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CAPITAL PROCUREMENT DIVISION

Request for Qualification Statements for
Architectural and Engineering Services

(DESIGN SERVICES FOR SEAS LABORATORY RENOVATION PROJECT, BUILDING 32/42)
ANNOUNCEMENT NUMBER: GF-2013-Q-0107

1.0 Background:

The University of the District of Columbia (UDC) is seeking to engage an Architectural & Engineering
firm or team to provide a Design Services for SEAS Laboratory renovation, relocation and consolidations
of SEAS laboratories Building 32/42 for its main campus.

The objective of this project is to provide the University community with the best Architectural and
Engineering Services necessary to develop a design to respond to required programmatic changes in the
School of Engineering and Applied Sciences (SEAS). The SEAS program is in need of a renovation,
relocation and consolidation of their laboratory, classroom and office spaces located in Building 32/42 on
the Van Ness Campus; including upgrades to the surrounding infrastructure. The construction budget is
{$6,500,000.00) six-million, five-hundred thousand doliars.

2.0 Selection Process

Consuitant selections will be made in accordance with the provisions of Title 8 DCMR Chapter 3035

3.0 Evaluation

Technical: 80%

Factor 1 — Relevant Experience and Past Performance (35 points)

The University desires to engage a Designer with the experience necessary to perform the scope of work
set forth in Section C for this RFQ. Offeror,s will be evaluated based on their demonstrated experience. If
the Offeror is a team or joint venture of multiple companies, the Evaluation Panel will consider the
experience of each member of the team or joint venture in light of their role in the proposed team or joint
venture. Similar projects are defined to be laboratory renovations at higher education or similar
institutions. This element of the evaluation will be worth up to thirty-five (35) points.

Sub-factor 1 Similar projects (5) in the last five years (25 points)
Sub-factor 2 Achieved at minimum LEED Silver certification (5 points)

Sub-factor 3 Past Performance Evaluations/Reference () for each of the submitted projects
(5 points)
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Factor 2 — Project Delivery Schedule (25 points)

Each offer should prepare a delivery schedule that shows how the Offeror intends to complete all project
tasks in a timely manner and meet the construction bidding timeframe. The schedule should be prepared
using a Critical Path Method (CPM) and should show key logic ties and activity durations. The schedule
should demonstrate that the Offeror understands the project and has a workable method to deliver the
project within the stated timeframe. The schedule should be reasonable and how the Offeror will
satisfactorily complete the project, practicable, comprehensive and achievable. He schedule should also
show sufficient level of detail so as to demonstrate that the Offeror is familiar with the key issues related
to the project. (25 points).

Sub-factor 1 Comprehensiveness and Practicality of Schedule/Milestone to Achieve Delivery
Timeframe (15 points)

Sub-factor 2 Project Understanding & Design Task Identification & Description (10 points)

Factor 3 — Key Personnel (20 points)

The University desires to be assigned to these projects that have experience in completing design and
construction administration of similar projects on-time and on-budget. Similar projects are defined to be
laboratory renovations at higher education or similar institutions. The availability and experience of the
key individuals assigned to this project will be evaluated as part of this element. This element of the
evaluation will be worth up to twenty (20 points).

Sub-factor 1 Key Personnel Experience (10 points)

Sub-factor 2 Key Personnel’s Availability matrix for Project (5 points)

Sub-factor 3 Past Performance reference letters (2) for each Key Personnel (5 points)

Factor 4 —~ Price (20 points)

4.0 Fee Proposal
Your fee proposal shall include:

1. A cost loaded resource schedule that list all key personnel by namef/title and discipline, and the
level of effort by man-hours and man/hour rate, that will be expended by each key person for
each phase of the project — 1) the Concept and Schematic Design Phase; 2) the Design
Development Phase 3) the Construction Document Phase; and 4) the Contract Administration
Phase. In addition, identify any cost reimbursement items and include your most recent audited
overhead rates with the submission of your proposal.

2. A schedule of values which breaks the total project price into 1) the Concept Design Phase; 2)
the Design Development Phase 3) the Construction Document Phase; and 4) the Contract
Administration Phase.

The Schedule of Values will be used to make partial payments during the period of performance on the
contract.
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There is no mandatory requirement for certified SBE subcontracting requirements for this procurement.
5.0 Submittal Requirements:
Responses shall include the following:

L. A one-page cover letter expressing the architect-engineering firms/design teams’ interest for
consideration.

2. GSA Standard Form 330 Parts 1 & 2 listing five (5) similar projects performed within the last 5
years that are relevant to the requirements of this Announcement, with verifiable references
including up-to-date names and phone number of contacts for those projects.

3. Summary qualifications and experience of staff members who would be assigned to the projects.
Responding firms shall clearly indicate any proposed sub-consultants, proposed teaming
arrangements, joint ventures or any other contractually binding agreements.

4. Provide any narrative and illustrative materials necessary to supplement information provided on
the GSA Standard Form 330.

5. The material submitted should be two-sided, 8 2" x 11" pages, including the GSA Form 330
forms, illustrative material, letters, and other supplemental information. No fold-out sheets.
There is no limit on total number to be submitted. However, brevity of information is
recommended. One original and 5 copies of all submission materials shall be hand delivered to:

Sherry Jones-Quashie

Director

University of the District of Columbia
4200 Connecticut Avenue, NW
Washington D.C. 20008

These materials must be submitted by 2 P.M., Thursday, June 20, 2013, Absolutely no electronic
Submissions will be accepted. However, firms may be asked to provide electronic copies of their proposals
in PDF format subsequent to the formal submission.

6.0 Legal/Compliance Requirements

Open Market Procurement/Subcontracting

If Offeror plans to subcontract any portion of this work to other firms, at least 35% of the dollar
volume of the work shall be subcontracted to firms that are Small Business Enterprises (SBE)
certified by the Department of Small and Local Business Development (DSLBD) under the
provisions of the “Small, Local and Disadvantaged Business Enterprise Development and
Assistance Act of 2005” (the Act), Title II, Subtitle N, of the “Fiscal Year 2006 Budget Support
Act of the 20057, as amended. If there are insufficient qualified SBE that are certified to
completely fulfill this requirement, then the subcontracting requirement may be satisfied by
subcontracting 35% of the dollar volume to any certified business enterprises provided however,
that all responsible efforts shall be made to ensure that qualified SBE’s are significant
participants in the overall subcontracting work. Offers shall submit, with their proposal, a
detailed subcontracting plan indicating that they plan to subcontract at least 35% of the
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dollar value of the dollar Value of the contract to SBEs except that if there are insufficient
qualified SBEs to fulfill this requirement, then 35% of the dollar value of the proposed
work shall be subcontractor to local, small, or disadvantaged business enterprises
(LSDBE’s). Approval of the firm’s Subcontracting Plan by the Contracting Officer is
necessary condition for the contract award. For more information regarding the program,
please visit the official site at http://dslbd.dc.gov.

D.C. Code Requirements
Prospective respondents are referred to the D.C. Code, Chapter 6 “District of Columbia
Professional Corporation Act” and Chapter 23 “Professional Engineer’s Registration Act”

Mayor’s Order 92-138

Respondents should assure themselves that they are fully aware of the requirements of Mayor’s
Order 92-138 that sets goals for contractor’s employment of District residents, as well as
sanctions for failure to achieve the goals.

Equal Employment Opportunity (EEQ) Employer

Prior to entering into a contract with the District of Columbia as a result of this Announcement,
the firm selected for contract award shall assure the District by submitting a copy of a duly
signed company’s EEO policy statement that they are an Equal Opportunity Employer as defined
by Federal and District of Columbia Laws.

Insurance Requirements

The District’s general insurance requirement is enclosed at Attachment B. Proposers shall
familiarize themselves with the general insurance requirements and assure that they will be able
to secure coverage for pertinent insurance requirements for their company as well as the
University if successful.

7.0 Inquiries
All inquiries shall be directed to:

Michiko Gadson
Capital Procurement Agent
(202) 274-5191

mgadson{@udc.edu
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8.0 Enclosures

Appendix A — Description of work

Appendix B — Technical Requirement and Submission Guide
Appendix C — Observation and Inspection of Construction Work
Appendix D — Review of Shop & Drawings and Samples

Attachment 1 — Architect-Engineer General Provision

Attachment 2 — Tax Certification Affidavit (Download from web page below)

Attachment 3 — DOES First Source Employment Agreement (Download from web page
below)

Attachment 4 — EEO Information Report (Download from web page below)

Attachment S - Insurance Requirements

(http://cfsa.dc.gov/DC/CFSA/CFSA+News+and+Opportunities/Business+OQpportunities)

This is not a Request for Proposal (RFP)
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APPENDIX “A”
DESCRIPTION OF WORK

DESIGN SERVICES FOR “SEAS LABORATORY RENOVATION PROJECT, BUILDING 32/42”
AT UNIVERSITY OF THE DISTRICT OF COLUMBIA, VAN NESS CAMPUS

INTRODUCTION

The University of the District of Columbia intends to perform Work at the Van Ness Campus
to accomplish the following:

Architectural and Engineering Services necessary to develop a design to respond to required
programmatic changes in the School of Engineering and Applied Sciences (SEAS). The
SEAS program is in need of a renovation, relocation and consolidation of their laboratory,
classroom and office spaces located in Building 32/42 on the Van Ness Campus: including
upgrades to the surrounding infrastructure. The construction budget is ($6,500,000) six-
million, five-hundred thousand dollars.

SERVICES TO BE PERFORMED

The Architect-Engineer (A/E) will perform all the work required to prepare and submit to the
University of the District of Columbia’s (UDC) Capital Construction Division the Final
Compliance documents. The design will be based on the scope outlined herein and the A/E’s
observations, recommendations and findings upon reviewing existing documents and
conducting a thorough field investigation of the systems and buildings involved. AE services
shall be comprehensive in nature and include all necessary field survey, investigation & testing
of existing building systems, existing spaces and current and projected University resources in
order to complete the Scope of Work. The design SOW shall include everything necessary,
no exception or exclusions, to produce 100% complete Bid Package. These documents will
be issued to potential bidders to submit their bids which will be evaluated on a competitive
basis. A/E must certify that the documents are in compliance with all applicable codes,
regulations, the scope of work identified in this Appendix A and in accordance with applicable
requirements as outlined in Appendix 'B', "Technical Requirements and Submittal Guide."

COORDINATION TO BE PERFORMED BY THE ARCHITECT/ENGINEER

The A/E shall be responsible for checking all Work performed under the awarded Contract for
accuracy and detailed coordination. The design package will include all architectural,
mechanical, plumbing, sprinkler, controls, fire alarm, fire suppression, civil, technology,
laboratory technology (i.e. eyewash stations, safety showers, fume hoods, specialized
equipment needs, etc.) and hazardous abatement additions and/or modifications, as applicable,
to achieve the project objectives. The A/E shall meet with all the appropriate regulatory
agencies and to discuss and review compliance requirements. Upon complying with these

1



requirements the A/E shall submit all deliverables (for each design submission) for review by
the University of the District of Columbia’s (UDC) Capital Construction Division.

