‘ employee. or member or delegate of Congress is a minorfty sharsholder.

42 Emplovinent of istrict Emplovees |

12 1 The Arcl'utect-Engtneer shall not, w:thout written pem‘ussron from the Contracting
Oﬂ’icer, engage the semoes of any person or persons in the employment of the
District of Columbia for- any work requ:red eontempleted or perfo:med under this

¢

Agreemant.

" 13 Post overnment Empl entc ict of |

13.1 Pursuant te Pubhc Law 95-521 as amended, no former emglo!e of the Untted
- States or Government of the District of Columbia. _
1) ,Shall knowingly represent the Consultant before any Govemment

agency through . _pereona! appearence_ or commupicaton in ..
connection with a matter involving specific partiee to this Agreement
| where the former Govemment ernployee parhcipated personally and
substant:ally in this matter while employed with the Govemment.
19



@)

Shali, mm two [21 xears after terminating Govamment employment, .
knowingly represen: the Consultant before any Government agency

through personal appaar_anca or commumcataon_ in connaction with a
matter fnvo!v?ng speclﬁc parﬁes to this Agreemént. whera thley matier
was pending undar the offi czal responsibllity of the former employea
min one {1 ! xaar prior to tarmination of Government servics,

13.2 Pursuént to Public Law 95-591, as amandéd no former senior level officer or
Q[me[ sgmor level employee of the Umted Statas Govemment or the District of-

Columbia Government, narned in or designated by the Contractmg Oﬂ'1'cer of the -

Office of Govermnment Ethics under Section 207(d) of Title 18 USC:

. 0 |

@)

Sha!l mim_@m_ after tenmnating Government employment.

- knowmgly repment or aid counsel, advise. consutt or asstst in

represenﬁng any other person by personal presenoe at  any formal or

-inforrnal appearance beffore any Govemment agency in oonnectlon

with a mattsr involving spaciﬁc parties, where the former employee
parﬁcipatéd personally and substantially in that mattér while -

employed with the Govémment.

 Shall, within cne (1) year aﬁer terminating Gavemment employment, .

knowmgly act as an agent or atiomey for or otherwise represent
anyecna in any formal or informal appearance befors or, with the :

16



intent to Influence, make any wnﬂen or oral oommunicaﬂon on behalf
on anyons to (1) his or her former Department of agency or any of its
officars or employses, or (2) in connection with any particuiar
Govemment matter. wheﬂwer or net involving a seeciﬁc party, which
is pendfng before such Depart:_‘ne& or ageney or in ﬁich it has a

direct and substantial inferast.

14 Dismissal

- 14.1 Shouid the continued employment of any person ‘or persons ln the Architect-
Englneer's organization under this Agreement be :_ieemed by the Contracting
Officer to be prejudicial to the interests of the District, such person or persons shall
‘be Immediatély removed from the werk hereunder‘- The Architect-Engineer shall
make every el’fort in the selectlon of his employeee and in the prosecution of the
work under ihis Contract to safeguard all drawangs and speclﬁcaﬂone, and to
prevent the theﬂ. conversion or unauthorized use of thesame,

15 compil ca with Federal and DI of Columbia Laws and R ‘ulatlone
184 The Architgct-sngihger shall at ali imes observe and comply with al laws, codes,
'regul_ations. orders and decres set forth by any depafunent; ageflcy or branch of,
() the United States Govemment, or (i) the Diskict of Columbia, and shal
. indernﬁify and save hammless the District of Cofum‘i:la and all of its officers, agents,
employees end servants aQainst any and all claims or liabllity arising from, or

based on, the violation of any such law, code, regulatien, order or decree, whether

17



by the Ampitact-éngineer, an employes o agent of the Archttaci—Engfneen any
persan, firm or corporation employéd'or engaged by the Afchﬂsd—enginaer or
contractually associated with him in the performanca of or in oonnechon with, he
work reqwred contemp!atad or performed under this Agreement.

1 qual Opportuni Non-Dlscriminaﬂo in Emplo

16. 1 During the performance of this contract, the Archltect-Engmeer shall oomply w:th
_tha provisions of Mayor’s Order 85-85 as implemented by Chapter 11 ~ Equai .
'Employment Oppartunity Requnraments in Contracts, both of which are des;gnated

' Attachment ‘A’ to this Agreement and mcorporated by reference thereto.

i7 . 'Ag' pointment of Attorney | o
17.1 . The Consultat shall designate snd appoint a person, locatsd within the District,
‘whether the Consultant 'hims'étf an individual, a 'partnershi‘p or ﬁ@m&n or
member mereaf an aﬁomay, attomey—ln-faet. agent, or representahve. who shall
' -recaive service of all notices and process issued by any court or agency of the |
D:stnct and all p!eadings or ather papers related o any !egal acﬁon or proceedings
arising out of, or peﬂaimng to, this: Agreement or the work required by, or

performed hersunder,

18



17.2 "The Architect-Engineer expressly agroes that the validity of any servicée upon the
p'erson or enﬁty designated pursnani to Seciion.ﬂ' 1 hereof shall not be affected h
elther by the fact that the Amhitect-Eng:neer was personaily within the D:stnct of
Columbia and oiherwrse subject to personal sennce at the time of such semce_.
upoen the designated person or entity, or by the fact that the Archltect-Engineer L
faiied to receive a copy of such process, notice, pleadmg or other paper S0 served

upon the deslgnated person or entity

7.3 The Consultant shall immediately inform the Ceniractmg Officer in writing of any
change in the designatlen required by Section 17. 1 hereof, whether such change i is

3

in the des:gnee. the address or telephone numbers

-1 lndemnlﬁcatlo

.18, 1 The Dlstnct shall have an absoiute nght of mdernruty against eny and all eieims or
llabimy ansing from or based on, or as a consequence or result of any negligent
act, emor, orrussnon or fault of the Archltect Engmeer. its employees, or its

ubeensultants in the perfenhanee of, orin eonnection with any services required.
centempieted o performed i.lnder the oenh'act: any and.all claims or fiability

: arising from or based on, or as a eonseguence or resuit of, any act of ,approyal, :
Inspection, supervision. or aeceptence. or any 'failune to . approve, inspect,
supservise, of accept, by the bisiriet’ and eny of its officers, agents, servants or .
emeleyees. where such act or failuie_'to act causes or eon!nbutes o any negligeni

act, emor, omission, or fault of the Architect—Engineer, its empioyees,.or its
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subconsultants in the performance of, or in connection with any services required,
contemplated or performed under the contract, Monles &ua or o becorne dus the
Architect-Engineer under the confract. may be relained by the Dist'ﬁct as
necessaty to satisfy any outstandmg clalrn which the District may have against the

_ Archrtect-Engineer

19 __Subcohtractors and/or Outside Asgd.ciatg-s and Consuitants
;19.1 A:ny suticonhgctogs an&for outside assc;ciétes or consultants required ‘by the
. Architect-Enginaer In connection mth the 'servlces; covered by this fContract shall
be limited to such individﬁals_‘ or ﬁﬁns as were specifically identified in the Architect-
Engiﬁeer’s written pl‘t;'uposal and appraved by the District during ﬁegoﬂaﬁoﬁé Any
proposed changes in such subcontractors. assomat&e or consultants shall be
| subiect to the prior written approval of the Contracting Officer.

19.2 Any agreement the Architect-Engineer makes with a subcontractor, outside
associate or consultant shall incorporate specifically or by referenca thereto, each
énd every provision of mis‘.Agraame.n't' apd‘ the 'Attéchment(s) and Appendices

hereto.

. 28 Waiver _
20.1 No action or non-action of the District shall be construed as. a waiver of any .

provision or any breach of this Contract unless the same has been expressly

declared and recognized as a walver by the Contracting Officer in writing. No

20



21
21.' 1 The Armftect-Engineer hereby expressly agrees and covenants that he shall

22

waiver so declared and recognized as such in v.}rﬂing by tha Contraéting Officer

shaﬂ operata as a walver of any other provision of subsequant breaches of the

same or c:ther prov:sions of this Agreement.

Patents

indemnrry the District, rts officers, agents servants, and employees from liability or
claims of every naiure and kind, lncludmg costs and expenses, for or on account of
any patented or unpatented invention. arﬂcla pmoess or apphance used or
incorporated !n the facilrhee and structums by the design, plans, or spaclﬁcations
preparad by the Arch:tsct-Engineer heraunder Where propar construchon of the

. facmtias and stmcturas makes necessary the use of nay such invenhon. article,

process or appliancs; and the Amhrtect—Englneer has specfﬁca]ly or by implication
approved or adopted the usé of such Javention, _art_lc!e. process or apptliance, the

Archrtect—Engmaer expressly agrees and-convenants ﬂ'aat he shail holcl harmless
and mdemnrty the District against any and all dalms or i!abilrty ansmg tharafrom

ransfer or &!ggment of Agreemeng

2.1. Unless othefwise prowded by law, narther this Agreamant nor any interest hereln

may be transfen'ed or asslgned by the Architect-engineer to any other party

* without the written consent of the Contracting officer. Any attempted transfer or

assignment not authorized by this section shall constitute a breach of this
Agreemant and the District may for such cause terminate in the manner provided -

21



in Section 7 of this Agreement, the right of the Aréhit_ect—Engiriear to proceed and |
the Architect-Engineer shafl be liable id the District for any excess Gosts of ro-

procuring the same or similar services occasioned thereby. -

23 Quali g
' 23 1 The Archltact-Engmeer hereby watrants that the sugnaiure or sngnatures herein

“before affixed are duly authorized further the Architect Englneer warrants as a
- true statement any and all statements of quaﬂﬂcation w:th respect to, but not

+ limited to, professional status, prerruses. employees expedence and financial
standing such as may bs set forth in a "U. S Govemment Arcl':itect-Engineer

Questionnaire, Form 254" or other docmme,nts fumished to, or rsquired by. the
District for 'the purpose, of securir‘lg the District's consent to enter into this .
Agreement. M:srepresen‘taﬂon ‘shall be cause for ten'mnabon of the Agreemant.'
and such other action as may be approprlate, indudlng w:thout limitation,
suspension and debarment and civil or criminal penaltnes

- 24  Consultant’'s Warranty Aqainst Debarment

24.1 The Architecture-Engineer shall comply with this General Provision by completing
- the *Certification of Eligibility” attached hereto and subrmnitting it with ttiis'Agreement

for work or sefvices. .
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25 Parﬁclg: aﬁon by Fdrelgn cansuiténts

25,1 The Department will not consider for award any proposals submitted by any

Consultant and will not consent to sublathng any partions of the oontract to any

Consulfant of a forergn cotnfry dunng any penod in whlch such foraign country i rs

Ilsted by the United States Trade Representatrve as dnscriminahng against U. 8.

ﬁnrns in conducting procurements for publlc work projects. In addmon, no product

or any such listed country shall be- permanent!y incorporatad into the project. This

Ganerai Provision appiies to the participation of Consultants and producls of the
following countries which™ have been listad by the United States Trade

Representative:

' Japan -

For the purpose of this General Provlsinns

(1) .

Any Consultant who isa catizen or national ofa fore:gn oountry oris
controiled dlrec’dy or indzrecﬂy by citizens or naﬁonais of a forelgn

- oountry. shall be considered to be a Gonsuhant of such foreagn_

@

oountry The term consultant" is deﬁned in Sechon 1 3

Any product, or which fifty percent or more of is cost is attributable fo
pmducton or manufacturing in a foreign country. shall be oonsidered ’

to ba a product of such forergn country

23



UNIVERSITY OF THE DISTRICT OF COLUMBIA
CAPITAL PROCUREMENT DIVISION

APPENDIX ‘B’

TECHNICAL REQUIREMENTS AND SUBMITTAL GUIDE




APPLICABILITY OF APPENDIX ‘B’

Unless otherwise stipulated, the Architect-Engineer shall be responsible
to comply with all Sections and Sub-Sections of the Appendix ‘B’ that

are applicable and necessary for performing the Work described and
required by Appendix ‘A’ : Scope of Work.
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1.2.

1.3

1.4

2.1.

APPENDIX ‘B’
TECHNICAL REQURIEMENTS AND SUBMITTAL GUIDE

GENERAL

All written requests or correspondence regarding this Contract shall be addressed (o the
Contracting Officer, Attention: Contracing  Officer’s Technical Representative
(COTR). The Address for the COTR wilf be provided to the A-E during the Pre-design
meeting that will be held tmmediately after the contract is executed by the Contracting
Officer if the contract is for a specific project and after the Task Order is executed if the
Contract is an Indefinite Delivery, Indefinite Quantity (HX1Q) Contract. Al matters
pertamnmg (o the administration of the contract or a Task Order shall be through the
COTR.

All final decisions reiating (o the contract will be issued by the Contracting Officer.

During the construction period of the facility for which services are to be performed
under this Contract, the Architect-Engineer (A-E) shall. without additional cost to the
District of Columbia Government, be available for complete consulting services on
€rrors, omissions and discrepancies in drawings and specifications for all phases of the
desiga.

Changes in Appendix ‘B’ may be made form time to time by the Contracting Officer 10
accommodate modifications in the requirements of the District of Columbia
Government, or the requirements for the particular project set forth in Appendix ‘A’ of
the Contract. Such changes, when required shali be specifically amended in Appendix
“A”, and are applicable to the project and Contract number to which the amendment is

made.

TECHNICAL REQUIREMENTS

The Appendix ‘B’ defines both the technical  requirements and  the
drawings/specifications submittal schedules as required by the District.

The requirements set forth hereafter are minimum requirements only, not intended to be
all inclusive of all the conract requirements. It is the responsibility of the Architect-
Engineer to provide all services necessary for 2 complete and integrated professionally
designed product for the facility specified in Appendix "A’. This shall include ail
design and engineering features, equipment, system, etc., usually or customarily found
in or necessary for the design of a structure or facility of the kind and type described
therein, together with technical specificatsons, design analyses, construction cost
estimates, renderings, phoiographs, and scale models.

Submittal Schedule



The preparation of the contract documenis for construction work is compiex. exacting,
and time-consuming. For each project as a minimum there are three interested parties:
the User Agency the Implementing Agency and the Architect-Engineer.  The
establishment of a mutually acceptable design with the minimum effort shall be
accomplished by graphic and textual design solutions to be submiitted for review znd
comment at certain development stages  The quantity and the development stage of
these submissions will vary according to complexnty of the work. Following are the
submissions for maost projects and their minimum contents, unless specifically amended

in Appendix A
NO  SUBMISSION % . COMPLETED
I Schemalic Phase (sketch stage) -----«-eveeerrancman }5% completed
1L Concept Phase -+ eeeesmmemmaie s 35% completed
I Design Developnient Phase ~----r--coceveeaen- 65% completed
IV. Construction Documents Phase —--------nnen i00% completed
V. Compliance Phage -----<---=srevrmvmneoooooo. EiGl

Requirements under this Appendix “B™ shall be met by the Architect-Engineer
unless modified or amended by the requirements of Appendix “ A" and/or
supplements.

2.2. Submittal cepies
Al each submission the Architect-Engineer shall submit five (5) sets of prints, one set

of loaded computer disk (s) or CD ROM and one (1) set of reproducible prints
Complete submittal requirements are detailed hereunder unless modified in Appendix

KAV
PHASE REPRODUCIBLE DISK (S) PRINTS

t Schematic ! set 1 set 5 sets

I Concept I set Isel 5 sets

T Design Development I set | set 5 sets

IV Construction Documents I set 1 set 5 sets

VvV Compliance I set { set 5 sets and
Original set of drawings

Specifications, Outline {Design Dev.) | sets | set 5 sets

Specifications, Draft (Constn. Doc.Ph.y 1 set I set 5 set

Specifications. Final (Compliance) I set t set 5 sels

Construction Cost estimate: For each submuttal Architect-Engineer shall submit five
copies of cost estimate. The estimate shall have details that are consistent with the
submittal phase



2.3. Computerized Design and Drafting

All design drafting shall be prepared ulilizing AutoCAD R-2000 or latest version Al
design analysis shall be developed using latest versions of appropriate computer
software that 15 approved by the COTR. During the pre-design conference the A-E
shall provide for approval a Jist of the design software he intends to use for the design
work. He may obtain the approval of his software during negotiation of the costs for
the work

2.4, Document Preparation.
All documents required under this Contract shall be:

2.4.1. Prepared by the Architect-Engineer in a clear, neat. and professional manner:
suitable for reproduction;

2.4.2. Al drawings shall be prepared using AutoCAD Release 2000 or later version and
all specifications shall be prepared using Microsoft Word and

2.4.3. Identified by the appropriate project name and number assigned by The District.

2.4.4. Prior to the submittal of any design drawings, specifications, engineering
anatyses, construction cost estimates, and studies, the Architect-Engineer shali
completely check and coordinate same for accuracy, compliance with the District
of Columbia Zoning requirements, Building Codes, other applicable codes and
regulations, and for compliance with the additional requirements that are
applicable to specific projects.

2.5, Reviews
2.5.1. Review timeframe:

As required by the contract, Architect-Engineer shalf submit 10 COTR within
seven calendar days of the date of issuance of Notice to proceed, a schedule
showing the milestone dates for the starting and completing various phases of
work (Refer 1o the sample progress schedule provided by the COTR) at the Pre-
design meeting. He shall update this schedule on a monthiy basis and submit to
the COTR on a regular basis at the end of each month or on specific date as
agreed with the COTR. In preparing the Schedule of Work, the Architect-
Engineer shall allow time for each review by the District representatives. The
review time allowance is in calendar days and will be measured from the date of
receipt by the COTR and is as follows unless this time frame is amended for
spectfic project in the Appendix A:



NO. SUBMISSION REVIEW TIME
{Calendar days)

1. Schenatic Phase S SRR 7

n Canrcept Phase §b +Bue e ernee vant eroneeeemene e 7
iiL Design Development Phase ... ... . ... 7
IV, Construction Documents Phase .. ... . .. 7
Vv Compliance Phase Final Subnussion ... 7

25.2.  On-Board Reviews

When authorized in Appendix A as being necessary to accormnmodate an
accelerated schedule, the normal time allowed for review of the work as set forth
in Appendix B shall be waived and the District shall perform “on-board” reviews
at such tume and location as shall be reasonable and acceptable to the parties
involved,

Unless amended, the Architect-Engineer shall print the job the same as would be
required for a normal review submission; that he shall submit 1o the COTR at
least five (5) calendar days prior to the date scheduled for an “on-board” review.
The purpose of this lead time is for the District representatives make a cursory
review of the submittal prior to on-board review. COTR will distribute the
submittals to proper reviewers. COTR wili also coordinate on-board reviews.

2.5.3. Review Comments:

All review comments from the University shall be in wriling. As these comments
are incorporated in the contract documents, the Architect-Engineer shall carefully
indicate his action taken. If incorporated, the work “done”, “complied” or “not
complied” be written adjacent to the comment; if the comment is not acceptable
to the Architect-Engineer, he shall note that the request 1s " not done or not
complied becauvse ---veoeiiiooilL .7 The Architect-Enginecer and the
University shall discuss within ten (10) days and agree to a mutually acceptable
action. The final decision, in every instance, remains with the University. If the
Architect-Engineer cannot concur, he shall maodify the work in accordance with
The University's directive, then write to UDC “the work has been done but not in
in accordance with his professional judgment because -e-eomoomonene

2.6. Conferences

The Architect-Engineer (A-E) shall furmish all information material necessary (O
coordinate the project with all agencies and with the University.  The Architect-
Engineer or his/her authorized representative shall attend all meetings, arranged by
other agencies or community groups or the Project Manager, to obtain the necessary
approval of such agencies or groups. The A-E shall furnish all information, data and
exhibits required for such meetings or reviews.



277, Surveys.
2.7.1. Plat of Computation

A “Plat of Computation” for the project site shall be procured by the A-E and
shall be incorporated in the construction documents

2.7.2. Topographic Survey

The Architect-Engineer shall order the topographic survey immediately after
receiving the notice to proceed for the work. He shall prepare and submit one
reproducible copy of a topographic survey map of the site of the facility in
sufficient detail (o permit the proper and efficient execution for the work required
by this Contract. The area to be surveyed shall include a SO feet wide strip around
the entire perimeter except where there is no right of entry. The 1opographic
survey map shall be al a scale of not less than 1"= 20'- 0", and shal} show and / or
include: (i) contours al I'- 0" vertical intervals where slopes are 10% or less,
contours at 2'- 0" vertical intervals where slopes are greater than 10% (i) all
natural and artificial features including, but not limited to: (a) butlding, sheds and
other structures, both existing and previously demolished; (b) elevation of
basements, areaways, vault floors. etc.: (c) retaining walls, terrace walls, steps,
curbs, etc., with top, bottom and adjacent grade elevations: (d) roads, walks,
driveways, and other paved areas (Indicate type of paving);, (e) fences, gratings
and drainage struclures; (g) water, sewer and utility lines, manholes, vaults and
both rim elevation and invert elevation; (h) telephone, power and light poles; (i)
grass, lawn, weed, bush, and wooded areas; (j) trees, 3" diameter and over, and
(k) fields, bare earth and exposed rock areas. The boundary, as indicated by the
“Plat of Computation” and the location of existing markers shall be shown on the
lopographic map. The marker location shall be obtained from the D.C.
Surveyor’s office. At least on boundary line extending the full length of the site
shall be located from existing markers and defined by a new marker at each end.
All topographic features and all new construction shall be accurately located from
this boundary line. This will not be an official survey but must be sufficiently
accurate for building design to be developed withoul necessitating any major plan
change when the official survey is prepared.

2.8. Soil Data.
The Architect-Engineer shall make determination and obtain concurrence from the
Project Manager immediately after acceptance of the Schematic Phase by the

University, on the location, quantity and depth of soil identification holes.

2.8.1. The Architect-Engineer shall provide wiih each required soil evaluation:



2.9.

2.8.3,

2.8.4.

285

Soil boring, soil samples and cestified boring logs. The boring logs shall show
strata description, resistance to penetration of standurd sampling spoons, ground
water levels and other pertinent data.

The Architect-Engineer shall provide the following If these items of work are
included in the Appendix A. if they are not included he shall perform this work
only upon receiving approval from the Contracting Officer:

{I} Perforated pipes for water level readings.

{2y Core drilling 1n rock, core samples and drillings logs.

(3) Test pits, test caissons, test piles. load tests, bearing tests and certified
records of all pertinent test data.

(4) Laboratory tests of soil strata and such borings and samples as may be
needed in addition to 3.4.D above.

(5} Written report of the analysis and recommendations from professional soit
mechanics and foundation engineer.

The Architect-Engineer shall utilize all soils data secured under 3.4 D above as an
aid in his determination for designs of foundations, sub-structures, retaining walls,
eic., and for all earthwork such as cuts, fills and embankments.

The scope and sequence of various phases of soils investigations shall be
established by the A-E as concurred by the COTR.

The Architect-Engineer shall provide adequale soil data including the preparation
of boring location plans and specifications, supervision of boring operation and
evaluation of soil data during progress of the borings. He shall also provide a
drawing (or drawings) 1o be included with the drawings to be furnished under 3.5

F(2) (e) showing:

(1) Locations of test boriags and test pits

(2) Description and location of soil strata encountered in borings and test pits.