SCOPE OF WORK
The scope of work shall include but is not necessarily limited to the following:

Provide the necessary construction drawings, specifications, and cost estimate ready for bid
or negotiation with contractors to accomplish the following work at the UDC Van Ness
Campus:

1. Renovate, relocate and consolidate the laboratories, classrooms and office spaces for
the SEAS programs which constitute approximately 21,000 Square Feet (SF) of space
located within Building32/42, including the existing corridor and support spaces. In
addition to meeting UDC Facility Standards, the new design shall directly address and
support the SEAS program and the Accreditation Board for Engineering and
Technology (ABET) accreditation requirements. The A/E will research the ABET
requirements and confirm the need of all program requirements requested by the
SEAS faculty prior to incorporating these requirements into the design. The A/E must
finalize the program requirements with the SEAS department and incorporate these
requirements into the Design Documents Submissions for Customer Presentation and
Sign-off. The scope shall also include renovation, relocation and reconstitution of any
academic programs displaced by the primary scope of Work.

a. Design to Final Compliance Documents the renovation of Civil and Mechanical
Engineering Labs, including;

i. Window Replacement on all A-Level Windows associated with Civil and
Mechanical Engineering Labs on “A” Level Plaza, “B” Level Plaza &
Window Replacement for all windows in Building 32, Level 2.

ii. Installation of Sprinkler Service into Building 32/42 to provide sprinkler
coverage to all renovated Civil and Mechanical Engineering Labs.

iii. Reconstitute Power Lab equipment temporarily stored off-site into
renovated laboratory in Level C. The design must require the survey,
testing and potential abatement for Building 42, C05.

iv. Provide upgrades to the existing HVAC equipment and supply to
maximize the supply air, damper control and motor efficiency and meet
the temperature, fresh air and humidity requirements of the lab
renovations.

b. Design to 15% Concept Design Documents the renovation of Electrical and
Computer Science Labs, including;

i. Layouts and rendering of completed classroom space showing dual
function lab/instructional space concept.
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¢. Design to 15% Concept Design Documents the Renovation of Office and
General Classroom Space, including;

i. Layouts and rendering of completed SEAS lobby space, conference
room and typical office.

2. Install new pavers and underlayment on plaza in and around Building 32/42. Refer to

“Plaza Paver Limit of Work”.

a. Repair or rehabilitate waterproofing conditions at the Plaza Deck “A” and “B”.
b. Repair or rehabilitate all below grade waterproofing at foundation/perimeter
walis.

3. Replacement of all remaining exterior windows for Building 32/42 not completed as part

of renovation of Civil and Mechanical Engineering Labs including:

a. Replacement of caulking around all exterior doors and louvers of Building 32/42.
b. Replacement of weather stripping around all exterior doors of Building 32/42.
c. Repair or rehabilitate of all exterior expansion joints in Building 32/42.

The design must factor in the priorities below which will directly impact the project Scope of
Work and the A/E Scope of Services. In addition to meeting the UDC Facility Standards, the
A/E must clearly demonstrate how each priority has been addressed for each submission:

1.
2,

3.

8.
9.

The level of design is consistent with the project's schedule and budget constraints.
Design is in conformance with standard practices, and equipment, products, materials,
fixtures, etc. are readily available in the marketplace, to the maximum extent possible.
Building systems are compatible and viable.

Drawings, specifications and all project deliverables are complete, and thoroughly
coordinated among disciplines.

Defects, omissions, inconsistencies, conflicts, and ambiguities in documents are
identified and corrected to coordinate Work and prepare the documents for As-built at
the end of the project.

Drawings are coordinated in phases to accommodate the academic calendar.

Site and building access, logistics, available storage and tenant occupancy
requirements are accommodated. This is particularly important issue due to limited
available site area and elevator access.

Existing conditions are shown correctly and adequately.

In estimates, construction options and unit prices are logical, thoroughly described and
understandable.

10.Construction details are appropriate, complete, thoroughly described and workable.
11.General requirements items are thorough and properly addressed.
12.Ensure the operational effectiveness of each program space by meeting the primary

intent of its function. This includes but is not limited to the following: lighting, acoustics,
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access control, and computer and technology requirements,
SCOPE OF TITLE | SERVICES

The A-E Agreement, General Provisions (Architect-Engineer Contracts), Appendix “B”,
Technical Requirements and Submittal Guide are made a part of this solicitation for Title |
services.

Existing Drawings: The A/E will visit the UDC Capital Construction Division located on the C-
Level of Building 38 located at 4200 Connecticut Ave., NW Washington DC to ascertain the
availability of drawings related to facility. UDC will loan drawings to the A/E for the purposes
of making scanned reproductions. All drawings loaned to the A/E must be returned to UDC
after the necessary copies have been made. Any drawings provided by UDC are to be used
for information purposes only. The available drawings of the existing site may or may not
correctly indicate the existing conditions. The A/E is responsible for performing field
investigations and verifications of drawings and documents furnished by the University. The
AJE shall check the existing site conditions in developing and completing requirements
proposed under this Scope of Work.

Verification of Systems: The A/E shall be responsible for reviewing all existing structural,
mechanical, plumbing, electrical and architectural drawings and specifications for accuracy
and detailed coordination. Any available drawings furmmished for use during this project of the
existing site may or may not correctly indicate the existing conditions. The A/E shall visit the
site and be responsible for performing field investigations and verification of drawings and
documents furnished by UDC. The A/E shall assess all existing conditions of the site
locations and verify dimensions, structural system integrity, and the adequacy of all MEP
systems.

Requirements Gathering: The A/E shall have five (5) calendar days from NTP to meet with
the appropriate representatives from the University to gather requirements and specific
design objectives to develop a Program of Requirements. This shall include a complete list
of spaces and an outline which shall constitute the Limit of Work.

LEED Requirements: The A/E must design the project to meet the District requirements for
LEED certification.

Codes and Regulations: The A/E must coordinate with all appropriate regulatory agencies and
ensure compliance with regulatory requirements, and is responsible for obtaining all necessary
building permits to meet the project completion deadiine. All applicable regulatory fees shall be
paid by the A/E as a reimbursable expense. All renovated areas must comply with the current
standards of the Americans with Disabilities Act (ADA).

Design Duration and Submissions: The A/E shall have (85) eighty-five calendar days to
complete the requirements of the awarded Contract — not to include the time spent on
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processing the building permit — (assuming that A/E provides response to review comments
by DCRA within reasonable time). It is the A/E’s responsibility to define a schedule of tasks
(i.e. permitting, demolition, and construction) that meet the project goals and delivery dates.
The duration shall encompass all design activities from kick-off meeting through the completion
of the Final Compliance Documents. Upon Contract Award, the A/E is to submit a detailed
schedule that will reflect the appropriate design start and end dates.

Within that time, the A/E shall make four (4) design submissions as follows for the project:

a) Concept Design Submission - (15%) 21 days after NTP
b) Schematic Design Submission - (35%) 42 days after NTP
c) Design Development Submission - (65%) 63 days after NTP
d) Construction Documents Submission - (100%) 85 days after NTP

e) Final Compliance Submission*

Refer to_Appendix “B”, Technical Requirements_and Submittal Guide for a further outline of
submission requirements.

"Note that the completion of the Final Compliance Documents is contingent upon the A/E
successfully obtaining approval to the permit set of documents.

Design Review Process: Each submission is to include a design review process. In addition
to the A/E’s own peer design review, the A/E is to accept comments from the UDC Capital
Construction Division and provide direct response, and if necessary revision to the design
documents to be back-checked by the A/E. Each submission is to include documentation of
the A/E's own peer design review process, including comments, responses and design
comment back-checks. The A/E shall correct any errors or omissions (that are A/E’s
responsibility) on the Documents at no additional cost to the University.

Design Meetings: A/E shall include the following additional meetings beyond those the A/E
determines are important to learn design requirements and review Owner comments:

a) Kick-off Meeting to be held within (2) days of Notice-to-Proceed

b) Requirements Gathering Meeting within (5) days of Notice-to-Proceed
c) Design Review Meeting to present 15% Submission and Estimates

d) Design Review Meeting to present 35% Submission and Estimates

e) Design Review Meeting to present 65% Submission and Estimates

f) Design Review Meeting to present 100% Submission and Estimates

The A/E shall be responsible for acting as recorder for all meetings with the University that
that he or she attends. Memorandum for the Record of such meetings shall be typewritten
and submitted to the Project Manager within one (1) calendar days from the date of the
meeting, for review and approval and for such distribution as may be required. A/E
compensation for performing these services shall be included as part of the Title | Design
Services.



Design Deliverable Submission Requirements: For each submission, including the permit set
the A/E will provide the following quantities and type of deliverables to the University. All
deliverables should be clearly labeled with their title, date of submission, name of firm and the
name of the project.

a) Drawings - Two (2) full-size and eight (5) half-size sets

b) Specifications - Two (2) bound and tabbed copies

c) Design Data Handbook — Two (2) bound and tabbed copies

d) Reports — Eight (8) copies

e) Estimates - Two (2) bound and tabbed copies for each estimate

f) Compact Disk - (8) CDs containing all documents (AutoCAD, PDF, Word)}. The disc is
to include ali A/E CAD files.

Drawings shall be submitted in PDF and CAD format.
Specifications shall be submitted in Work Format.

Design Data Handbook shall be submitted in PDF format.
Reports shall be submitted in PDF format.

Estimates shall be submitted in PDF and Excel format.

®oooTp

Provide a separate transmittal form for each of the following UDC personnel:

a) Facilities & Operations
b) Site Inspector

¢) Project Manager

d) Office Copy

e) Customer (End User)

The A/E shall submit FINAL construction documents, labeled "ISSUED FOR BID", as follows:
twenty (20) copies of full size sets of drawings (30" x 42"), twenty (20) sets of project
specification manuals. All sheets in the ISSUED FOR BID sets shall be stamped and
signed/initialed by the Consuitant and signed and approved by the University.

Design Deliverable Requirements: In addition to the requirements outlined in Appendix “A”,
the A/E will make all the submissions in accordance with Appendix “B” requirements of their
contract.

a) Drawings: A/E will use the latest edition of the National CAD/BIM standards for
developing the contract drawings.
a. Code Reguirements: Design and specification documents shall conform to all
current governing codes of the District of Columbia and ICC. Requirements of
NFPA and other regulatory agencies of the District Government shall be met.
The HVAC design shall be per ASHRAE and plumbing design as per ASPE. In
the event of a conflict, the most stringent requirements will govern.
b. Title Block: The A/E will obtain from UDC the standard title block for use in
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preparing the construction drawings.

c. Signage: The A/E must design a construction sign and identify a location for its
placement on the site plan. The design must include a signage plan and
design. The design must also include an evacuation plan based on the updated
life safety plan and make provisions for temporary signage during construction.

d. Control Drawings: Control drawings shall be set out as a separate discipline and
must show the sequence of operations. The design documents must show the
control work for all air handlers.

e. Electrical Drawings: Electrical drawings will be required for the show panel
locations and riser diagrams identifying breakers and fire alarm connections to
each piece of equipment associated with the Work. A Fault Coordination Study
must be performed to determine the proper selection and short circuit ratings of
protective devices. It must include protective settings to prevent damage to cables
and electrical equipment, and setting adjustments to isolate and interrupt fault
currents while maintaining service continuity for unaffected portions of the system.

b) Specifications: A/E will use the latest edition of Master Format for developing the

d)

contract specifications. As the specifications are prepared using Master Format it is
important that the A/E reviews the language used in the specification and modify it to suit
Federal and District of Columbia Municipal Regulations (DCMR) as applicable to
construction projects.