{3) Record of blow counts on sampling spoons when taking soil samples.

{(4) Water level reading with time and date the record taken.

{3) Any other data pertinent 10 the construction of foundations and / or earthwork.

Asbestos Abatement

Removal, Encapsulation, or Enclosure:  For any project wherein the Scope-
of-Work {Appendix “A") requires alteration angd /or modernization of any part or
all of any existing building or facility, including any replacement or
improvements to HVAC and Plumbing System, the Architect Engineer shall
prepare and furnish a report as set forth below:

The Architect- Engineer shall be responsible to determine by initial field check.
and o report promptly to the District whether or not asbestos exists at the
premuses. If findings are positive, the A-E shall determine and photograph the

e



locations and the extent, and furnish a comparative budget type cost estimate for
each (1) removal, (2} encapsulation, (3) enclosure and {4} a combination thereof;
all to be in accordance with the current OSHA and EPA standards  and
regulations. Negative findings will require the A-E o confirm 1t by subrussion of

a Negative Report.

When Asbestos exists on the premuses, the repart from the Architect-Engineer
shall contain inspection photographs as follows:

Requirements for Asbestos Inspection Photographs:

(a) Size: approximately 8”x 10™.

(by Clearly define the areas where sample is obtained and the condition
prior to removal,

{c) All photographs shall have an extension (title margin} with the
following information printed or typed thereon:

{1} Tule of project and Architect-Engineer

{ii) Location of photographs in relatson to project;

{i13) Identified as to subject matter shown on photographs;

fiv) Dates taken;

(v) Facility name, building name and building identification number.

(d) Number of photographs in each submission:

(i} Fwo prints and one negative of each sample area.

{i)) Photographs to be bound in book (each set). Negatives to be in
Jackets and labeled with building name building identification
number facility name and photo number

(it1) All photographs shail be taken by a professional photographer and
all enlargements shall be clear with the proper contrast.

(1v) If the photographs are taken using digital cameras, in lieu of
negatives the A-E shall submit a CD Rom of al] the photographs.

(¢) Submitted with the report upon completion of inspection.

3. SUBMITTALS

The preparation of construction contract documents is the responsibility of the
Architect-Engineer. The COTR and the University will provide scope of work and
program requirements as described in the Appendix. The contract documents produced
by the A-E shall accurately and completely reflect the design concept if the project is to
be aesthetically appealing, efficient and carefully planned for maximum usage, and
economical in construction, operation and maintenance costs.

The COTR will provide reviews to aid in the correct interpretation of the University’s
program requirements that are identified in the Appendix A, to encourage appropriate
crealivity in design. to corroborate the selected engineering system, and to assess the
synthesis of the project. The University will not check correctness of the conrract
documents for design. Architect-Engineer 15 responstble for all facets of the design.



3.1, SCHEMATIC PHASE (15%): (I)
3.1.1. General:

Schematic drawings for construction projects are a means of dentifying
alternative approaches to correct physical and functional deficiencies. The
development of these schematic drawings is an interactive process belween the
Project Manager, the University and the A-E in order o produce a narrative and
graphical description of possible program alternatives. As appropriate, the
District will make available:

» Facility Development Plan, if available,

* Space Program Requirements for functional areas included in the project,

e Evaluation reports, to include but not limited to any available subsurface
investigation reports, and as-built structural drawings and

* Approved Program

The A-E, in collaboration with the Project Manager and the University staff, shall
sketch various possible alternatives and refine them based on continuing
interaction with the University’s project team. The A-E will then complete and
present alternative architectural solutions which are functionally viable for
consideration. The University will select the final concept identify the approved
scope to be developed in Concept review stage.

Complete conceptual alternatives must be displayed on the Schematic drawings.
The work may include the division of an alternative into distinct parts, each of
which has an identified priority. The Schematic design must, therefore, be
developed so that further development shall provide a well designed facitity with
respect to functional layout, comstruction phasing, minimized disruption of
existing facility operation, and coordination with structures and utilities.

A group of simple drawings manifesting the Architect Engineer’s understanding
of the clieal’s requirements as defined in the contract documents. These shall be
on a reproducible medium,

3.1.2. Subject Matter

» Floor plan(s), two elevations, one each longitudinal and transverse
sections, and site plan.

+  Minimum scale shall be 1/8" =1' - 0" for plans and elevation, 4" = 1'-0"
for seclions, and 1" = 50’ for the site plan (s)

» North arrow and Building Identification Number shall be shown on all
floor and site plan (s).

* The sheet size shall be adequate for a clear submission.



¢ Approval of sheet size and Building Identification Number shall be
provided by the COTR 1n the pre-design meeting

¢ Notes and dimensions shall be sufficient ro enable the reviewer(s) to
analyze the submission for conformance to the project's program
requirement and to understand the quality of design Tentative elevations
of finish grade and each floor shail be included

* Material of construction shall be identified in a general manner ie..
masonry, concrete, curtarn wall, steel, eic.

* Required egress information Square footage of all mterior spaces. Egress
requitements showing calculated population, egress flow diagram,
required exit units and area classification.

o Cost estimate shall be prepared based on either square foot cost basis or
assembly cost basis. This is essential 1o evaluate each of the schematics (o
meet the funding limitation,

3.1.3. Review

314

Architect-Engineer shall deliver this submittal to the COTR. Number of copies of
the submitial is stated in Appendix B. COTR shall require District's review staff
and the User to complete the review and submit their review comments in the
prescribed format within the time stated in Appendix B. COTR shal} transmit the
review comments to the A-E for incorporation in his next submittal. 1If the
submiual is rejected, the COTR shall send the rejection notice stating the reasons
for rejection. A-E shall resubmit it by incorporating the comments. If the A-E
disagrees with the rejection and or comments he shall request within three
calendar days for a meeting with the COTR (o discuss the rejection and or
comments. A-E shall write the minutes of this meeting and submit it to the COTR
within three calendar days of the meeting. Also he shall immediately comply
with the comments agreed in the meeting and resubmit if the submittal was
rejected or if it was not rejected, incorporate the agreed comment in the next
submittal. In case of schematics design, more than one joint meeting may be
useful in avoiding resubmitials.

Upon approval of this submission the soil investigation shall be performed.

3.2. CONCEPT PHASE (35%): ()

3.2.1.

Definition:

The concept phase consists of drawings, description of matenals, and area
tabulations. Also other items as may be required for certain projects  The
concept drawings shall be developed from the approved Schematic Phase
drawings These drawings shall be accurate, sufficiently complete architecturally
to enable UDC 1o understand conformance to the scope of work as itlustrated in
Appendix "A”. All pertinent informaiion rust be ncluded.



3.2.2. Subject Matter:

* Floor plan(s). four elevations, one each longitudinal and transverse
sections and site plan.

*  Mimimum scale shall be /8" = 1'-0" for floor plans and clevations, Y’
= 10" for section, Y2 "=}-0" for typical wall sections, and 1'=50" for
plot plan. North arrow shall be shown on all floor and site plans (s).
The sheet size is approximately 30"X42" (uniess modified in
Appendix “A’), and must be legible, clear, and easily read.

* Notes and dimension shall be adequate for the information required.

* All rooms shall be identified and sized. typical furnishing and
equipment to be named and location. elevations to be developed
idenufying facade to include fenestration types and openings, site
development, overall dimensions, approximate floor and finish grade
elevations.

* A description of materials in which shall be included the proposed
engineering systems (structural, mechanical and electrical}, materials
of construction, and other information describing the project.

* Provide on the drawings, (within the confines of the area delineated)
the seating capacity of assembly halls, auditoriums, gymnasiums and
Stadiums, plus any other spaces when identification of capacity is
essential to the determination of compliance with the Code and Scope
of Work.

¢ The requirements of the Building Code shall be equaled or exceed.
For egress, show the calculated population, egress flow diagram
{(complex system). identify required, existing and the area
classification. Type of occupancy, type of coastruction, fire safety
requirements, etc.

* Archilects must provide on each plan drawing, the gross square foot
area of each plan or plans on the sheet. On the cover or index sheer,
the architect must provide the gross square footage of the complete
building project. The area of the site is to be expressed separately in
terms of gross area.

* The required information is applicable to each review submission and
will be prominently called out and shown as follows:

When a single floor plan only 1s shown, the square tootage is 10 be
placed in proximity of the Title Block. If more than one floor plan
is shown on a sheet, show square footage as a part of floor plan
identification; For example: (2" Floor Plan; Area =
square foot, etc.).

On Cover or Index Sheet, the required information may be shown
by "Key Plan” or schedule. Architects shall prepare and submit
computations In support or aggregate figures.




» Cost estimate shall be more refined than the estimate prepared for
Schematic  submittal by eliminating sufficient pumber of
contingencies that were included in the schematic submual.

3.2.3. Review

3.24.

Archutect-Engineer shall deliver this subminal to the COTR. A-E shall also
deliver a certificate stating that he has incorporated all the review comments as
agreed for the Schematic Submital. . He shatl submit the number of COpIES as
required under submittal requirements. COTR shall require District's review staff
and the User to complete the review and submit their review comments in the
prescribed format within the time stated. COTR shall transmit the review
comments to the A-E for incorporation in his next submittal. If the submittal is
rejected, the COTR shall send the rejection notice stating the reasons for rejection.
A-E shall resubmit it by incorporating the comments. If the A-E disagrees with
the rejection and or comments he shall request within three calendar days for a
meeting with the COTR to discuss the rejection and or comments. A-E shall
write the minutes of this meeting and submit it to the COTR within three calendar
days of the meeting. Also he shall immediately comply with the comments
agreed in the meeling and resubmit his design documents if the submittal was
rejected or if 1t was not rejected, incorporate the agreed comment in the nexi
submittal.

Review by other Agencies:

If the project is to be submitted to either the Fine Arts Commission (FAC) or the
National Capital Planning Commission (NCPC) or the Community, the Architect-
Engineer shall prepare a set of plans for a formal presentation by mouvating on
board stock (board mounting may not be required for NCPC), by shading, by
crisp black lines and boid, clear lettering. The submissions will be reviewed by
Commission members from a distance of ten 10 twelve feel; hence prepare this
submission accordingly. If requested, the Acchitect-Engineer shall prepare
rendering for submission to FAC; if the work is accepted and the rendering
remains correct, it may be used as the one that is required to be submitted 1o the
District under the contract. A model is optional unless it is specified in Appendix
‘A’ If the Architect-Engineer has prepared a study model for his office use, it
may be submitted in both Commissions’ scheduled monthly meetings. The daies
for these meetings shall be obtained from the Commission.

If FAC or NCPC rejects the submission it is incumbent upon the Architect-
Engineer to carefully correct the submission and completely prepare 1t for the
resubmission. [t is responsibility of the A-E to prepare a design acceptable to all
authorized review agencies

Acceptance of this submission by the authorized review agencies establishes the
aesthetics and the configuration of the project. Only minor refinements of these



items shall be permiued thereafter. However, interior spaces and operating
systems will continue 1o be reviewed and adjusted.

3.3. DESIGN CONSULTATION OF ENGINEERING SYSTEM(S)

3.3.1

33.2

Definition

The Architect-Engineer shall request for a meetng immediately after recetving
the approved concept design documenis from the COTR. The purpose of this
meeting shall be to establish both a mutual understanding of the project and a
common acceptance of the proposed engineering system(s). In depth discussion
shall require simple drawings.

The simple drawings shall include information from the approved concept
drawings and the written comments. The drawings for this phase shall be
prepared to a convenient and easily readable scale. This work shail be sufficiently
complete to poriray, on sheets for each discipline, the proposed engineering
systems.

Consultation

Graphics shal) consist of floor plans, eievations, sections, details, site plans, and
others as needed for in-depth discussion of the proposed engineering systems.
Participants may include the Project Manager, Government's architects and
engineers, representatives from the user, Architect-Engineer and his consultants to
reach an Contract on the proposed engineering system that will be the most
advantageous economically, functionally, and maintenance-wise. These proposed
engineering systems shall have becn established by computations, comparaiive
life cycle cost analysis, comparative lead time for purchase and delivery, and
other items investigated by the consuftant that are pertinent to the system(s).
Sufficient information must be provided for the reviewer(s) to reach a reasonable
decision. When the Architect-Engineer and his consultants and their counterparts
in UDC have agreed on a basic system, it will normally be final unless, as the
plans are developed, it is established that the selected system is unsafe,
excessively complex, or too costly. When this occurs, the revisions are the
responsibility of the Architect-Engineer. There must be Contract before the work
proceeds.

The Architect-Engineer shall prepare a technically sufficient and reasonably
comprehensive “package” of the items described in Secuion 3.5 D (1), and shall
deliver the same to the Project Management in not tess than 3 working days prior
to the scheduled date for the pre-design meeting and consultation. All materials
shall be clearly identified as to the applicable discipline. All decisions important
to identification of the type and / or establishing the inteat and direction the
design shall be carefully recorded. See wem 3.12, “Architect-Engineer”
Responsibility 10 Record at All Meetings”,



3.3.3.

Subject Matter

Typical submissions for the furst review of this phase shall include the following
suggested tems, however. the Architect-Engineer shall include ali information
necessary for the reviewer to clearly understand the items submitted.

3.3.3.1. Architectural

The sheets shall incorporate Concept Phase comments and additional sheets as
may be required for The Architect-Engineer consuliant to accomplish his
work.  Topographic survey information. esther official or taken by the
Architect-Engineer.  The computaton developed (o determine egress
requirements

3.3.3.2. Structural:

Live and dead loads.

Proposed Structural system with the back-up information use to make the
selection.

Foundation system based on sub-soil data.

The proposed structural system to be shown on the ptans i a legible and
simple manner.

Written analysis explaining the comparative advantages of one or more
systems and the reason (s} for selection of the system.

1.3.3.3. Electrical:

Lighting level based on Ilumination Engineering Society (IES) standard,
listing of security, fire alarm, telephone and data communication systems.
Luminaries types, in general.

Preliminary electrical load selected voltage level to be applied.

The major components and services to be drawn on the plans in a legible and
simpie manner. Include room and approximate area requirements for control
pangls.

Written analysis, when applicable, explaining the comparative advantages of
one or more systems and the reasons for selection of the recommended system.
Pror to this meeting, the consultant shall have conferred with all utility
organizanons and have their comments regarding availability of service, their
recommendation for type, elc.

3.3.3.4. Mechanical (HVAC).

Heat loss/eat gain load calculations {Block Load) for the building as a whole



* Assumed quantity and approximate area requirement for boilers, chilters, air
hardling units, compactors, elevators, and all other equipment to be installed in
mechanical room (s} and other rooms or spaces.

* Draw on the plan in a legible and simple manner all rooms and spaces for the
required equipment.  Show the equipment layout to scale 1n its proper
relationship.

* Writen analysis explaning the comparative advantages of one or more
systems and the reason for selection of the recommended system.

3.3.3.5. Piumbing

¢ Draw in the plans in a legible and simple manner all rooms and spaces
identifying all plumbing fixtures.

* Prior to the pre-design meeting the consultant shall have conferred with all
utility organizations and have their commenis regarding availability of service,
their recommendations for type. etc.

3.4. DESIGN DEVELOPMENT PHASE (65%): {III)

3.4
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Definition:

The final approved Concept Plans shall be the basis for the development of the
Design Development phase. Any changes from these plans must be approved by
Project Manager prior to proceeding with the Design Development Drawings.

Al plans will be reviewed for functional and aesthetic relationships. The result of
this phase will be a set of design documents defined to the point that no further
functional decisions are required.

The Design Development Phase consists of basic plans, elevations, sections and
details with computation and analysis of all disciplines required for the project.

Subject Matter:

Typical submissions for the review of the Design Development phase shall
include the f{ollowing suggested features. The plans and specifications shall
include all information necessary to enable a valid judgemeni of the final design
as devetoped by the Architect-Engineer-

3.4.2.1, Architectural:

* All floor plan sufficiently complete for exterior building dimensions
and interior dimensions of all mayor partitions; floor elevations; all
windows, openings. door and door swing: other items in keeping
with this degree of completion.



* Site plans sufficiently complete for location of improvements
showing the existing topography, point elevations for finish grade in
the vicinity of the improvements. location of all existing utilities and
clearly identifying each with 1ts capacity, other items in keeping with
this degree of completion.

* All elevations sufficiently complete to show all promnent features of
the building; ie., doors, windows, steps, roofs, projections, ells,
eaves: other items in keeping with this degree of completion.

* Sections sufficiently complete to show foundation support,
foundation, exterior walls, interior floors, roof, etc ; dimensions
vertically and all walls and partitions horizontally; sections 10 be
shown are longitudinal, transverse, others of all major eiements,
stairs outlined: other items in keeping with this degrees of
corapletion.

¢ Architect-Engineer’s selection of details to be sufficiently completes
in keeping with this degree of complietion.

* Room finishes schedule identifying basic materials.
3.4.2.2.Structural:

* All floor plans, foundations plan and roof plan sufficiently complete
for all major structural components to be dimensioned and sized,
other items in keeping with this degree of completion.

* Soil boring plan and log, both complete.

* Sections sufficiently complete to show foundation support,
foundation, walls, columns, beams, girders, joists, floors, roof: all
typical and major atypical conditions; other items in keeping with
this degree of completion.

* Schedules completed and coordinated for all typical and major
alypical elements.

* Complete and coordinate computations for all typical and major
atypical members.

3.4.2.3 Flectrical:

® All ficor plans with tuminaries, convenience outlets, power outlets,
and all other electronic communication. and all autendant SySlems
that are (o be provided.



* Required equipment rooms to be shown with location of major
components and services, service equipment, panel-boards, motor
stafter centers, substations. swiichboards, and wransformers

* Computerized computations for correct lighting levels, hghting
levels tabulated for the varicus spaces. total estimated power
requirements, calculations indicating selection of voitage: other iterns
in keeping with this degree of completion.

3.4.2.4. Mechanical (HVACQ):

* All floor plans showing heating and cooling equipment to scale; all
other equipment previously named will be drawn to scale.

* Computerized computations for each room, area and zone, with
design factors and assumptions. Provide all reference for data used.

e Other items in keeping with this degree of completion.
3.4.2.5.Plumbing:

* All floor plans showing the plumbing equipment to scale.

* Computations for determining equipment and piping sizes.

»  Other items in keeping with this degree of completion.
3.4.2.6.0utline Specifications:

The Architect-Engineer shall prepare and submit outline specifications
giving principal characteristics of construction materiais and finishes to be
used in each principal area and for each feature of construction, together
with types and capacities of equipment. Specifications may be included on
each drawing to which they are pertinent, or they may be prepared on
letter size sheets and property keyed for identification with areas to which
they are pertinent as illustrated on the drawings.

s For all projects involving repairs, restoration. alterations or additions,
and for unless otherwise stipulated in Appendix “A”, it is the
requirernent that all walls, ceilings and floor finishes shall “MATCH
EXISTING"” with respect (o calor, texture, quality of material and all
architectural details contained within and utiized in a space or area,
This requirement shall also apply to contiguous areas and spaces
when  visual continvity and aesthetic  consideravon dictate a
"MATCH OF EXISTING™”



* The requirement set forth above shall also apply to all types of
fixtures, trim, sash, doors, cabinetry, and hardware, unless it shall no
longer be manufactured or meet code requirements. In this event, it
shall be tncumbent upon the Arckiteci-Engineer to specify aliernate
solutions

¢ Historic facilities listed in the Federal and/or District Register are
subject 10 the constraints of Public Law as pertains 1o HISTORIC
PRESERVATION. Project in this category will receive special
consideraion and are subject to special reviews and approval by
Agencies and Commissions established for this purpose. A-E
consuhiant is required 1o obtain their approval

* Reference is made to sections 3.5F * Construction Documents Phase
IV" and 3.5.G “Compliance Submission Phase V”. The Architect-
Engineer, in preparing these documents, shall make sure that the
intent and specific features and requirements of “Approved Outline
Specifications” are properly and fully translated into these
documents. No significant deviation will be permitted unless prior
approval has been granted by the OPM.

* Responsibility of the Architect-Engineer is stipulated in ARTICLE 1
of the Contract and in Section 5 of the GENERAL PROVISIONS. A-
E’s are cautioned that notwithstanding their receipt of docwents
from the Government such as “Original Bid Documents™, “As-Built”.
etc., the Architect-Engineer will be held fully responsible to make
comprehensive onsite investigation 1o confirm and /or delermine
actual EXISTING CONDITIONS in every significant detail. The
tmportance of this effort cannot be overemphasized where the desi £n
objective is to "MATCH THE EXISTING" and avoid conflict of new
work with the existing

3.4.2.7.Construction Cost Estimate:

The estimating procedure will be in accordance with CSI standards. In
preparing the estimate at this stage, it is recognized that many items will
not have been ascertained to a point where a quantity survey is possible.
Nevertheless, a2 number of the genera) construction features will have been
selected which will permit an itemization of basic quantities under the
major branches of work, such as: genera) excavation, concrete, masonry,
etc. In those instances where insufficient information has been developed
1o determine specific quantities. systemns. fixtures, or equipmen(, an
appropriate allowance may be indicated. For each allowance, an
explanation of its development shall be included. This preliminary
estimate shall show separately the cost of each new building or addition,



the work in existing buildings, and costs of all work cutside the buildings.
The estimate shall be broken down to show the cost analyses or
allowances (noted as such) based on these units  As example: building
construction cost shall be shown separately from mechanical and
equipment costs, and these in turn shall be separated into the various
trades and types in the summary sheets to the degree practical at this stage
of development  Similarly, outside work shall show components of
grading, roads and sidewalks, landscaping, sanitary and eiectrical services,
etc. {Government form furnished). Computer software such as “Means’ or
other approved software shall be used in developing construction cost
estimates.  Appropriate adjustments shall be made for location of the
project, labor rates, complexity of the project. degree of difficulty, local
conditions. regulatory requirements etc.

3.4.3. Reviews;

Architect-Engineer shall deliver this submittal to the COTR. A-E shall
also deliver a centificate stating that he has incorporated all the review
commemis as agreed for the Concept Phase submittal and Design
consultation meeting. He shall submit the number of copies as required
under submittal requirements. COTR shail require District’s review staff
and the User 10 complete the review and submit their review comments in
the prescribed format within the time stated. COTR shall transmit the
review comments to the A-E for incorporation in his next submittal. If the
submittal is rejected, the COTR shall send the rejection notice stating the
reasons for rejection.  A-E shall resubmit it by incorporating the
comments. If the A-E disagrees with the rejection and or comments he
shall request within three calendar days for a meeting with the COTR to
discuss the rejection and or comments. A-E shall write the minutes of this
meeting and submit it to the COTR within three calendar days of the
meeting. Also he shall immediately comply with the comments agreed in
the meeting and resubmit his design documents if the submittal was
rejected or if it was nol rejected, incorporale the agreed comment in the
next submittal. If the Schematics and Concept submittals were rejected
prior to their final approval no payment will be made for this phase until
the submittal for this phase is approved.