Design Data Handbook: A/E will organize all basis-of-design equipment and product cut
sheets into a binder by specification section. The binder shall be updated during the
course of design and include an example of each product or system specified. Each cut
sheet should be labeled with arrows and bubble outlines to identify specific make and
model for easy reference during the design review process.

Estimates: Each design submission shall include (2) independent construction cost
estimates from different estimating firms conforming to the requirements of Appendix
“B". The estimate shall be submitted with each design submission in a sealed envelope
and neither firm shall see the estimates of the other firm. For consistency both firms
shall present the outcome of their estimates utilizing the same forms which will be
developed and provided by the A/E using R.S. Means building construction cost
estimating format. All construction labor shall be per Davis Bacon Wage Determination
for Washington D.C. The A/E shall confirm that these are the most up to date
determinations at each estimating point. The A/E shall prepare the bid documents as
follows:

a. The A/E shall not exceed the construction budget identified in this scope via either
one of the construction independent construction cost estimates.

b. Design total bid (including all phases) to 10% less than total budget cost.

c. Estimates shall breakdown the cost of each project component into separate line
items to include the SEAS Renovation, Paver Replacement and Window
Replacement.

During the course of design, the A/E shall utilize the results of either estimate to verify
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that the systems designed shall not exceed the overall project budget. In the final
construction documents, the A/E may identify portions of the scope as optional — allow
UDC the ability to not exercise such options if the Contractor bid is higher than the two
estimates. During the design stage if the A-E determines that the construction cost for
the design exceeds the construction cost limitation, he/she is required to notify the
University in writing his or her recommendations to bring the construction cost within the
stated cost limitation.

Additional Design Period Requirements

Kick-off Meeting: Upon approval, the A/E shali assign an overall Project Manager, who shall
be the focal point for communication between UDC and members of the A/E’s design team,
responsible for overall leadership and coordination of design functions within the A/E’s firm.
The Project Manager shall coordinate through the University Project Manager the scheduling
of an on-site, pre-design kick-off meeting. The meeting shall be attended by representatives
from the University and the A/E. The purpose of the kick-off meeting shall be:

a) To introduce the project team members. The A/E’s key personnel, who will define
scope and oversee execution of the design, shall be identified and present in this
meeting.

b) Define and explain scope and strategy.

c) Discuss requirements and strategy for document review and field investigations.

d) Define and explain expectations.

e} The kick-off meeting shall be an opportunity to answer questions and address issues
and concerns.

f) Discuss ongoing and planned projects and identify possible requirements for
coordination.

In preparation for the meeting, the consultant is expected to review and become familiar with
the information provided herein, in the attached reference material and as provided prior to
the meeting and prepare a list of questions, issues or concerns to be addressed during the
kickoff meeting and walkthrough. After the meeting, the A/E shall be responsible for
providing meeting minutes and providing narrative scope document based on the basis of
design and any modifications, revisions or addenda thereof.

SCOPE OF TITLE Il SERVICES

The A/E under the Awarded Contract, during the construction phase shall provide inspection
and approval services for work performed by the Contractor, approval of submittal of material
and equipment by the Contractor for incorporation in to the work etc. The A-E for Title 1l
Services shall use the following attachments in performance of Title Il services; Appendix C —
Observation and Inspection of Construction Work and Appendix D — Review of Shop
Drawings and Samples.

Provide General Construction Administrations Services (Title Il) services that include:
8



Review of submittals and shop drawings.

Response to Requests for Interpretation (RFIs).

The A/E has seven (7) calendar days to respond to RFls.

Site Visits - including participation in all construction progress meetings.
Provide cost estimates for all Change Orders.

Conduct punch-list inspections, issue field observation reports.

Review contractor closeout documents for completeness.

Provide Final As-Built Drawings

S@rooooTp

1. One (1) CD with AutoCAD Files.

2. One (1) set of bound prints.

3. Word Document with the list of drawings on it. Put copy on the CD.
4. Ensure the drawings are stamped and signed

Significant design efforts to produce contract modification documents in response to
customer requested changes and unforeseen conditions will be completed through a
modification to the Awarded Contract and not required as a part of the Title Il services.

GENERAL REQUIREMENTS:

Prior to the start of the design effort, the A/E will arrange a meeting through the Project
Manager for a conference with User Agencies to discuss the concepts and elements of the
proposed systems. Prior to starting the design, A-E will meet with and verify through the
DCRA representatives to assure the University that there are no zoning issues involved in
performing the work required under the Awarded Contract. Also, he or she will advise the
University of all the requirements of other agencies of the District and Federal Government to
obtain & building permit for construction based on their design documentation.

Building Permits: A/E shall apply for and obtain the building permits from DCRA prior to
releasing the documents for bid. All costs associated with the work of obtaining the permit are
included in this task. However, the actual cost of the permit is not included in this task. The
A/E will transmit an invoice generated by the permitting agency to the UDC project Manager
and UDC will generate and transmit a check for payment of all permitting fees.

Errors and Omissions: The A/E will be held financially responsible for all errors and
omissions resulting in a deficient design and changes. This includes but not limited to all the
expenses that are incurred by the UDC which are attributable to correcting the design
deficiencies and completing the construction.

Questions/Responses: AE shall submit questions/request for clarification and receive
satisfactory answers before submitting a proposal for this RFP.

Changes to the Work: For clarification of any item or potential changes to the Scope of Work
and overall coordination of this project, the Architect/Engineer shall contact the UDC Project
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Manager. All Modifications to the design scope of work that may arise will be finalized (scope
of work and dollar amount) before work is initiated, unless otherwise approved by the
Contracting Officer. No design and/or field investigation “Modifications” will be issued after
NTP Award.

Site Visit: UDC Capital Construction understands that, in the course of preparing proposals, it
is necessary for the respondents to access the building to gather information, inspect, take
measurements, etc. A UDC Capital Construction representative will direct the tour and
answer questions. Respondents must be present for the site visit in order to be considered in
the RFP. The site visit will begin at <insert time> on <insert date>,

10
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UNIVERSITY OF THE DISTRICT OF COLUMBIA
CAPITAL PROCUREMENT DIVISION

APPENDIX ‘B’

TECHNICAL REQUIREMENTS AND SUBMITTAL GUIDE




APPLICABILITY OF APPENDIX ‘B’

Unless otherwise stipulated, the Architect-Engineer shall be responsible
to comply with all Sections and Sub-Sections of the Appendix ‘B’ that

are applicable and necessary for performing the Work described and
required by Appendix ‘A’ : Scope of Work.
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APPENDIX ‘B’
TECHNICAL REQURIEMENTS AND SUBMITTAL GUIDE

GENERAL

All writlen requests or correspondence regarding this Contract shall be addtessed o the
Contracting  Officer, Atention: Contracung  Officer’'s Technical Represemtative
(COTR). The Address for the COTR will be provided (o the A-E during the Pre-design
meeting that will be held immediately after the contract is execuied by the Contracting
Officer if the contract is for a specific project and after the Task Order is executed if the
Ceontract 1s an Indefinite Delivery. Indefinitc Quantity (ID/IQ) Contract. Al matters
pertaining 1o the admninistration of the contract or a Task Order shall be through the

COTR.

AB final decisions relating 10 the contract will be issued by the Contracting Officer.

During the constructuon period of the facility for which services are 10 be performed
under this Coniract, the Architecr-Engineer (A-E) shall. without additional cost to the
District of Columbia Government, be available for complete consuiting services on
errors, omissions and discrepancies in drawings and specifications for all phases of the

design.

Changes in Appendix "B’ may be made form time to time by the Contracting Officer 1o
accommodate modifications in the requirements of the Districl of Columbia
Government, or the requirements for the particular project set forth in Appendix "A' of
the Contract. Such changss, when required shall be specifically amended in Appendix
“A", and are applicable 10 the project and Coniract aumber 10 which the amendment is

made.
TECHNICAL REQUIREMENTS

The Appendix ‘B° defines both the technical  requirements  and  the
drawings/specifications submittal schedules as required by the District

The requirements set forth hereafter are minimum requirements only, not inlended 1o be
all inclusive of all the contract requirements. It is the responsibility of the Architect-
Engincer 10 provide all services Recessary for a complete and integraied professionally
designed product for the facility specified in Appendix “A’. This shall include all
design and engineering features, cquipment, sysiem, elc.. usually or customarily found
1 or necessary for the design of a structure or facility of 1the kind and type described
therein. together with technical spectlicaiions. design analyses, construction cost
estimates. renderings, photographs. and scale models.

Submittal Schedule



The preparation of the contract documents for construction work is complex. exaciing,
and time-consuming. For each project as a minimum there are three 1nterested parties;
the User Apgency, the Implementing Agency and the Architect-Engineer  The
establishment of a mutually accepiable design with the minimum effort shall be
accomplished by graphic and texiual design solutions (o be subnutted for review and
comment at certain development stages. The quantity and the development Stage of
these submissions wil] vary according to complexity of the work. Following are the
submissions for most projects and their minimum contents, unjess specifically amended

in Appendix A
NG.  SUBMISSION % COMPLETED
[ Schemalic Phase (skctch SIage) ---vemncremanine s 5% completed
Il Concept Phase -----xeoeemmiiaiiivenioonnnnn... 35% completed
HL  Design Development Phase ------2ceemme...... 65% compleied
V. Construction Documents Phase «--vconve... 100% completed
V. Compliance Phase «s----rerveccieerounoieo... Final

Requirements under this Appendix “B" shall be met by the Architect-Engineer
unless modified or amended by the requirements of Appendix “ A” and/or
supplements.

2.2. Submittal copies
At each submission the Architect-Engineer shall submit five {5) sets of prints, one set

of loaded computer disk (s) or CD ROM and one (1) set of reproducible prints
Complece submitral requirements are detaited hercunder unless modified in Appendix

‘A
PHASE REPRODUCIBLE DISK (S) PRINTS

! Schemalic ! set 1 set 5 sets

i Concept 1 set Iset 5 sets

I Desiga Development 1 set I set 5 sets

IV Construction Documents I set ! set 5 sets

vV Compliance ! set | set 5 sets and
Original set of drawings

Specificanons, Outline (Design Dev ) | sets ! set 5 sers

Speaifications. Drafi {Constn. Doc.Ph.) 1 set [ set 3 sel

Specifications, Final (Compliance) I set I set 3 sels

Construction Cost esumate. For each submuttal Acchitect-Engineer shall submn five
copies of cost estimate. The estimate shall have details that are consistent with (he
submitial phase



2.3, Computerized Design and Drafting

All design drafting shall be prepared utiizing AutoCAD R-2000 or latest version. All
design analysis shall be developed using latest versions of appropriate computer
software that is approved by the COTR. During the pre-design conference the A-E
shall provide for approval a list of the design sofiware he intends 1o use for the design
work. He may obtain the approval of his sofiware during negotiation of the costs for
the work.

2.4. Document Preparation.

241

24.2

2.4.3

2.4.4.

All documents required unders this Contract shatl be:

Prepared by the Architect-Engineer in a clear, neal. and professional manner:
suilable for reproduction;

All drawings shall be prepared using AutoCAD Release 2000 or Jatar version and
all specifications shall be prepared using Microsoft Word and

ldentified by the appropriate project name and number assigned by The District,

Prior 1o the submittal of any design drawings, specifications. engineering
analyses, construciion cost estimates, and studies, the Architect-Engineer shall
completely check and coordinate same for accuracy, compliance with the District
of Columbia Zoning requirements, Building Codes, other applicable codes and
regulations, and for compliance with the additional requireiments that are
applicable ta specific projects.

2.5. Reviews

3

Sl

Review timeframe:

As required by the contract, Architect-Engineer shall submil 10 COTR within
seven calendar days of the daie of issuance of Notice (o proceed, a schedule
showing the milestone dates for the starting and completing various phases of
work (Refer to the sample progress schedule provided by the COTR) at the Pre-
design meeting. He shall update this schedule on 4 monthly basis and submit 10
the COTR on a regular basis at the end of each month or on specific date as
agreed with the COTR.  In preparing the Schedule of Work. the Architect.
Engineer shall allow time for each review by the District representatives. The
review (ime allowance is 1n calendar days and will be measured from the date of
receipt by the COTR and is as follows unless this time frame is amended for
specific project in the Appendix A



NO. SUBMISSION REVIEEW TIME
(Calendar days)

[ Schematic Phase ... 7
I Concepr Phase ... 7
Il Design Development Phase ... . S 7
IV. Construction Documents Phase ... ... . 7
V. Compliance Phase Final Submission 7

2.5.2. On-Board Reviews

When authorized in Appendix A as being necessary tw accommodate an
accelerated schedule, the normal time allowed for review of the work as set forth
in Appendix B shall be waived and the District shall perform “on-board™ reviews
at such time and location as shail be reasonable and acceptable to the parties

involved.

Unless amended, the Architect-Engineer shall print the job the same as would be
required for a normal review submission: that he shall submit 10 the COTR at
least five (5) calendar days prier 1o the date scheduted for an “on-board” review.
The purpose of this lead time is for the District representatives make a cursory
review of the submitial prior 10 on-board review. COTR will distribute the
submittals to propes reviewers. COTR will also coordinate on-board reviews.

253, Review Commenis:

All review comments from the University shall be in writing. As these comiments
are incorporated in the coniract documents, the Atchitect-Engineer shall carefully
indicate his action taken. [f incorporated, the work “done”, “complied” or “not
complied” be written adjacent to the comment; if the comment is not acceptable
to the Architect-Engineer, he shall note that the request is  not done or not
complied because w-oooioiiieL .7 The Architect-Engincer and the
University shall discuss within ten (10) days and agree to a muwaliy acceptable
action. The final decision, in every instance. remains with the University If the
Architect-Engineer cannot concur, he shall modify the work in accordance with
The Univessity's directive. then write to UDC “'the work has been done but not in
in accordance with his professional judgment because --eeomemceoonall

2.6.  Conferences

The Architect-Engineer {A-E) shall furnish ail informanon masenal necessary to
coordinate the project with all agencies and with the University  The Architect-
Engineer or histher authorized representative shall awtend all meetings, arranged by
other agencies or community groups or the Project Manager, to obtain the necessary
approval of such agencies or groups. The A-E shall furnish ail information, data and
exhibits required for such meelings or reviews



2.7. Surveys.

2.8,

2.7.1. Plat of Computation

A “Plat of Computation™ for the project site shall be procured by the A-E and
shall be incorporated in the construction documents.

2.7.2. Topographic Survey

The Archiiect-Engineer shall order the topographic survey immediately after
recerving the notice (0 proceed for the work. He shall prepare and submil one
reproducible copy of a topographic survey map of the site of the facility in
sufficient detail 10 permit the proper and efficient execution for the work required
by this Contraci. The area 10 be surveyed shall include a SO feet wide sirip around
the entire perimeter except where there is no right of entry. The topographic
survey map shall be al a scale of not less than 1"= 20'- 0", and shall show and / or
include: (i) contours at 1 0" vertical intervals where slopes are 10% or less,
contours at 2'- 0" vertical intervals where slopes are greater than 10% (i) all
nawral and artificial features including, but not limited to: (a) building, sheds and
other structures, both existing and previously demolished, (b) elevation of
basements, areaways, vaull floors. etc.; (c) retaining walls, lerrace walls, sleps,
curbs, etc.. with top, botiom and adjacent grade elevations: {d) roads, walks,
driveways, and other paved areas (Indicate type of paving); (e) fences, gratings
and drainage structures; (g) water, sewer and vtility lines. manholes, vaults and
both rim elevation and invert elevation; (h) telephone, power and light poles; (i)
grass, lawn, weed, bush, and wooded areas;, ()) wees, 3" diameter and over. and
(k) fields, bare earth and exposed rock areas. The boundary, as indicated by the
“Ptat of Computation™ and the location of existing markers shajl be shown on the
topographic map. The marker location shall be obtained from the D.C
Surveyor's office. At least on boundary line extending the full length of the site
shall be located from existing markers and defined by a new marker al each end.
All topographic features and all new construction shall be accurately located from
this boundary line. This will not be an official survey but must be sufficiently
accurate for building design to be developed withoul necessitating any major plan
change when the official survey is prepared.

Soil Data.
The Architect-Engineer shall make determination and obtain concurrence from the
Froject Manager immediately after acceplance of the Schematic Phase by the

University, on the tocation, quantity and depth of soil 1dentification holes.

2.8.1. The Architect-Engineer shali provide with each required soil evaluation:



Seil boring, soil samples and cestified boring logs. The boring logs shall show
sfrata description, resistance (o penctration of standurd samphing spoons, ground
water Jevels and other pertinent data.

The Architect-Engineer shall provide the foltowing if these items of work are
included in the Appendix A. if they are not included he shali petform this work
only upon receiving approval from the Contracling Officer.

L]
<0
(]

(13 Perforated pipes for water level readings.

(2)  Core driiling in rock, core samples and drillings logs.

{3} Test pits, tesl caissons, test piles, load tests, bearing tests and certified
records of all pertinent test data.

{(4) Laboratory tests of soil strata and such borings and samples as may be
needed in addition 1o 3.4.D above.

(5) Written report of the analysis and recommendations from professianal soil
mechanics and foundation engineer.

2.8.3  The Architect-Engineer shall utilize all soils data secured under 3.4 [ above as an
aid in his determination for designs of foundations, sub-siructures, retaining walls,
etc., and for ail earthwork such as cuts, fills and embankments.

2.84. The scope and sequence of various phases of soils investigations shall be
established by the A-E as concurred by the COTR.

2.8.5 The Architect-Engineer shal) provide adequate soil data including the preparation
of boring location plans and specifications, supervision of boring operation and
evaluation of soil data during progress of the borings. He shall also provide a
drawing (or drawings) 1o be included with the drawings 1o be fumished under 3.5

F (2) (¢) showing:

(1) Locations of test borings and test pits

(2) Description and location of soil strata encountered in borings and test pits.

(3} Record of blow counts on sampling spoons when taking soil samples.

(4) Water level reading with time and date the record taken.

(3) Any other data pertinent 10 the construction of foundations and / or earthwork.

2.9.  Asbestos Abatement

Removal, Encapsulation, or Enclosure:  For any project wherein the Scope-
of-Work {Appendix "A") requires alteration and for modernization of any part or
all of any existing buildiag or facility, including any replacement or
improvements 10 HVAC and Plumbing System, the Architect Engineer shall
prepare and furnish a repon as set forth befow:

The Architect- Engineer shal! be sesponsible 10 determine by initial field check,
and 1o report promptly to the District whether or not asbestos exists at the
preauses. If findings are positive, the A-E shall determioe and photograph the

1y



tocations and the extent. and furnish a comparative budget lype cost estimate for
each (1) removal, (2) encapsulation, (3} enclosure and (4) a combination thereof’
all to be in accordance with the current. OSHA and EPA swndards and
regulations. Negative findings will require the A-E to confirm it by submission of

a Negative Report.

When Asbestos exists on the premises, the report from the Architect-Engineer
shall contain inspection photographs as follows:

Reguirements for Asbestos Inspection Photographs:

(4) Size: approximately 8"x 10"

(by Clearily define the areas where sample ts obiained and the condition
prior to remaval

(¢} All phoiographs shail have an extension (litle margin) with the
foliowing information printed or typed thereon:

(1) Tite of project and Architect-Engineer

(ii) Location of photographs in relation to project;

(ii1) Identified as to subject matter shown on photographs:

(iv) Dates taken;

(v} Facility name, building name and building identification number.

(dy Number of photographs in each submission:

(1) Two prints and one negative of each sample area.

(i) Photographs to be bound in book {(each set). Negatives to be in
Jackets and labeled with building mame building identification
number facility name and photo number

(1) All photogeaphs shall be taken by a professional photographer and
all enlargements shall be clear with the proper contrast.

(iv) If the photographs are taken using digital cameras. in lieu of
negatives the A-E shall submnit a CD Rom of al] the photographs.

(e) Submitted with the report upan completion of inspection.

3. SUBMITTALS

The preparation of construction contract documents is the responsibility of the
Architect-Engineer. The COTR and the University will provide scope of work and
Program requiremenis as described 1n the Appendix. The contract documents produced
by the A-E shall accurately and completely reflect the design concept if the project is to
be aesthetically appealiag, efficient and carcfully planned for maximum usage, and
economical i construction. operation and maintenance costs.

The COTR will provide reviews to aid in the correct interpretation of the University's
program requirements that are ideniified in the Appendix A, [0 encourage approptiate
creauvity in design, o corroborate the selected engineering system, and o assess the
synthesis of the project.  The Umversity will not check correctness of the coniract
docurnents for design. Architeci-Enginesr is responsible for all facets of rhe design
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SCHEMATIC PHASE (15%): (D
General:

Schematic drawings for construction projects arc a means of identifying
alternative approaches to correct physical and Ffunctionat deficiencies. The
development of these schematic drawings is an interactive process between the
Project Manager, the University and the A-E in order to produce a narrative and
graphical description of possible program alternatives. As appropriate, the
District will make available:

Facility Development Plan, if available,

Space Program Requiremenis for functional areas included in the project,
Evaluation reports, (o include but not limited 1o any available subsurface
investigation reports, and as-built structural drawings and

Approved Program

The A-E, in collaboration with the Project Manager and the University staff, shall
sketch various possible alternatives and refine them based on conlinuing
interaction with the University's project 1eam. The A-E will then complele and
present alternative architectural solutions which are functionally viable for
consideration. The University wil) select the tinal concept identify the approved
scope 16 be developed in Concept review stage.

Complete conceptual alternatives must be displayed on the Schematic drawings.
The work may inciude the division of an ahiernative into distinct paris, each of
which has an identified priority. The Schematic design must, therefore, be
developed so that further development shall provide a well designed facility with
respect 10 functional layout, construction phasing. minimized disruption of
existing facility operation. and coordination with structures and utilities.

A group of simple drawings manifesting the Architect Engineer’s understanding
of the client’s requirements as defined in the contract documents. These shall be
on 4 reproducible medium

Subject Matter

Floor plan(s), two elevations, one cach longiudinal and transverse

sections, and site plan

*  Minimum scale shall be [/8" =1" - 0" for plans and elevaiion, %" = 1'-0Q”
for seciions, and 1" = 50’ for the sste plan (s).