3.5, CONSTRUCTION DOCUMENTS (100%) : (1V)
3.5.1. Definition:

* This review shall be at the completion of the construction documents
and known as Construction Documents Phase. Included for this
review shall be complete plans, specifications, final construction cost
estimate, and final detail compulations. This submission requires
that the plans be complete and ready for issue to bidders.



¢ The plans may be done on either linen or Mylar. Approval must be
obtained from the Government prior 10 the selection of the type of
reproducible sheets. Size 29” x 417 trim line unless stipulated
otherwise in Appendix “A”. inside bosder | % " on binding edge, '2"
on other edges. Optimum readability is a requircment at full size
reproduction A graphic scale shall be shown on each drawing for
each scale used The quality and spacing of hnes on the drawings
must be carefully controlied. Clear space between parallel lines
should always be of greater widih than the adjoining lines. All
iettering shall be vertical capitals with an open quality and shall be
not less than i/8” high. Material symbols must be bold and not
dense. Do not use any kind of haif 1one or opaque shading or patch
except solid black on the face of the drawings where applicable for
small or thin sections. Drawings shall be of the best quality for
possible scanning reproduction. The format and wording of the title
block to be used on the drawings shall be approved by the Office of
Property Management before proceeding with printing reproducible
sheets,

* Drawings shall be complete and prepared using computer software
“AutoCAD R-14" or later version, unless stipulated otherwise in
Appendix "A".

* Specifications shall be prepared using MasterSpec (Latest Version)
as guide. The Office of Property Management (OPM) may review
and note the comments with changes prior 0 its return to the
Arctntect-Engineer for final submission prior to printing for issuance
to the bidders.

3.5.2. Subject Matter:
General:
The work accomplished for the review shall be 100% complete.

3.5.2.1.Existing Conditions

Plan showing locations of previously demolished structures, structures to be
demolished by others and any other changes that are expecied to occur on the
site between the time the topo survey is made and the time the site is released
to the contiactor for his construction operations. Information shown on this
drawing shall include. but not necessarily be limited to, the following: (i)
outline of proposed structures; {ii} locations of demolished structures and
rebble fills in basements. areaways, vaulis, etc. {111} locations of all
structures, wall, walks, curbs, trees, paved areas, elc.. remaining on the site;



(1v) a complete scope and clear definition of all site work to be performed by
the contractor related to existing conditions that involve demolitior and
removal of existing structures, retaining walls, areaways, vaults, waiks,
footings, basement slabs, paving. etc., removal of rubble and other fills,
removal of trees, etc., Existing conditions plan shall show relattonship of
existing conditions 10 new construction 1 both horizontal and vertical planes
of reference

3.5.2.2 Site Plan

This shall be at a scale not less than 1"= 20' -~ 0" showing and/or including
location and dimensions of (i) proposed building(s); (1) existing proposed
sidewalks, street, exterior utilities, property lines, paved areas, play areas,
service and parking areas; (ii1) existing streets or alleys to be closed: (iv)
total square feet; and (v) extent of contract lines. (vi) Building identification
number (10 be furnished by the University) inciudes street address, lot and
square numbers (for all projects).

3.5.2.3.8ub-soit information drawing

This drawing shall be included and should provide complete information
regarding the investigation performed for this work.

3.5.2.4.Landscape Drawing:

This drawing shall be at a scale not less than 1" = 20'- 0", tdentifying plant
material and location of it and including a list of materials.

3.5.2.5.Architectural:  (min. scale 1/8"=<| 0"

* Floor plans - dimensioned, completely referenced, partitions and
fixed equipment focated, doors and windows, egress location and
identification of sections, details, and other pertinent data.

» Reflected ceiling plans - structural members both heads, horizontal
and vertical, luminaries, HVAC registers, sprinkler heads. electronic
devices, all other exposed items, and ceiling material layout
Wherever, in the ceiling space, ducts, conduits, beams, etc. indicate
possible acute congestion, a vertical section shall be included
establishing adequate clearances.

* Elevators - fully completed indicating matenials, fenestration, finish
grade, etc.



* Sections - idemification, longitudinal and transverse sectons, all
wall sections, stair sections, vertical transpertation sections, and ali
other secitons, as needed

e Details - door and window, all other as needed.
*  Schedule ~ completed.

* All other - fully complete in keeping with the spiril and intent of the
plans.

* Marked-up plans, computations, notes and a copy of the OPM review
comments (with annotated action taken by A/E) from the previous
submission.

3.5.2.6.Civil:

* Plans - existing, removal, finish, all complete. Particularly the
tocation and identification of all utility lines both existing and new.
This information will be shown on the site plans.

* A copy of the University’s review comments on the previous
submission.

3.5.2.7.Structural:

¢ Floor Plans, foundation plan, roof plan - dimensioned all structural
members and/or system(s). location and identification of section(s)
and details, and other pertinent daia.

* Sections - identification. longitudinal and transverse sections, wall
sections, stair sections foundation and foundation support sections,
and all other major sections.

* Details - all details as needed.

® Schedules — compieted.

« Computerized Analysis - all computations including corrections
necessitated at original submission review and changes made as the
work progressed, as well as located on computer disk(s) with Jabel(s)

to show project No., project title and date.

* Review comments (with annotated action taken by A/E) on the
previous submission



¢ All other completed as needed
3.5.2.8.Electrical:
® Floor plans, ceiling and roof plans — locations of luminaries,
switches, wiring panels swiich gear and elecirical room. seivice

enlrance. transformers, etc All sysiems shall be shown, fully
complete.

» Riser diagrams - al} systems.

¢ Schedules ~ panels, fixtures, switchboard, etc.

* Computerized Analysis~ complete lighting and final power load
calculations including PEPCO information regarding available short
circuit current and maximum permissible inrush current.

* Ali other - communications. security alarm, etc.

* Manufaciurer’s catalogue cuts of power equipment, wiring devices
and lighting fixtures.

* Marked-up pians, computations, notes and a copy of the University’s
review comments {with annotaied action take by A/E) from the
previous submission.

* Miscellaneous utilities information from suppliers.

3.5.2.9.Mechanical HVAC:

* Foor plans, roof plan — all HVAC units, registers, louvers, contrals,
piping, duciwork and their sizes elc.

* Risers, control diagrams and description, all mechanical notes and
details

s Capacities of boilers, chillers, fans, pipe sizes. valves, expansion
tanks, and other associated equipment, accessories and data as well
as schematic flow diagram {s)

» Complete computerized Analysis for cach room — heat lass, heat
gain, vestilation, and tota} building Ioad with air supplyfreturn and

oultside air.

¢ Fuel tanks, piping, and sizes etc.



Equipment schedules, catalogue cuts

Boiler and equipment room size and Jayout Room layout and
vertical sections (where needed) at Y4 “scale, minimum.

Marked-up plans, compulauons, notes and copy of an OPM review
cemments (with annotated action taken by A/E) from the previous
submission.

3.5.2.10. Plumbing:

Floor plans, roof plan with vent, equipment Jocations and roof drains,
all fixtures, hot and cold water with distribution/ recirculation and
waste piping, vents, drains, sprinkler system pumps, etc.

All riser diagram(s} to include water, sanilary, gas, sprinkler system,
projection (option).

Schedules — completed and catalogue cuts.

Toilet and equipment room layouts at 4" scale, minimum.
Computerized load analyses and sizing calculations.

Marked-up plans, computations, notes and a copy of the University's

review comments (with annotated action taken by A/E) from the
previous submission.

3.5.2.11. Specifications:

The Architect-Engineer shalt prepare and submit one (1) copy of the
architectural, structural, mechanical, plumbing and electrical specifications for
review. Preparation of specifications shall be accomplished by using latest
version of the MASTERSPEC Specifications (as a guide) in accordance with
the requirements set forth below, as well as loaded on computer disk (or CD)
properly labeled with Project No., Project Title and date.

The District may furnish the Architeci-Engineer a latest version of
MASTERSPEC Specification to be used as a guide. However, if the
A-E is required (o procure the MASTERSPEC that will be included
in the Appendix A The Architect-Engineer shall modify the
MASTERSPEC Specification as may be needed to meel the project
requirement. ltems appearing therein, which are not included in the
project, shall be omitted. New paragraphs and sections shall be
developed as required and shall conform to the standard format,
using section numbers format of the MASTERSPEC.



* Proprietary materials and systems shall not be indicated or specified
without prior written approval

* The use of trade and manufacturer's names (o describe a product,
material, fixture or type of construction shail be avoided If and
when it becomes necessary to make such a reference, the
specifications shall state that the reference is made to establish a
standard of guality and performance only, and not for the purpose of
limiting competition. The A-E shall include salient futures of the
ilem or equipment specified.

* Specifications for malerials, equipment and fixtures shall be written
in terms of physical characteristics, chemical composition tests,
performance, or any combination of these as may be applicable.

¢ Specify only such articles, materials, and supplies as have been
manufactured in the United States substantially from articles,
materials. or supplies mined, produced, or manufactured (as the case
may be) in the United States. This provision shall not apply 10 such
articles, matenals, or supplies of the class or kind to be used or such
articles, material, or supplies from which they are manufactured, as
are not mined, produced, or manuofactured, as the case may be, in the
United States in sufficient and rteasonably available commercial
quantities and of a satisfactory quality, or to such articles, materials,
or supplies as may be expected by the Contracting Officer under the
provistons of Title MI, Section 3, of the Act approved March 3, 1933,
47 Stat. 1520 (U.S. Code, Title 41, Sec. 10b), as amended.

* One (1) copy of ali manufacturers’ catalogs, specifications or similar
materials referred to in the specifications and/or plans shall be
submitted when requested by the University.

31.5.2.12. Color Charts:
Color charts shall be submitted as follaws:

* Color charts shall be prepared and submitied with Color Design
Section of specifications.

* Individual boards shall be approximately 12" x 15”. Display an
actual sample whenever practicable of each celor specificd for every
material used. Number of display boards will depend on site and
quantity of sampies



* Miniature samples should be used 1f possible Lithographs generally
are not acceptable. For ceramic floor ules. use sufficient individual
tiles to show pattern.

* Paper reproductions of items such as metal partitons, steel
equipment, laminated plasiics, porcelain enamels, and simlar
facsimiles which appear to be actual finishes specified are
acceptable.

* Where Jarge and/or heavy samples (e.g. brick, cast stones, etc.) are
required. it is not necessary lo mount these on display boards,
however, they must be properly identified with project name and
number, D.C. Color Code and manufacturer's identification.

3.5.2.13. Miscellaneous:

e Elevators, escalators, dumb-waiters, pneumatic tube, waste and other
{ransportation systems.

¢ Special equipment - swimming pools, food services, etc.
* Trash and disposal equipment.
3.5.2.14. Construction Cost Estimates:

The cost shall be based on an accurate detailed quantity survey of both
labor and material. Any approved standard estimating procedure will be
acceptable provided that the conclusions are presented in the order and
detail specified in CSI format. Lump sums or allowances for major items
of the estimates shall not be used. However, quantity surveys that could
be used for ordering materials are desirable from a cost control viewpoint
are not necessary. For example concrete formwork may be priced on the
basis of square area for slabs, walls, beams, etc., rather than the actual
quantity of lumber or metal formwork required. Plumbing take-off shall
show the linear feet of various pipe sizes, but need not itemize fittings.
Fiwings may be calculated as a percentage allowance. The same
procedure may be used for fittings on ductwork and electric conduit where
appropriate.

Bidding Alternates are to be indicated on the Recapitulation form by
adding an adduional column or columns and adjusting the appropriate

items.

Explanauon of Terms on Recapitulation Form:



3.5.2.15.

Gross Building Area: The gross square foot areas shall include all
spaces (including all openings in floors) measured to the exterior surfaces
of the enclosing walls for all floors, basements, balconies, mezzanines,
usable anics, service and equipment rooms. penthouse(s), enclosed
Passages, and tunnels. The total shall include ¥2 the gross area for pitched
roof space (not usable atiic), roof enclosures, cornices, areaways, pipe
spaces, crawl spaces, covered areas, such as open play areas under
buildings, and all other unfinished excavaied spaces.” The item 1.0
“General Expenses™ These are the costs experienced by the General
Contractor, which are not covered in the other items enumerated on the
Recapitulation form.

The computation copy shall be sharp and legible.
Computerized Design Analyses:

The Architect-Engineer shall prepare design analyses in reproducible form
complete in such detail as 10 accurately reflect the development of ali
engineering design, and sufficient to support all design work prepared to
date. Mechanical and Plumbing Design Anatysis shall: (i) be complete
and shall iaclude detailed room by room heat loss and heat gain
calculations; (i) load summaries; (iii) detailed equipment selection
calculations with major performance data and dimensions of alt major
equipment items: (iv) air balance calculations; (v) ventilation calculations:
and (vi) pipe and duct sizing, diagrams, etc.

Computer Software:

Software to be used for HVAC Design Analysis shal! be either Carrier
Co.’s “E-20” or Trane Co.'s “Trace” program or other approved. For
Plumbing Design Analysis. use Elite software or other approved.
Approval must be obtained from OPM prior start of Desi gn analyses.

3.6. COMPLIANCE (FINAL) (V):

3.6.1. Definition:

The Compliance Phase will consist of all contract documents fully completed,
signed and ready to print prior to issuance for bids.

The plans shall be the originals on material as approved by Government prior (o
start of design, as well as accomplished by computer disk {or CD) foaded with the
entire design work and with proper labels. The labels shall identify project
number (s), project title and date as well as Contract number

3.6.2. Technical Specifications:



In accordance with the approved specifications, Finai Specifications shall be
prepared for reproduction by Photocopy or offset process. The originals shall be
printed on sheets of 87 x 10-1/2" bond paper with margin for side binding. Times
New Roman font type and black impnnt. All corrections must be legible and
permanent; use of stick-on’s, piecing, tape, or other adhesive 1o effect correcuons
will not be acceptable. The Architect-Engineer shall submit originals only, and
shall retain one (1) complete reproducible set and loaded computer disk or CD as
a contingency against oss of the originals. Wherever in the specification an item
is designated to be installed or performed “where indicated” or “as shown on the
drawings” or words of like import, it shall be the responsibility of the Architect

Fngineer 1o check such drawings and determine if such requirement is in fact
shown and/or indicated with sufficient clarity so as to preclude the possibility of
disagreement to contract requirement during the actual construction of the facility
as designed.

3.6.3. Design Analysis:

The Architect-Engineer shall submit (i) one (1) reproducible and (ii) two
copies of ali final corrected design analyses. complete in every respect and
(11i) one set of computer disks (or CD) loaded with the enire Design
Analysis. The disks/CD’s shall be labeled as indicated for previous
submission.

3.6.4. Rendering:

The Architect-Engineer shall submit one perspective rendering in color, when
required by Appendix “A”. Rendering shall be of professional guality and
shall be furnished matted, suitably framed, protected with non-glare glass,
and seady for ‘hang’ mounting. Additionally, the Architect-Engineer shall be
guided by the following:

(a) Preliminary Sketch Submission: A preliminary sketch of the proposed
rendering shall be submitted for UDC review and approval with respect
to items “b” and "'¢” below prior 1o proceeding for finalization.

{b) Size: The rendering shall be appropriate for the scale of the building
portrayed and as may otherwise be dictated by good practice and
pleasing proportions. Generally, any overall dimensions (including
frame) in excess of approximately 30” x 40" will not be considered
necessary.

(c) Perspective Viewpoint: I may be cither eye-level or bird’s-eye view
takea from a point which will best show the scope and aesthetic quality
of the project. At least ome full principal fagade must be shown
Foregrounds for purposes of relating to scale, may show persons.



landscaping, vehicles, equipment, etc., provided they do not obscure
important architectural elements or otherwise invite attention away from
the primary purpose of the rendesring which is the delineation of the
architectural quality of the building. Shade and shadows shall be used
to emphasize architectural and other features as appropriale.

(d) Medium: Delineators may have an option with respect to preference
for working with Tempra, water colors, mk washes, conte, etc.,
provided the colors will reasonably approximate the texture and color of
the materials to be used in the construciion, and provided further, that
when photographed, the reproduction will be in colors that are true to
the rendering. When the reproduction is in black and white. there shall
be no significant loss of either lines or tones. Collage for any purpose
except tettering will not be accepted.

(e} Project Title And Credits:  The title of the project {not project number)
will be appropriately placed on the lower poriion of the matied area
along with name of the Architect-Engineer of record. 1f the project has,
or is to have, a “dedicated” name, use it for the title. The delineator may
sign and date his work in a discreet manner directly on the rendering.

(f) Photographs: The Architect-Engineer shatl submit photographs of the
rendering as follows: (i) one black and white negative, three 8"'x 10"
prints and one 16” x 20 print; and (ii) one color negative, three 8" x
10" prints and one 16™ x 20 prints.

4. ARCHITECT-ENGINEER’S RESPONSIBILITY:

The aforementioned procedures are designed to enable the Architect-Engineer to
proceed from Design Development Phase approval to completion of plans and
specifications without interruption. It is anticipated that these procedures will be
conducive 1o both the accuracy and efficiency. Finally, the Architect-Engineer is
totally responsible for the accuracy, coordination and completeness of the drawings and
specifications.  The University's reviews are only for the application of good design
principles and practices.

The preparation and/or transmitial of BUDGET DRAWINGS for any project shall be at
the discretion of the Contracting Officer or his/her authorized representative. Their
primary intent is for internal use by the Universiiy for project definition and budgetary
purposes. BUDGET DRAWINGS furnished (o the Architect-Engineer are ntended to
be used for general information purposes only. The University makes no warranty,
expressed or implied, with respect to their completeness, accuracy, or consistency with
Appendix A", or compliance with Federal and District of Columbia Laws and
Regulations. The negotiated and mutually agreed fee for professional services is for the
Architect-Engineers to strive for excellence in design through his own freedom of
expression and expertise  Architect-Engineer are cautioned that when at their OPTION,



the creation of a complex design results in greaier design costs, same shall not be the
reason or justification for any increase in fee.

5. PROJECT MANAGER:

Project Manager (PM) serves as the liaison between the Architeci-Eagineer, the
University, and other participating agencies and as the Contracting Officer's Technical
representative (COTR), is the official representative of the Contracting Officer on the
project. Itis essential and required that all information, both to and from the Architect-
Engineer, be through the PM. The Project Manager is the focal point of all activities
regarding the assigned project(s) and serves as coordinator between the A-E and the
University,

6. SMALL SCALE DRAWINGS:

The Architect-Engineer shall provide small-scale drawings of floor plans for the new
additions and existing buildings and the site along with the final submission of the
contract drawings. Drawings shall be 1” - 30 scale. Minimum sheet size is 117 x 17"
Site plans shall be drawn at a scale of 1"- 50’. Record square foot area on each floor
plan as well as the square feet area on the site plan. Submit the originals reproducible
snd one (1) set of prints.

7. PAYMENTS:

The Contract between the Architect-Engineer and the University of the District of
Columbia permits payments during the contract life based on the approved gquantity of
work accomplished, at each specified submission phase.

(1 Architect-Engineer's requests for partial payments will be processed for payment
only when Contracting accompanied by a “Monthly Progress Report” (see item
3.3.D (2). Request for payment for Title Il services are excluded.

(2) Partial Payments will be made upon request of, and for he percentage of
completed work certified by the Architect-Engineer and as computed and
approved by OPM. In no case shall payments be made that will exceed the
specific reference poinis or “milestones” shown on the Architect-Engineer’s
submission phase. In no event will requests for partial payments be accepted
more frequently than once each month, nor for amounts on excess of value of
work completed and determined technically acceptable to the University

{3 All requests for payments shall conform (o the standard format (see Chart V)
“Less Previous Payments” must reflect the cumulative total of all prior payments
actually received.

{4) The 10% withholding or retatnage of fee will prevail throughout the life of the
contract pending completion and acceptance of all work.



{3) Payment for change order work will be made only after the Change Order is
executed by the Contracting Officer

(6} Payments are made by check and will be mailed to the address provided in the
contract.

(7 A request for payment of 100% (less 10%) will be made only after the University
approves final compliance documents. Upon determination that no further work
shall be required of the Architect-Engineer, a “Notice of Acceptance’ shall be
issued by the University and a Final Payment of all residual amounts due, shali
automatically be paid.

8. TIME EXTENSION

The request for a time extension shall be submitted on a monthly basis. This is essential
for the COTR to review the request during the period when circumslances are clear to
both the A-E and the University. All time extension requests shalt be current. If the
request for time extension is approved, the Contracting Officer will issue a change order
to extend the time for completion. If no action is taken by the Contracting Officer, by the
time the next report is due, the Archiiect-Engineer shall include his request once again
and also include any new requests for time extension until the time extension is granted
of denied. I the time extension is denied he may appeal the decision by providing
additional information if he finds it 1o be necessary.

9. MINUTES MEETING:

The Architect-Engineer shall be responsible for acting as recorder at all meetings, which
he attends. Examples are The University Community, the Board of Trustees, Fine Ants
Commission, National Capital Planning Commission, and Government Agencies.
‘Memorandum for Record’ of such meetings shall be typewritten and furnished to the
University for review and approval, and such distribution as may be required, within five
{5) calendar days from the date of the meeting.

10. CERTIFICATION OF DRAWINGS:

1t

The Architect-Engineer shall certify that the drawings were prepared under his
supervision and that he acknowledges responsibility for their correciness by placing
professional license stamp and signing the tracings at the completion of the Compliance
Phase (V) and again by stamping and signing those prints that will be submitted © the
Department of Consumer and Regulatory Affairs, Permit Processing Center for a building
permit.

BUILDING PERMITS:



The Architect-Eagineer shall be responsible for obtaining any such building permits and
clearance as may be required for the construction of the Project (s}. Public Law and D .C.
Regulations require permits and clearances. For examnple, if the project is located in a
historic area or is a property listed on the register of historic places, clearances to proceed
must be provided by either the Joint Committee on Landmarks or the Commission of
Fine Ans.  The conduct of preliminary reviews at the conceptual design stage in
conjunction with the Permit Center ic encouraged and recommended particularly, when
complex or high cost projecis are involved. Step | in the procedure for review and
permit issnance is (o initially contact the Permit Information Counter {the location and
telephone number can be obtained from the Project Manager).

The Architect-Engineer shall submit five {5) sets of drawings 10 the Permit Processing
Center. The Center will retain one (1) set for their permanent file. The remainng four
(4) sels of Approved Drawings and the Permit will be given to the Architect-Engineer
who in turn wili deliver the same to the University Project Manager.

The Architect-Engineer, for no additional fee, shall be responsible to make any and all
changes and/or corrections as may be required by the Depariment of Consumer and
Regulatory Affairs; compliance being a mandatory requirement prior to the issvance of a
Permit.

Architect-Engineer compensation for performing these services shall be included as a
part of the Title I portion of the fee. The actual Parmit fee is not included in the Title I
service. The University will pay the permit fee. If requested the A-E shall pay the permit
fee and submit his request for payment for the actual amount of the permit fee by
enclosing a copy of the paid receipt.