* North arrow and Bustding tdentificatton Mumnber shall be shown on al]
floor and site plan (s).

* The sheet size shall be adequate for a clear submission.



* Approval of sheet size and Bwilding ldentification Number shafl be
provided by the COTR in the pre-design meeding.

¢ Notes and dimensions shall be sufficient to enable the reviewer(s) to
analyze the submission for conformance 10 the project’s program
requirement and to understand the quality of design  Tentative elevations
of finish grade and each floor shall be included

* Malerial of construciion shall be idenufied in a general manner i.e..
masonry, concrete, cortain wall, steel, etc.

* Required egress information Square footage of al} interior spaces Egress
requirements showing calculated population. egress flow diagram,
required exit units and area classification.

* Cost estimale shall be prepared based on either square foot cost basis or
assembly cost basis. This is essential 1o evaluate each of the schematics 1o
meet the funding limitation,

3.1.3. Review

314

Architect-Engineer shall deliver this submittal to the COTR. Number of copies of
the submitial is stated in Appendix B. COTR shall tequire District’s review staff
and the User 10 complete the ieview and submil their review comments in the
prescribed format within the time stated in Appendix B. COTR shall transmit the
feview comments (o the A-E for INCOrporalion in his next submittal. If the
submittal is rejected, the COTR shall send the rejection notice stating the reasons
for rejection. A-E shall resubmit it by incorporating the comments. If the A-E
disagrees with the rejection and or comments he shall request within three
calendar days for a meeting with the COTR 1o discuss the rejection and or
commems. A-E shall write the minutes of this meeting and submit it to the COTR
within three calendar days of the meeting.  Also he shall immediately comply
with the comments agreed in the meetng and resubmit if the submiual was
rejected or if it was not rejecied, incorporate the agreed comment in the next
submittal. In case of schematics design, more than ane joint meeling may be
useful in avoiding resubmitials.

Upon approval of this submission the soil investigation shall be performed.

3.2. CONCEPT PHASE (35%): (H)

321

Definition:

The concept phase consists of drawings, description of matenals, and area
tabulations.  Also other wtems as may be required for ceriain projects. The
concept drawings shall be developed from the approved Schematic Phase
drawings These drawings shall be accurate, sufficiently complete architecturalty
1o enable UDC to understand conformance 10 :he scope of work as Hlustrated in
Appendix "A" All pertinent information must be ncluded.



3.22. Subject Matter.

* Floor plan(s). four elevations, one each longitudinal and transverse
sections and site plan.

*  Minimum scale shall be /8" = 10" for floor plans and clevations, 'a°
= 10" for section. ¥ "=1"-0" for typical wall seciions, and 1'=50" for
plot plan. North arrow shal} be shown on all floor and site plans (s).
The sheet size is approximately 307X42" (uptess modified in
Appendix "A’), and must be Jegible, clear, and easily read.

* Notes and dimension shall be adequate for the information required.

* All rooms shall be ideniified and sized. typical furnishing and
equipment to be named and location. elevations 10 be developed
identifying facade to include fenestration types and openings, site
development. overatl dimensions, approximate floor and finish grade
elevations.

¢ A description of materials in which shall be included the proposed
engineering systems (structural, mechanical and electrical), materials
of construction, and other information describing the project.

* Provide on the drawings, {within the confines of the area delineated)
the seating capacity of assembly halls, auditoriums, gymnasiums and
stadiums, plus any other spaces when identificarion of capacily is
essential 1o the determination of compliance with the Code and Scope
of Work,

* The requirernents of the Building Code shall be equaled or exceed.
For egress, show the calculated population, egress flow diagram
{complex system). ideniify required, existing and the area
classification. Type of occupancy, type of construction, fire safety
requirements, etc,

* Architecis must provide on each plan drawing, the gross square foot
area of each plan or plans on the sheet  On the cover or index sheet,
the architect must provide the gross square footage of the complete
building project. The area of the site is to be expressed separately in
terms of gross area.

* The required information is applicable to each review submission and
will be prominently called out and shown as foliows:

When a singie floor plan only 1s shown. the square foolage is 10 be
piaced 1n proximity of the Title Block. If more than one floor plan
is shown on a sheel, show square footage as a part of floor plan
identification;  For example: (2" Floor Plan. Area =
square foot, el¢.)

On Cover or Index Sheet, the required information may be shown
by "Key Plan” or schedule  Architects shall prepare and submit
COmMPULations in support ot aggregale tigures




» Cost estimate shall be more refined than the estimate prepared for
Schematic  submiual by ehiminating  sufficient number of
contingencics that were included in the schematic submital

3.2.3. Review

324

Architeci-Engineer shall deliver this subminal to the COTR. A-E shall also
deliver a certificale slating that he has incorporated all the review comments as
agreed for the Schematic Submitial.  He shall submit the number of copies as
required under submiual requirements. COTR shall require District’s review staff
and the User to complete the review and submil their review comments in the
prescribed format within the time stated. COTR shall transmit the review
comments to the A-E for incorporation in his next submittal. If the submittal is
rejecied, the COTR shall send the rejection notice stating the reasons for rejection.
A-E shall resubmit it by incorporating the comments. If the A-E disagrees with
the rejection and or comments he shail request within three calendar days for a
meeling with the COTR to discuss the rejection and or comments. A-E shall
write the minutes of this meeting and submit it 10 the COTR within ihree calendar
days of the meeting. Also he shall immediately comply with the comments
agreed in the meeting and resubmit his design documents if the submittal was
rejected or if it was not rejected, incorporate the agreed comment in the nexi
submittal.

Review by other Agencies:

If the project is 10 be submitted to either the Fine Arts Commission {FAC) or the
National Capital Planning Commission (NCPC) or the Community, the Architect-
Engineer shall prepare a set of plans for a formal presemation by mounting on
board stock (board mounting may not be required for NCPC), by shading, by
crisp black lines and bold, clear lettering. The submissions will be reviewed by
Commission members from a distance of 1en to twelve feel, hence prepare this
subnmussion accordingly.  If requested, the Architect-Engineer shal) prepare
rendering for submission to FAC: if the work is accepied and the rendering
remains correct, it may be used as the one that is required to be submitied to the
District under the contract. A model is optional unless it is specified in Appendix
‘A’ If the Architect-Engineer has prepared a siudy model for his office use, it
may be submitied in both Commissions’ scheduled monihly meetings. The dates
for these meetings shall be obtained from the Commussion.

If FAC or NCPC rejects the submission it is incumbent upon the Architect-
Engineer 10 carefully correct the submission and completely prepare it for the
resubmission. [t is responsibitity of the A-E to prepare a design acceptable 1o all
authorized review agencies.

Acceptance of this submission by the authonzed review agencies establishes the
aesthetics and the contigurarion of the project. QOunly minor refinements of these



items shall be permitted thereafter. However, interior spaces and operating
systems will continue 10 be reviewed and adjusted.

3.3. DESIGN CONSULTATION OF ENGINEERING SYSTEM(S)

3.3.1

332

Definition

The Archilect-Engineer shall request for a meeting immediately after receiving
the approved concept design documents from the COTR. The purpose of this
meeting shall be to establish both a mutual understanding of the project and a
common acceptance of the proposed engineering system{s). In depth discussion
shall require simple drawings.

The simple drawings shall include information from the approved concept
drawings and the written comments. The drawings for this phase shall be
prepared 1o a convenient and casily readabie scale. This work shall be sufficiently
complete to portray. on sheets for each discipline, the proposed engineering
systems,

Consultation

Graphics shall consist of floor plans, clevations, sections, details, site plans, and
others as needed for in-depth discussion of the proposed engineering systemns.
Participants may include the Project Manager., Government's architects and
engineers, representatives from the user, Architect-Engineer and his consultants to
reach an Contract on the proposed engincering system that will be the most
advantageous economicaily, functionall ¥, and maintenance-wise. These proposed
engineering syslems shalt have been established by computations, comparative
life cycle cost analysss, comparaiive lead time for purchase and delivery, and
other items investigaled by the consultant that are pertinent to the system(s).
Sufficient information must be provided for the reviewer(s) to reach a reasonabie
decision. When the Architect-Engineer and his consultants and their counterparts
i UDC have agreed on 2 basic system, it will normally be final unless, as the
plans are developed, il is established that the seiected system is unsafe,
excessively complex, or too costly. When this occurs. the revisions are lhe
responsibility of the Architect-Engineer. There must be Contract before the wark
proceeds.

The Architect-Engineer shali prepare a technically sufficiemt and reasonably
comprehensive “package” of \he items desciibed in Section 1.5 D (1), and shall
deliver the same to the Project Management in not less than 3 working days prior
1o the scheduled date for the pre-design meeting and consuliauion. All materials
shall be clearly identified as 10 the applicable discipline. All decisions imporiant
to identification of the type and / or establishing the intent and direction the
design shall be carefully recorded  See jem 3 12, “Architect-Engineer”
Responstbility 10 Record at All Meetings",



3.3.3.

Subject Matter

Typical submissions for the first review of this phase shall include the following
suggested items, however, the Architect-Engineer shall include all information
necessary for the reviewer ta clearly undersiand the items submitied.

3.3.3.1. Acchitectural

The sheers shall incorporate Concept Phase comments and additional sheeis as
may be required for The Architect-Engineer consultant to accomplish his
work.  Topographic survey information. either official or taken by the
Architect-Engineer.  The computation developed 10 determine egress
regbirements.

3.3.3.2, Structural:

Live and dead loads.

Proposed Suuctural system with the back-up information use 10 make the
selection,

Foundation system based on sub-soil data.

The proposed suuctural system to be shown on the plans in a legible and
simple manner,

Written analysis explaining the comparative advantages of one or more
systems and the reason (s) for selection of the system.,

3.3.3.3. Electrical:
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Lighting level based on Niumination Engineering Society (IES) standard,
listing of security, fire alarm, telephone and data communication systems.
Luminaries Lypes, in general.

Preliminary electrical Joad selected voliage level to be applisd.

The major components and services (o be drawn on the plans in a legible and
simple manner. Include room and approximate area requirements for control
panels.

Written analysis, when applicable, explaming the comparative advantages of
One or more systeius and the reasons for selection of the recommended systemn,
Prior to this meeting, the consultant shall have conferred with all utility
organizations and have their comments regarding availability of service, their
recommendauon for type. elc

4. Mechanical (HVAC):

Heat losstheat gain load calculauons (Block Load) foi the building as a whole



* Assumed quaniity and approximate area requirerment for boilers, chillers, air
hardling units. compactors, elevators. and all other equipment to be installed in
mechanical room (s) and other rooms or spaces.

¢ Draw on the plan in a legible and simple manner all rooms and spaces for the
required equipment. Show the equipment layoul o scale in its proper
relationship.

* Written analysis explaining the comparative advaniages of one or more
systems and the reason for selection of the recommended syslem.

3.3.3.5. Plumbing:

* Draw in the plans in a legible and simple manner all rooms and spaces
identifying all plumbing fixtures.

* Prior to the pre-design meeting the consultant shatl have conferred with all

utitity organizations and have their commeats regarding availability of service,
their recommendations for 1ype. etc.

3.4. DESIGN DEVELOPMENT PHASE (65%): (1H)

34.L
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Definition:

The final approved Concept Plans shall be the basis for the development of the
Design Development phase. Any changes from these plans must be approved by
Project Manager prior (o procecding with the Design Developmeni Drawings.

All plans will be reviewed for functional and aesthetic relationships. The result of
this phase will be a se1 of design dacuments defined 1o the point that no further
functional decisions are required.

The Design Development Phase consists of basic plans, elevaiions, sections and
details with computation and analysis of all disciplines required for the project.

Subject Matter:

Typical submissions for the review of the Design Development phase shall
include the following suggested features. The plans and specifications shail
include all information necessary 10 enable a valid Judgement of the final design
as developed by the Architeci-Engineer

3.4.2.1. Architectural:

* All Roor plan sufficiently complete for exterior buijding dimensions
and inerior dimensions of all major partitions; floor elevations: all
windows. openings. door and door swing: other items in keeping
with this degree of completion.



* Site plans sufficiently compleie for location of improvements
showing the existing topography, point elevations for finish grade in
the vicinity of the improvements, location of all existing utilities and
clearly identifying each with its capacily, other items in keeping with
this degree of camplerion.

* All elevations sufficienty complete to show ali prominent leatures of
the building; i.e.. doors, windows, steps, roofs. projections, ells,
eaves; other items in keeping with this degree of compietion.

* Sections sufficiently complete (o show foundation suppaort,
foundation, exterior walls, interior floors, roof, etc.: dimensions
vertically and all walls and pantitions horizontally; sections 10 be
shown are longitudinal, wansverse, others of all major elements,
stairs owtlined; other items in keeping with this degrees of
completion.

* Architect-Engineer’s selection of details to be sufficiently completes
in keeping with this degree of completion.

* Room finishes schedule identifying basic materials
3.4.2.2.Structural:
* All floor plans, foundations plan and roof plan sufficiently complete

for all major structural components 1o be dimensioned and sized;
other items in keeping with this degree of completion.

* Soil boring plan and log, hoth complete.

¢ Sections sufficiently complete to show foundation support,
foundation, walls, columns, beams, girders. joists. floors, roof: af)
typical and major atypical conditions: other items in keeping with
this degree of completion.

* Schedules completed and coordinated for all typical and major
atypical elements.

* Complete and coordinate computations for all typical and major
alyptcal members.

3.4.2.3.Electrical:
* Al {loor plans with tuminaries, convenience outlets. power owlets,

and all other electronic communication. and all atendunt systems
that are 1o be provided



* Required equipment sooms o be shown with location of major
components and services; service equipment, panei-boards, motor
starter centers, substations, switchboards. and transformers.

» Computerized computations for correct lighung levels, lighting
levels tabulated for the various spaces: lotal estimated power
requirements; calculauons indicating selection of voltage; other items
in keeping with this degree of completion.

3.4.2 4. Mechanical (HVAC):

*  All floor plans showing heating and cooling equipment to scale; all
other equipment previously named will be drawn to scale.

+ Computerized computations for each room, area and zone, with
design facturs and assurnptions. Provide all reference for data used.

*  Other items in keeping with this degree of completion.
3.4.2.5. Plumbing:

* All floor plans showing the plumbing equipment to scale

* Computations for determining equipment and piping sizes.

*»  Other items in keeping with this degree of completion.
3.4.2.6.0utline Specifications;

The Architect-Engineer shall prepare and submit outline specificalions
giving principal characteristics of construction materials and finishes 10 be
used in each principal area and for each feature of consiruction, together
with types and capacities of equipment. Specifications may be included on
each drawing (o which they are perunent, or they may be prepared on
letter size sheets and properly keyed for identification with areas 1o which
they are pertinent as illustrated on the drawings.

* Forall projects involving repairs, restoration. alteratons or additions,
and Jor unless otherwise stipulated in Appendix “A", it is the
requirement that all walls, ceilings and floor finishes shall "MATCH
EXISTING™ with respect to color, texture. quality of material and all
architectural details contained within and utilized in a space or area.
This requirement shall also apply to contiguous areas and spaces
when visual continuity and aesthetic consideration dictate a
"MATCH OF EXISTING™



¢ The requirement set forth above shall also apply to all types of
fixtures, trim, sash, doors, cabinetry, and hardware, unless it shall no
longer be manufaciured or meet code requirements. In this event, it
shall be incumbent upon the Architeci-Engineer 10 specify aliernate
sofutions

* Historic facilities lisied in the Federal and/or District Register are
subject 10 the constraints of Public Law as pertainis to HISTORIC
PRESERVATION. Project in this category will receive special
consideration and are subject 10 special reviews and approval by
Ageacies and Commissions established for this purpose.  A-E
consultant is required 1o obtain their approval.

* Reference is made to sections 3.5F “ Construction Documents Phase
IV" and 3.5.G “Compliance Submission Phase V. The Architect-
Engincer, in preparing these documents, shall make sure that the
intent and specific features and requirements of “Approved Outline
Specifications™ are properly and fully translated ino these
documents. No significamt deviation will be permiited unless prior
approval has been granted by the OPM.

* Responsibility of the Architect-Engineer 15 stipulated in ARTICLE 1
of the Cantract and in Section 5 of the GENERAL PROVISIONS. A.
E's are cautioned that notwithstanding their receipt of documents
from the Government such as “Original Bid Documents”, “As-Built”,
¢ic.. the Architect-Engineer will be held fully responsible to make
comprehensive onsite investigation to confirm and /or determine
actual EXISTING CONDITIONS ia every significant detail. The
tmportance of this effort cannot be overemphasized where the design
objective 15 to "MATCH THE EXISTING" and avoid conflict of new
work with the existing

3.4.2.7.Construction Cost Estimate:

The estimating procedure will be in accordance with CSI standards. In
preparing the estimale at this stage. it is recognized that many items will
not have been ascenained (0 a point where a quantity survey is possible.
Nevertheless, a number of the gereral construction features will have been
selecied which will permit an iemizalion of basic quantities under the
major branches of work, such as: general excavation, concreie, masonry.,
etc. In those instances where insufficient information has been developed
to determine specific quantties, systems. fixtures, or equipmeni, an
appropriste allowance may be indicated.  For each allowance, an
explanation of its development shall be included. This preluninary
estimate shall show separately the cast of each new building or addition,



the work in existing butidings. and costs of all work outside the buildings.
The estimate shall be broken down to show the cost analyses or
allowances (noted as such) based on these units. As example: building
construction cost shall be shown separately from mechanical and
cquipment costs, and these in turn shal) be separated into the various
trades and types in the summary sheeats to the degree practical at this stage
of development.  Similarly. outside work shall show components of
grading, roads and sidewalks, landscaping, sanitary and electrical services,
etc. {Government form furnished). Computer software such as “Means” or
other approved software shall be used in developing construction cost
estimates.  Appropriate adjustments shall be made for location of the
project, labor cates. complexity of the project, degree of difficulty, local
conditions. regulatory requirements etc.

3.4.3. Reviews:

Architect-Engineer shall deliver this submittal to the COTR. A-E shall
also deliver a certificate stating that he has incorporated ail the review
commenls as agreed for the Concept Phase submittal and Design
consulation meeting. He shall submit the number of copies as required
under submiual requirements. COTR shall require District’s review staff
and the User 1o complete the review and submit their review comments in
the prescribed format within the time stated. COTR shall transmit the
review comments to the A-E for incorporation in his next subiittal. If the
submittal is rejected, the COTR shall send the rejection notice stating the
reasons for rejection.  A-E shall resubmit it by incorporating the
comments. If the A-E disagrees with the rejection and or comments he
shall request within three calendar days for a meeting with the COTR 10
discuss the rejection and or comments. A-E shall write the minutes of this
meeung and submit it to the COTR within three calendar days of the
meeting. Also he shall immediately comply with the comments agreed in
the meeting and resubmit his design documents if the submittal was
rejected or if it was not rejected, incorporate the agreed comment in the
next submittal  If the Schematics and Concept submutials were rejected
prior 10 their final approval no payment will be made for this phase unijl
the submitial for this phase is approved.

3.5, CONSTRUCTION DOCUMENTS (100%) : (1V)
3.5.1. Definition:

* This review shall be at the completion of the constroction documents
and known as Construction Documents Phase. Included for this
review shall be complete plans, specifications, final construction cost
estimate, and final detail compuiations. This submission requires
that the plans be complete and ready for issue to bidders.



* The plans may be done on either linen or Mylar. Approval must be
obiained from the Government prior 10 the selection of the type of
reproducible sheets.  Size 29" x 41™ wrim line unless supulated
otherwise in Appendix “A". inside border | % " on binding edge, ‘4"
on other edges. Optimum readability is a requitement at full size
reproduction A graphic scale shall be shown on each drawing for
cach scale used. The quality and spacing of lines on the drawings
must be carcfully controlled. Clear space between paratiel lines
should always be of greater widih than the adjoining lines. All
lettering shall be vertica) capitals with an open qualiity and shall be
ot less than 1/8” high. Maierial symbols must be bold and not
dense. Do not use any kind of half tone or opaque shading or paich
except solid black on the face of the drawings where applicable for
small or thin seciions. Drawings shall be of the bes quality for
possible scanning reproduction. The format and wording of the title
block 1o be used on the drawings shall be approved by the Office of
Property Management before proceeding with prinling reproducible
sheets.

* Drawings shali be complete and prepared using computer software
“"AutoCAD R-14" or later version, unless stipulated otherwise in
Appendix "A".

* Specifications shall be prepared using MasterSpec (Latest Version)
as guide. The Office of Property Management (OPM) may review
and note the comments with changes prior 10 its relurn 10 the
Archnect-Engincer for final submission prior 1o printing for issvance
to the bidders.

3.5.2. Subject Matter:
General:
The work accomplished for the review shall be 100% complele.

3.5.2.1.Existing Conditions

Plan showing locations ot previousiy demolished structures, structures 1g be
demolished by others and any other changes that are expected to occur on the
Site between the time the topo survey is made and the (ime the site is released
f0 the contracior for his construction operations. Iaformation shown on this
drawing shall include. but not necessarily be limmited to. the following: (i)
outline of proposed structures; (i1} locations of demolished structures and
rubble filis tn basements. areaways, vauolts, eic.: (i) tocauons of all
structures. wall, walks, curbs, trees, paved areas. erc.. remaming on the site,



(iv) a complete scope and clear definition of alf site work 0 be performed by
the contractor related to existing condinons that jnvolve demolition and
cemoval of existing stuctures, retaining walls, areaways. vaults, walks,
footings. basement slabs, paving. etc., removal of rubble and other [ills,
removal of trees, etc., Existing condinons plan shall show relationship of
existing conditions (o new construction in both horizental and verucal planes
of reference.

3.52.2. Site Plan

This shall be at a scale not less than 1= 20" - 0" showing and/or including
tocation and dimensions of (i) proposed building(s): (ii) existing proposed
sidewalks, street, exterior utilities, property lines, paved areas, play areas,
service and parking areas: (iii) existing sireets or alleys 10 be closed: (iv)
total square feet; and (v) extent of contract lines. (vi) Building identification
nomber (10 be furnished by the University) includes street address. ot and
square numbers (for all projects).