Final payment will not be approved and wark required under Title | services will not be
constdered complete until the construction building permit is approved by all the required
agencies and is permit ready for pick up cither by the A-E or by the Contracting Officer
or unbil the A-E satisfactorily completes all the requirements related to procuring the

permit.



UNIVERSITY OF THE DISTRICT OF COLUMBIA
STUDENT CENTER DESIGN SOLUTION
SCOPE OF WORK

In general, the sejected Team will be required to provide a full range of services necessary (o
develop a Student Center design solution for the UDC Van Ness Campus These services will
include  programming, architectural/engineering design services, cost estimating and
construction adminustration services  The following is intended to provide a bhase level of
services,

Programming: The first phase of the project will include completing a program study. The
following is intended to provide a basis for developing a project program, but is not intended to
restrict the awarded team from using its own strategy for determining the program elements best
meet the University’s needs. The A/E Team is encouraged to supplement these services as
deemed necessary 10 maximize the effectiveness of the information derived. During this phase;
at a minimum, the A/E Team should complete the following tasks;

a. Conduct meetings with representatives of the University President’s Office (or
representative) to confirm the projects goals and critical objectives.

b. Camplete a competitive context analysis for Student Centers nationally recognized as
successful.

L A minimum of 6 Schools should be included in this analysis.

1. Information should be based on the most recent data available.

iii. All information should be obtained from a source deem reliable by the Team.

c. Complete a competitive context analysis for Student Centers at UDC's peer
institutions.

1. The peer iastitutions should include school UDC competes with for student
enroliment as well as other Land Grant Institution (Min. of 6 Schools).

it. Information should be based on the most recent data available.

1. Al} information should be obtained from a source deem reliable by the Team.

d. Complete a local retail analysis to identify current and proposed retail options within
the project site’s geographic markel.

1. The study should identify the project site’s geographic market.

it. The analysis should include researching the zoning restrictions of areas within
the geographic market.

iii. The programming report should include an assessiment of the existing retail
opttons and the potential for them or other vendors to lease space within the
new Student Center.

€. Survey a statistically reliable sample of the University Community o determine their
program needs.

i.  This effort should include the use of a survey tool implemented over the
internet in a manner that controls the integrity of the information gathered.

i A minimum of 6 focus groups should be conducted. Working with the
University, the groups should include a random sampling of the University
Community (Swudents, Faculty, Staff. Neighbors, etc.)

f. An outline program should be prepared using the findings of the progranuming study.

1. The outline program should include a program summary :dentifying the



individual program elements. their size, and adjacency 1o other program
element, as well as the building’s anticipated exterior and interior circulation
" patterns.

ii. The stwdy should also include program element “Data Sheets”. The Data
Sheet should provide information specific the individual program element.
The information should include, but is not limited to a sample f{loor plan,
preferred space height, minimum dimensions, suggesied equipment, building
sysiem requirements, and any special consideration which will assist the
project designers.

Deliverables: The A/E Team will be required 1o prepare and submit 10 the University the
following deliverables for the programming portion of the project. All such deliverables
shall be subject to review and approval by the University and the Team's pricing should
assume that revisions to these documents may be required to address concerns raised by
the University and/or other project stakeholders.

a.

Executive Summary — The summary should describe the scope of work, method
used to develop the program and important findings. The executive summnary
should also identify the project “purpose statement”. This statement will be used
to manage the project’s direction al critical decision points.

Focus Group Report - A written report detailing the focus group effort and any
important findings.

Survey Findings - A report on the validity of the survey method and important
information revealed during the effort.

Outline Program — A summary of the proposed building's program elements.
The summary should include the size of spaces, anticipated unit costs, gross and
net assignable square footages and a preliminary project budget with hard and
anticipated soft cost projections.

Program Data Sheets - Each of the program elements identified in the outline
program should have a data sheet. The data sheets should provide pertinent
information of the specific program element (size, suggested location within the
building, MEP requirements, suggested minimal dimensions, etc.).

Adjacency Analysis ~ This study should focus on identifying suggested
adjacencies for each program element. The adjacencies should support the
identified purpose of the program element. The purpose should support the space
demand identified by the programming study.

Site Evaluation - After the program needs are confirmed, the proposed site
should be evaluated in terms of its ability to support the identified needs This
evaluation should also focus on identfying significant sites challenges while
praposing strategies for overcoming those challenges

Schematic Design Phase: The schematic design shall contain such detail as is typically required
for schematic design under a standard AIA contract. In general, the Team shall be required to
undertake the following tasks during this phase:



a. Develop conceptual plans and incorporating modifications based on design
changes resulting from the programuming effort.

Deliverables: During this phase, the Team will be required to prepare and submit 1 the
University the following deliverables. Al such deliverables shall be subject to review
and approval by the University and the Team’s pricing should assume that revisions 1o
these documents may be required to address concerns raised by the University and/or
other project stakeholders

Digital floor plans and site plan

Preliminary site/building elevations and sections

Initiate code/zoning compliance analysis and associated submissions
Plan-to-Program Comparison

Design Narrative

Updated Project Budget and Schedule

~0 a0 T

Design Development: During this phase, the Team will be required to progress the schematic
design into a full set of design development documents. The design development documents
shall contain at least the level of detail typically contemplated in the standard AJA form contract.
The Team shall be required to have on-board a Project Erection Consultant, to discuss the status
of the design and key issues. This consultant may be a General Contracior, but will then be
preciuded from submitting a proposal during the General Contracior solicitation process. The
specific services required during this phase are:

a. Develop (in draft form) outline specifications for materials, systems, equipment.

b. Develop detailed and dimensioned plans. wall sections, building section, and
schedules.

c. Complete code comphance analysis and drawing.

d. Confirm space-by-space equipment layouts with representatives from the
Untversity,

f. Conduct preliminary meetings with regulatory agencies as required.

Coordinate furniture, fixtures, and equipment (“FFE") requirements.

b

Deliverables: The following deliverables are required during this phase.

a. Significam progression of the design for technical disciplines, drawings and specs
b. Updated Project Budget, Program and Schedals
c. Presentation quality project representations.  This should include professionally

mounted images, scale models, a computer simulated “walk-through™.

Construction Documents: The A/E shall be required 1o develop a complete, coordinated set of
construction drawings. During this phase, the Team shal) provide the following services:

a. Prepare detailed and coordinated drawings and specifications for bidding



purposes.
b Prepare application and submit documents required for building permits.
c. Prepare any required early-reicase packages (ex: concrete, steel. elevators) as
deemed necessary by the Team's Erection Consultant.

Deliverables: The Team shail provide the following deliverables during this phase

4. Drawings and specifications, hard copy and electronic

b. Presentation quality project representations. This may include professionally
mounted images, scale models.

c. Permit applications and regulatory approval management plan.

Construction Administration
Bidding: The selected Team shall provide support to the selected Builder as necessary to
support the bidding of trade subcontracts These services will include. but are not

necessarily limited to:

Prepare and issue bidding addenda, as needed.

Respond to bidding questions and issue clarification, as needed.
Consider and evaluate requests for substitutions

Assist with bid openings and tabuiations (as needed).

op o w

Deliverables: The Team shall provide support to the selected General Contractor and the
University as may be necessary to support the construction phase of the Project. These
services will include, but are not necessarily limited to:

Autend weekly progress meetings.

Conduct architectural site visits.

Review and process shop drawing submissions and RFI responses.

Prepare meeting notes and records of decisions/changes made for all coordination
meetings.

Conduct punch-list inspections.

Review closeout documents for completeness.

ASTI’s or other clarification documents

Provide closeout document review comments

As-Builts for affected adjacent buiidings (if applicable)

oo

S@ o o

It should be noted the selected Team is being charged with the responsability of developing the
University's new Student Center. This includes all tasks reasonably expecied m the completion
of comparable projects. For this project “comparable” is defined as projects of like scale and
scope and includes projects referenced in the Team respanse the solicitation
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APPENDIX “C”

OBSERVATION AND INSPECTION OF CONSTRUCTION WORK
SERVICES TO BE PROVIDED BY THE ARCHITECT-ENGINEER

In order to provide the Title {1 Services, the Contract and or the Task Order shall
include such a requirement. The COTR may require the A-E or his representatives to
visit the site during construction, attend the construction progress meetings at the
project site, or attend any other meetings that are associated with the design work
provided by the A-E.  Al} such visits shall be authorized by the Project Manager to
feceive paymeitt.

If 2 request is made by the COTR for atiending the construction site meeting or to
inspect the construction work the Architect-Engineer and or his representatives shall
familiarize themselves generally with the progress and quality of the work and
determine in general if the work is proceeding in accordance with the Contract
Documents. On the basis of on-site observation the Architect-Engineer shall record and
submit to the COTR, all the defects and deficiencies in the work of the Contractor. The
Architect-Engineer shall advise and assist the COTR in the coordination and
preparation of any phasing of the work, scheduled movement or displacement of
persons, equipment or activities or any modifications or revision thereto. A-E shall not
be responsible for the Contractor’s construction means, methods, lechniques, sequences
or psocedure or for safety precaution and programs in connection with the work, and he
shail not be responsible for the Contractor’s failure to carry out the work in accordance
with the Contract Documents.

The  Architect-Engineer  shail investigate a Contractor’s non-compliance and
recommend to the COTR the rejection or correction of work, which does not conform
to the Contract Documents. If he finds it necessary or advisable to ensure the proper
implementation of the intent of the Contract Documents, he shall request the COTR 1o
have a special inspection or testing of any work performed in accordance with the
provisions of the Contract Documents whether or not such work be then fabhricated,
instalied or completed.

Advise or /and recommend to COTR on construction changes deemed necessary during
construction. The Architect-Engineer shall not make changes in plan, specification. or
other contract documents, nor waive any contract requirement, except as authorized by
the Contracting Officer.
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Prepare Change Orders drawings, related specifications, and cost estimates if
authorized by the Contracting Officer  If the added work is required due to errors/or
omissions on the part of Architect-Engineer, it shall be performed at no cost to the
Dustrict.

A-E shall meet with and provide written response to the Contracting Officer on
questions and disputes, which arise as a resuit of the Architect-Engineer’s Tiue 1 work
and subsequent advice.

Observe or review if requested by the COTR, tests of work, equipment, materials or
supplies cequired by the contract documents.

Observe or review if requested by the COTR, the testing and operation of installed
equipment and utility systems for conformance with contract plans and specifications.

Architect- Engineer shall prepare a puach list itemizing incomplete, omitted and
unacceptable work to be done for satisfactory conformance 1o the contract.

Within three calendar days after each visit, the A-E shall submit to the COTR a detailed
wrilten report regarding the subject of the visits and any items that may assisl the
Contracting Officer in administering the contract.

- Submit to the COTR, a Final Report containing the Architect-Engineer’s narrative

evaluation for the performance of the construction contractor, a chronologicai log of all
mspection visits performed by the Architect-Engineer and copies in chronological order
of all reports with the corresponding minutes previously submitted to the COTR.

Architect-Engineer shall dea) with the COTR and shall have no communication with
the contractor except as may be authorized.

Within three calendar days after each meeting atiended, A-E shall provide written
detailed minutes of the meeting and take necessary actions in a timely manner so as to
assist the Contracting Officer in avoiding claims from the contractor.

PERIOD OF SERVICE:

The Architect-Engineer shall provide the required services under Title IT of the contract
concurrently during the construction period. These services shall be through acceptance
of construction by the District. When the Architect-Engineer contract is terminated prior
to completion of construction, payment shall be made for oniy that portion of the
authorized work actually performed by the Architect Engineer
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PAYMENT FOR SERVICES:

Architect Engineer shall be patd for each visit of 3 hours or less as balf visit. Each visit
in excess of 3 hours shall be considered one visit. The rate for each of such visits shall
be included n the contract and this amount shall constitute complete compensation for ali
services required 10 be performed. A-E shall not exceed the nurber of visits authorized
in the contract unless it is amended by a change order issued by the Coniracting Officer.