3.5.2.3.Sub-seil information drawing

This drawing shalf be included and should provide complete information
tegarding the investigation performed for this work.

3.5.2.4. Landscape Drawing:

This drawing shail be at a scale not less than [* = 20- 0", identiflying plam
material and location of it and including a list of materials.

3.5.2.5. Architectural: {min. scale 1/8"=1".0")

* Floor plans - dimensioned, completely referenced, partitions and
fixed equipment located, doors and windows, egress location and
identification of sections, deiails, and other periinent dala.

* Reflecied ceiling plans - structural members both heads. horizontal
and vertical, luminaries, HVAC registers, spriakler heads. electronic
devices, all other exposed items, and ceiling material tayout
Wherever, in the ceiling space, ducts. conduits, beams. etc. indicate
posstble acule congestion, a vemical section shall be included
establishing adequalte clearances.

* Elevatwors - fully completed indicating materials, fenestration, finish
grade, elc.



¢ Sections - identification. longitudinal and transverse sections, ali
wall sections, stair sections, vertical transpenaton seciions, and all
other sections, as needed

*  Details ~ door and window. al| gther as needed.
¢ Schedule ~ completed.

* Allother - fully complete in keeping with the spirit and intent of the
plans.

* Marked-up plans, computations, notes and a copy of the OPM review
comments (with anaotated action taken by A/E) from the previous
submission,

3.5.2.6.Civid: l ‘

¢ Plans — existing, removal, finish, all complcic.  Particularly the
tocation and identification of all wility Jines both existing and new.
This information will be shown on the site plans.

* A copy of the University’s review comments on the previous
submission.

3.5.2.7.Structural

* Floor Plans, foundation plan, roof plan - dimensioned all siructural
members and/or system(s). location and identification of section(s)
and details, and other pertinent data.

* Sections - idemtification. longitudinal and transverse sections, wall
sections, stair sections foundation and foundation Suppori secluons,
and all ather major sections.

*  Details - all details as needed.

¢ Schedules - completed.

* Computerized Analysis - all computations 1ncluding corrections
necessitated at original submission review and changes made as the
work progressed, as well as located on computer disk(s} with fabel(s)

to show project No , project title and date.

* Review comments (with annotated aclion taken by A/E} on the
previous submission



* Al other completed as needed.

3.5.2.8 Electrical:

* Floor plans, ceiling and roof plans - locations of luminaries,
switches, wiring panels, swiich gear and electrical room. service
entrance, transformers, ewc. Al systems shall be shown, fully
complete.

* Riser diagrams — all systems.

® Schedules — panels, fixtures, swiichboard, etc.

» Computerized Analysis- complete lighting and final power load
calculations including PEPCO information regarding available short
circuit current and maximum permissible inrush current.

* Allother - communications. security alarm, etc.

* Manufacturer's catalogue cuts of power equipment, wiring devices
and lighting fixtures.

* Marked-up plans, computations, notes and a copy of the University's
review comments (with annotated action take by A/E) from the
previous submission.

* Miscellaneous utilities information from suppliers.

3.5.2.9. Mechanical HVAC:

* Floor plans, roof plan ~ all HVAC units, registers. fouvers, controls,
piping, ductwork and their sizes etc.

¢ Risers, contiol diagrams and description, all mechanical notes and
details

* Capacities of boilers, chillers, fans. pipe sizes. valves, expansion
fanks, and other associated equipment. accessories and data as well
as schematic flow diagram (s)

» Complete computerized Analysis for each room - heat loss, heat
gain, ventilation, and tota) buitding load with air supply/return and

outside air

s Fuel tanks, piping. and sizes eic



* Equipment schedules, catalogue cuts

* Boiler and equipment room size and layout  Room layour and
vertical sections (where needed) at '4 "scale, mintmum.

* Marked-up plans, comnputations, notes and copy of an OPM review
comments (with annotated action taken by A/E) from the previous
submission,

3.5.2.10. Plumbing:

* Floor plans, roof plan with vent, equipment locations and roof drains,
all fixtures, hot and cold water with distribution/ recirculation and
waste piping, vents, drains. sprinkler system pumps, etc.

* All riser diagram(s) 10 include water, sanitary, gas. sprinkler systemn,
projection {option).

* Schedules — completed and catalogue cuts.
¢ Toilet and equipment room layouts at 4" scalc, minimum
* Computerized load analyses and sizing calculations

¢ Marked-up plans, computations, notes und a copy of the University’s
review comments (with annotated action taken by A/E) from the
previous submission.

3.5.2.11. Specifications:

The Architect-Engineer shall prepare and submit one (t) copy of the
architectural, structural, mechanical, plumbing and electrical specifications for
review. Preparation of specifications shall be accomplished by using latest
version of the MASTERSPEC Specifications (as a guide) in accordance with
the requirements set forth below, as well as loaded on computer disk {or CD)
properly labeled with Project No., Project Title and date.

* The District may furnish the Architect-Engineer a latest version of
MASTERSPEC Specification to be used as a guide. However, if the
A-E is required 10 procure the MASTERSPEC that will be included
in the Appendix A The Architect-Engineer shall modify the
MASTERSPEC Specification as may be needed (o meet the project
requirement. liems appearing therein, which are nat included in the
project, shall be omitted. New paragraphs and sections shall be
developed as required and shall conform to the standard format,
using section numbers format of the MASTERSPEC.



Proprietary materials and systems shal] not be indicated or specified
without prior written approval

The use of trade and manufacturer's names 1o describe a product,
matenal, fixture or type of construction shall be avoided If and
when it becomes necessary to make such a reference, the
specifications shall state that the reference is imade to establish a
standard of quality and performance only. and not for the purpose of
Limiting competition. The A-E shali include salient futures of the
ilemn or equipment specified.

Specifications for malerials, equipment and fixtures shall be wriiten
in terms of physical characteristics, chemical composHion 1ests,
performance, or any combination of these as may be applicable.

Specify only such articles, materials, and supplies as have been
manufaciured in the United Siates substantially from anicles,
materials, or supplies mined. produced, or manufactured (as the case
may be) in the United States. This provision shall not apply 10 such
articles, materials, or supplies of the class or kind to be used or such
articles. material, or supplies from which they are manufactured, as
are noi mined, produced, or manufactured, as the case may be, in the
United States in sufficient and reasonably available commercial
Quantities and of a satisfactory guality. or to such articles, materials,
or supplies as may be expected by the Contracting Officer under the
provisions of Title HI, Section 3, of the Act approved March 3, 1933,
47 Stat. 1520 (U.S. Code, Title 41, Sec. 10b). as amended.

One (1) copy of all manufactuyers’ catalogs, specifications or similar
materials referred to in the specifications and/or plans shall be
submitted when requesied by the University.

35.2.12. Color Charts:

Color chants shall be submitted as follows:

Color charts shall be prepared and submitted with Color Design
Section of specifications.

Individual boards shall be approximately 12" x 15”. Display an
actual sample whenever practicable of each color specified for every
material used. Number of display boards will depend on site and
quantity of samples
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3.5.2.14.

* Minialure samples should be used f possible. Lithographs generally
are not accepiable. For ceramic floor tiles, use sufficient individual
tiles to show pattern.

* Paper reproductions of items such as metal partitions, steel
equipment. laminated plaslics, porcelain enamels, and similar
facsimiles which appear 0 be actual finishes specified are
acceplable.

* Where large and/or heavy samples (e.g. brick, cast siones, elc.) are
required. it is not necessary to mount these on display boards,
however, they must be praperly identified with project name and
number, D.C. Cotor Code and manufacturer’s identification.

Miscellaneous:

* Elevaiors, escalators, dumb-waiters, pneumatic wube, waste and other
transportation systems.

* Special equipment - swimming pools, food services, efc.
® Trash and disposal equipment.
Construction Cost Estimates:

The cost shall be based on an accurate detailed quantity survey of both
labor and material. Any approved standard estimating procedure will be
acceprable provided that the conclusions are presented in the order and
detail specified in CS1 format. Lump sums or allowances for major items
of the estimates shall not be used However, quantity sutveys that could
be used for ordering materials are desirable from a cost control viewpoint
ae not necessary. For example concrete formwork may be priced on the
basis of square area for slabs, walls, beams, etc., rather than the actual
quantity of lumber or metal formwork required. Plumbing take-off shall
show the linear feet of various pipe sizes, but need not itemize fittings.
Fittings may be calculated as a percentage allowance. The same
procedure may be used for fittings on ductwork and electric conduit where
appropriate

Bidding Alternates are to be indicaled on the Recapitulation form by
adding an additional column or columns and adjusting the appropriate
Hems.

Explanation of Terms on Recapitulation Form:



l.6.

3.6.1

L)

o

3.5.2.18.

Gross Building Area: The gross square foot areas shall include all
spaces {including ali openings in floors) measured to the exterior surfaces
of the enclosing walls for all floors, buasements, balconies, mezzanines.
usable atics. service and equipment rooms. penthouse(s), enclosed
passages, and tunnels. The tolal shall include ¥ the gross area for pilched
roof space (not usable anic), roof enclosures, cormices, areaways, pipe
spaces. crawl spaces, covered areas. such ag open play areas under
buildings, and all other unfinished excavated spaces.” The item 1.0
“General Expenses’. These are the casts experienced by the General
Contractor. which are not covered in the other iems enumerated on the
Recapitulation form.

The computation copy shall be sharp and legible.
Computerized Design Analyses:

The Architeci-Engineer shall prepare design analyses in reproducible form
complete 1n such dewail as 1o accurately reflect the development of all
engineering design, and sufficient wo support all design work prepared 10
date. Mechanical and Plumbing Design Analysis shall: (i) be complete
and shall include detailed room by room heat foss and heat gain
caleulations, (it) load suvmmaries: {11) detailed equipment selection
calculations with major performance data and dimensions of all major
equipment dems; (iv) air balance calculations; (v) ventilation calculations:
and (vi) pipe and duct sizing, diagrams, etc.

Compulter Software:

Software to be used for HVAC Design Analysis shall be either Carrier
Co.’s “E-20" or Trane Co.'s “Trace"” program or other approved. For
Plumbing Design Analysis, use Elite software of other approved.
Approval must be obtained from OPM prior start of Design analyses.

COMPLIANCE (FINAL) (V):

Definition:

The Compliance Phase will consist of all contract documents fully compleied.
signed and ready to print prior 10 1ssuance for bids.

The plans shall be the onginals on material as approved by Government prior (o
start of design, as well as accomplished by computer disk {or CD) icaded with the
entire design work and with proper labels  The labels shall identufy project
number {s), project title and date as well as Contract number

Technical Specifications.



In accordance with the approved specifications. Final Spectfications shall be
prepared for reproduction by Photocopy or offset process. The originals shail be
printed on sheeis of 87 x 10-1/2" bond paper with margin for side binding, Times
New Roman font lype and black imprint. Al correcuons must be legible and
permanent; use of stick-on’s, piecing, 1ape, or other adhesive to effect corrections
will not be accepiable. The Architect-Engineer shall submit originals only, and
shall retain one (1) complete reproducible set and Joaded computer disk or CD as
a contingency against 10ss of the originals. Wherever in the specification an item
is designated to be installed or performed “where indicated” or “as shown on the
drawings” or words of Jike tmpor, it shall be the respansibility of the Architect
Fngineer 10 check such drawings and determine if such reguirement is in fact
shown and/or indicated with sufficient clarity so as o preclude the possibility of
disagreement 1o contract requirement during the actual construction of the facility
as designed.

3.6.3. Design Analysis:

The Architect-Engineer shall submit {1) one (1) reproducible and (ii) two
copies of ail final correcied design analyses, complete in every respect and
(i} one set of computer disks (or CD) loaded with the entire Design
Analysis. The disks/CD’s shall be fabeled as indicated for previous
submission.

3.6.4. Rendering:

The Architect-Engineer shall submit one perspective rendering in color, when
required by Appendix “A”. Rendering shall be of professional quality and
shall be furnished matied, suitably framed, protected with non-glare glass.
and ready for “hang’ mounting. Additionally, the Architect-Engineer shail be
guided by the following:

(a) Preliminary Sketch Submission: A prelimunary sketch of the proposed
rendering shall be submitted for UDC review and approval with respect
to items b and “'c” below prior to proceeding for finalization.

(b) Size The rendering shall be appropriate for the scale of the building
portrayed and as may otherwise be dictated by good piractice and
pleasing proportions.  Generally, any overall dimensions (including
frame) in excess of approximately 30” x 40” will not be considered
1ECessary.

tc} Perspective Viewpoint: It may be either eye-level or bird's-zye view
iaken fron a point which wiil best show the scope and aesthetic quality
of the project At teast one full principal fagade must be shown
Foregrounds for pumposes of relating o scale, may show persons.



landscaping. vehicles. equipment, ete., provided they do not cbscure
tmportaat architectural elements or otherwise invite atrention away from
the primary purpose of the rendering which is the delineation of the
architectural quality of the building. Shade and shadows shall be used
to emphasize architeciural and other features as appropriale.

{d) Medium: Delineators may have an option with respect to preference
for working with Tempra, water colors, ink washes, conte, eic.,
provided the colors will reasonably approximate the texture and color of
the materials 1o be used in the construction, and provided funher, that
when photographed, the reproduction will be in colors that are true to
the rendering. When the reproduction is in black and white, there shall
be no significant loss of either lines or tones. Collage for any purpose
excepl tettering will not be accepied.

(e} Project Title And Credits:  The title of the project (not project number)
will be appropriately placed on the lower portion of the matied area
along with name of the Archileci-Engineer of record. 1f the project has,
or is to have, a “dedicated” pame, use it for the title. The delineator may
sign and date his work in a discreet manner directly on the rendering.

(f) Photographs: The Architect-Engineer shall submic photographs of the
rendering as follows: (i) one black and while negative, three 8"x 10™
prints and one 16" x 20" pring; and (i) one color negative. three 8 x
F0” prints and one 16" x 20" prints.

4. ARCHITECT-ENGINEER'S RESPONSIBILITY:

The aforementioned procedures are designed to enable the Architect-Engineer to
proceed from Design Developmen: Phase approval 10 completion of plans and
specifications without interruption. kt is anticipated that these procedures will be
conducive (o both the accuracy and efficiency. Finally, the Architect-Engineer is
totally responsibie for the accuracy, coordination and completeness of the drawings and
specifications.  The University's reviews are only for the application of good design
principles and practices.

The preparation and/er transmittal of BUDGET DRAWINGS for any project shall be at
the discretion of the Contracting Officer or histher authorized representative. Their
primary intent is for internal use by the University for project definition and budgetary
purposes. BUDGET DRAWINGS furnished to the Architect-Engineer are 1ntended to
be used for general information purposes only The Universily makes no warranty.
expressed or implied. with respect to their completeness, accuracy, or consistency with
Appendix A", or compliance with Federal and District of Columbia Laws and
Regulations  The negouated and mutually agreed fee for professional services is for the
Architect-Engineers 1o strive for excellence in design through his own freedom of
expression and expertise  Archiect-Engineer are cautioned that when al their OPTION,



the creation of a complex design results in greater design ¢osts, same shall not be the
reasen or justification for any increase in fee.

5. PROJECT MANAGER:

Project Manager (PM) serves as the liaison between the Archilect-Engineer, the
University, and other participating agencies and as the Contracting Officer's Technical
representative (COTRY). is the official repiesentative of the Contracting Officer on the
project. tis essential and required that all information, both to and from the Architect-
Engineer, be through the PM. The Project Manager is the focal point of all activities
regarding the assigned project(s) and serves as coordinator between the A-E and the
University.

6. SMALL SCALE DRAWINGS:

The Architect-Engineer shall provide small-scale drawings of floor plans for the new
additions and existing buildings and the site along with the final submission of the
contruct drawings. Drawings shall be 1" - 30° scale. Minimum sheet size is 11" x 17,
Site plans shall be drawn at a scale of 1"- 50" Record square foot area on each floor
plan as well as the square feet area on the site plan. Submit the originals reproducible
and one (1) set of prints.

7. PAYMENTS:

The Contract beiween the Architect-Engincer and the University of the District of
Columbia permits payments during the contract life based on the approved quaniity of
work accomplished, at each specified submission phase.

(1) Archiiect-Engineer's requests for partial payments will be processed for payment
only when Coniracting accompanied by a "Monthly Progress Report” (see item
3.3.D (2). Request for payment for Title 1l services are excluded.

) Pantial Payments will be made upon request of, and for the percentage of
completed work certified by the Architeci-Engineer and as computed and
approved by OPM. In no case shall paymenis be made that will exceed the
specific reference points or “milestones” shown on the Architect-Engineer’s
submission phase. In nn event will requests for partial payments be accepted
more frequenily than once each month, nor for amounts on excess of value of
work completed and determined technically acceptable 1o the Umiversity

{3) All requesis for payments shall conform (o the standard forinat (see Chart V),
“Less Previous Payments” must reflect the cumulative wital of all prior payments
actually received.

{4) The 10% withholding or retainage of fee will prevail throughout the life of the
contract pending compleiion and acceptance of all work.



{5) Payment for change order work will he made only after the Change Order s
executed by the Contracting Officer.

(6) Payments are made by check and will be mailed to the address provided n the
contract.

(7) A request for payment of 100% (less 10%) wiil be made only afier the University
approves final compliance documents. Upon determination that no further work
shall be required of the Architect-Enginecr, a 'Notice of Acceptance’ shall be
issued by the University and a Final Payment of all residual amounts due. shall
automatically be paid.

8. TIME EXTENSION

The request for a time extension shall be submitted on a monthly basis. This is essential
for the COTR 10 review the request during the period when circumstances are clear 1o
both the A-E and the University. Al time extension requests shall be current. If the
request for time extension is approved, the Contracting Officer wil} issue a change order
(0 extend the time for completion. If ro action is 1aken by the Contracting Officer, by the
time the next report is due, the Architect-Engineer shall include his request once again
and also include any new requests for time extension unul the time extension is granted
or denied. U the time extension is denied he may appeal the decision by providing
additional information if he finds it 1o he necessary.

MINUTES MEETING:

The Architeci-Engineer shall be responsible for acting as recorder at all meetings, which
be auends. Examples are The University Community, the Board of Trustees, Fine Arts
Commission, National Capital Planning Commission., and Government Agencies.
‘Memorandum for Record’ of such meetings shall be typewritten and fumished o the
University for review and approval, and such distribution as may be required, within five
(5) calendar days from the date of the meeting.

10. CERTIFICATION OF DRAWINGS:

I

The Architect-Engineer shall certify that the drawings were prepared under  his
supervision and that he acknowledges responsibility for their correctness by placing
professional license stamp and signing the lracings at the completion of the Compliance
Phase (V) and again by stamping and signing those prints that will be submitted © the
Department of Consumer and Regulatory Affairs. Permit Processing Center for a building

permit.
BUILDING PERMITS:



The Architect-Engineer shail be responsible for obtaining any such building permits and
clearance as may be required for the construction of the Project (s). Public Law and D.C.
Regulations require permits and clearances. For example, if the project is tocated in a
historic area or is a property listed on the register of historic places, clearances to proceed
must be provided by either the Joint Committee on Landmarks or the Commission of
Fine Arts. The conduct of preliminary reviews at the conceptual design stage in
conjunction with the Permit Center is encovraged and recommended particularly, when
complex or high cost projects are involved. Step | in the procedure for review and
permit issuance is ¢ initially contact the Permit Information Counter (the location and
telephone number can be obizined from the Project Manager).

The Architect-Engineer shall submit five (5) sets of drawings 0 the Permit Processing
Center. The Center will retain one (1) set for their permanent file. The remaining four
{4) sets of Approved Drawings and the Permit will be given to the Architect-Engineer
who in turn will deliver the same to the Uiniversity Project Manager.

The Architect-Engineer. for no additional fee, shall be responsible 1o make any and all
changes and/or corrections as may be requircd by the Department of Consumer and
Regulatory Affairs; compliance being a mandatory requirement prior to the issuance of a

Permir.

Architect-Engineer compensation for performing these services shall be included as a
part of the Title I portion of the fee. The actual Permit fee is not included in the Titte [
service The University will pay the permit fee. If requested the A-E shall pay the permit
fee and submit his request for payment for the actual amount of the permit fee by

enclosing a copy of the paid receipt,

Final payment wil] not be approved and work required under Title | services will not be
considered complete until the construction building permit is approved by all the reguired
agencies and is permil ready for pick up cither by the A-E or by the Contracting Officer
or uniil the A-E satisfactor)y completes all the requirements related 1o procuring the

permit.
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APPENDIX “C”

OBSERVATION AND INSPECTION OF CONSTRUCTION WORK
1. SERVICES TO BE PROVIDED BY THE ARCHITECT-ENGINEER

1.I. In order to provide the Title II Services, the Contract and or the Task Order shall
include such a requirement. The COTR may require the A-E or his representatives to
visit the site during construction, attend the construction progress meetings at he project
site, or attend any other meetings that are associated with the design work provided by
the A-E.  All such visits shall be authorized by the Project Manager to receive
payment.

1.2. If a request is made by the COTR for attending the construction site meeting or to
inspect the construction work the Architect-Engineer and or his representatives shall
familiarize themselves generally with the progress and quality of the work and
determine in general if the work is proceeding in accordance with the Contract
Documents. On the basis of on-site observation the Architect-Engineer shall record and
submit to the COTR, all the defects and deficiencies in the work of the Contractor. The
Architect-Engineer shall advise and assist the COTR in the coordination and
preparation of any phasing of the work, scheduled movement or displacement of
persons, equipment or activities or any modifications or revision thereto. A-E shall not
be responsible for the Contractor’s construction means, methods, techniques, sequences
or procedure or for safety precaution and programs in connection with the work, and he
shall not be responsible for the Contractor’s failure to carry out the work in accordance
with the Contract Documents.

1.3. The Architect-Engineer shall investigate a Contractor’s non-compliance and
recommend to the COTR the rejection or correction of work, which does not conform
to the Contract Documents. If he finds it necessary or advisable to ensure the proper
implementation of the intent of the Contract Documents, he shall request the COTR to
have a special inspection or testing of any work performed in accordance with the
provisions of the Contract Documents whether or not such work be then fabricated,
installed or completed.

1.4. Advise or /and recommend to COTR on construction changes deemed necessary during
construction. The Architect-