For payment purposes the Architect-Engineer shall compute and convert 1o a man/visit
count, the actual manthours expended at the site and or attendance at meetings. No
additional payment will be made for submitting the reports of the visits or minutes of the
meetings attended and travel time. Telephone questions and replies may be made a
matter of cumulative record for the purpose of requesting consideration for remuneration.
Such requests will be given consideration ondy f the quantity appears excessive in
relation 1o the project size and complexity. A-E shall submit a record identifying the
subject, time, date, and the time expended. No payment shall be made for the persons in
supportive services included and otherwise compensated for within the general overhead:
for example, office administration, chauffeurs, couriers. reproduction, etc. Also, no
payment shall be made for responses to queries from construction contractors and
subcontractors that are not authorized by the COTR and any man/hours expended
pursuant (o correction any errors or omissions deemed the responsibility of the Architect-

Engineer.
AS-BUILT DRAWINGS

If directed by the Contracting Officer, the Architect-Engineer shall prepare and or review
“as-built drawings” using alf authenticated field notes, change orders, sketches, drawings,
specifications, etc., such as may accrue and record departure form the original
construction documents during the execution and canstruction of the work.
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APPENDIX “D”

REVIEW OF SHOP DRAWINGS AND SAMPLES

I SERVICES TO BE FURNISHED BY ARCHITECT-ENGINEER.

L1. Review and Check Shop Drawings and Samples:

L.1.1.

1.1.2.

1.1.3.

In order to provide these services, the Contract and or the Task Order shait
include such a requirement. The COTR may require the A-E to attend the
pre-construction meeting with the contractor. COTR will require the
Construction Contractor 10 submit seven (7} copies of all contract reguired
submittals wilizing the Transmitta) Form (provided by the District) to the
A-E with a copy of the Transmittal Form to him.

A-E shall review all submiuals that are related to the design he has
performed for the contract and recommend to the COTR to approval them
if they are in compliance 1o his design requirements. These submittals
shall be from the Construction Contractor and they may be for materials,
equipment, shop drawings, samples etc.

If the A-E recommends approval as noted or recommend rejection, he shall
provide written justification for such an action, A-E shall maintain a complete
log of all submittals. This shall have the date of receipt of the submiuals,
action taken and the date of action.

The Architect-Engineer  shail perform  his review and submit his
recommendations to the COTR on all submittals he has received from the
Contractor. He shall retain on file one copy of all the submittals.

The Architect-Engineer shall attach 1o each shop drawing submittal a
completed approved form suitable for the record. He shall stamp all approvals
with his stamp of approval. He shal} mark all submittals as compliance with
contract documents only.

A-E may advise the COTR of any construction changes deemed necessary,
but he shall not to make changes in plans and specifications or other contract
requireéments; nor waive any contract requirements. However, he shall submit
to the COTR, all the required changes if the changes are due 10 errors and / or
omission on the part of the Architect-Engineer. or is otherwise required to
effect non-eleclive revisions of 4 generally minor nature.
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I.1.7. The Architect-Engineer shall communicate with the COTR and with the
coniractor as authorized in writing by the Contracting Officer. The procedure
for receiving all shop and related drawings and samples, submitted by the
Construction Contractor and returning them to the COTR shall be as directed
by the Contracting Officer.

1.1.8. A-E shall notify the COTR in writing if he anticipates questions and or
disputes in connection with shop and /or related drawings submitted by the
Construction contractor.

1.1.9. A-E shall perform ail required services in a professional and tmely manner
and promptly nolify the COTR of any anticipated or actual delays resulting
from Consiruction Contractor submissions, which may delay or adversely
affect the progress of construction

1.1.10. A-E shall submit to the COTR a Final Report comtaining his narrative
evaluation of the performance of the construction coniractor and a
chronological log of ajl submittals which shail contain, but not be limited to
dates received and returned, identification of items, and Architect-Engineer
recommended disposition.

2. PERIOD OF SERVICE:

The services by the Azchitect-Engineer shall be performed concurrentiy during the
entire period of construction resulting from the Title [ design and through acceptance
of construction contract by the District. When the Architect-Engineer contract is
terminated prior to completion of construction, payment shall be made for only that
pottion of the acceptable work performed.

3. PAYMENT:

Work performed under this Appendix shall be paid in accordance with the terms of
the contract. The amount shall constitute complete payment for all services required
to be performed under this Appendix ‘D’ and for ail expenditures which may be made
and expenses incurred except as are otherwise expressly provided herein. Expenses
for such Laboratory Work or Testing Services as required by the Contracting Officer
are excluded.



General Insurance Requirements

1. GENERAL REQUIREMENTS. The Contractor shal] procure and maintain,
during the entire period of performance under this contract, the types of

Officer giving evidence of the required coverage prior to commencing
performance under this contract. In no event shali any work be performed
until the required Certificates of Insurance signed by an authorized
representative of the insurer{s) have been provided o, and accepted by, the
Contracting Officer. All insurance shall be wrilten with financially responsible
companies authorized to do business in the District of Columbia or in the
jurisdiction where the work is (0 be performed and have an A.M. Best
Company rating of A-VIJ or higher. The Contractor shalj require all of ils
subcontractors to carry the same insurance required herein. The Contractor
shall ensure that all policies provide that the Contracting Officer shali be
given thirty (30) days prior wrilten notice in the event the stated lirnit in the
declarations page of the policy is reduced via endorsement or the policy is
canceled prior to the expiration date shown on the certificate. The
Contractor/Insurance Company shall provide the Contracting Officer with ten
(10) days prior written notice in the event of non-payment of premium.

a.} Commercial General Liability Insurance. The Contractor shall provide
evidence satisfactory to the Contracting Officer with respect to the

b.)

c..

Ly

sefvices performed that it carries $1 -000,000 per occurrence limits;
$2,000,000 aggregate; Bodily Injury and Property Damage including.
but not limited o premises-operations; broad form property damage:
Products and Completed Operations; Personal and Advertising Injury;
Contractual liability and independent contractors. The policy coverage
shall include the University of the District of Columbia as an
additional insured, shall be primary and non-contributory with any
other insurance maintained by the University of the Djstrict of
Columbia, and shall contain a waj ver of subrogation. The Contractor
shall maintain Completed Operations coverage for five (5) years
following final acceptance of the work performed under this contract

Automobile Liability Insurance. The Contracior shall provide
~owned

automobile liability insurance to cover al) owned, hired or non
rotor vebhicles used in conjunction with the performance of this
contract. The policy shalt provide a $1 {000,000 per occurrence
combined single limit for bodily injury and property damage.

Workers' Compensation Insurance. The Contracior shall provide
Waorkers” Compensation insurance in accordance with the statutory
mandates of the University of the Disrict of Columbia or the

junsdiction in which the contract js performed.
Employer's Liability Insurance.  The Contractor shall provide
employer’s liability insurance as follows- $500.000 per accident for
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a.

e.)

£

g.)

injury; $500,000 per employee for disease; and $500,000 for policy
disease limit.

If projects hereunder include water operations, the U.S. Longshoremen
and Harbor Workers' Compensation Act and Maritime endorsements
must be purchased and attached 1o the policies required above.

Builder’s Risk Insurance The Conitractor shall provide a Builder's
Risk policy equal to the replacement cost value of the completed
building or other structure including the building supplies and
materials to cover damage to existing facilities at the site. The poiicy
shall cover property while located at the project site, at temporary
locations, or in transit; deductibles will be the sole responsibility of the
cuntracton; and shall nasse the District of Colutitbia as luss
payee/morigagee, as their interests may appear. The policy shall not
exclude equipment breakdown, windstorm, flood, water damage other
than floed, or damage due o drainfsewage backup. A waiver of
subrogation in favor of the University of the District of Columbia will
be included (This pelicy is not required for contracts involving
demolition only.)

Instailation-Floater [nsurance. For projects not involving structures,
the coniractor shall provide an installation Noater policy with a limit
equal 1o the full contract value. The policy shall cover property while
located at the project site, at temporary locations, or in transit;
deductibles will be the sole responsibility of the contractor; and name
The University of the District of Columbia as the loss payee on the
policy, as their interests may appear. A waiver of subrogation in favor
of the University of the District of Columbia will be included.

Umbrella or Excess Liability Insurance. The Contractor shali provide

umbrella or excess liability (which is excess over employer's tiability,
general liability, and automobile liability) insurance as follows:
$10,000,000 per occurrence, including the University of the District of
Columbia as additional insured.

Professional Liability Insurance (Errors & Omissions). The
Contractor shall provide Professional Liabitity lnsurance (Errors and
Omissions) to cover fiability resulting from any error or omission in
the performance of professional services under this Contract. The
policy shali provide limits of $1.000.000 per occurrence for each
wrongful act and $3,000,000 annual aggregate.

The Contractor shall maintain this insurance for five (5) years
following the Universiy's final acceptance of the work performed
under this contract.

Environmental Lisbility Insurance The Contractor shail provide a
policy 10 cover costs associated with bodily injury. property damage
and remediation expenses associated with pollution incidents




including, but not limited to, mold. asbestos or lead removal. The
policy shall provide a minimum of $1 ;000,000 1n coverage per incident

and $2,000,000 aggregate.

h.) Railroad Protective Liability Insurance. {If applicable - building within

50 feet of a raifroad (Metro, Amirak. MARC, and CSX)] If any
services provided under or pursuant 1o this coniract involve Contractor
doing work near any railroad right-of-way, Contractor shall provide
Railroad Protective Liability insurance which shall name the
applicable railroad(s) as first Insured and The University as an
Additiona} Insured with limits of not less than $2.000,000 per
occurrence and $6,000,000 annual aggregate or such other limils as
may be required by the raifroad(s), whichever are higher, and writien
on a combined bodily injury/property damage basis including coverage
for physical damage to the railroad’s property.

pS—

DURATION. The Contractor shall carry all required insurance until all
contract work is accepted by the University, and shal} carry the required
General Liability; and any required Professional Liability for five (5 } years
following final acceptance of the work performed under this contract.

LIABILITY. These are the required minimum insurance requirements
established by the University of the District of Columbia. HOWEVER,
THE REQUIRED MINIMUM INSURANCE REQUIREMENTS
PROVIDED ABOVE, WILL NOT IN ANY WAY LIMIT THE
CONTRACTOR’S LIABILITY UNDER THIS CONTRACT.

CONTRACTOR’S PROPERTY. Contractor and subcontractors are
solely responsible for any loss or damage to their personal propeny,
including but not limited to tools and equipment, scaffolding and
temporary structures, rented machinery, or owned and leased equipment.
A waiver of subrogation shafl apply in favor of the University of the
District of Columbia.

MEASURE OF PAYMENT. The University shall not make any
Separate measure or payment for the cost of insurance and bonds. The
Contractor shall inctude all of the costs of insurance and bonds in the

contract price.

NOTIFICATION. The Contractor shall immediately provide the
Contracting Officer with written notice in the event that its insurance
coverage has or will be substantially changed, canceled or not renewed,
and provide an updated certificate of insurance to the Contracting Officer.

CERTIFICATES OF INSURANCE. The Contractor shall submit
certificates of insurance giving evidence of the required coverage as
specified in the Insurance Section prior to commencing work. Evidence of
tnsurance shall be submitted to:

The Contracting Officer

Capital Procurements

University of the District of Columbia

4200 Connecticut Avenue, NW

Washington DC 20008



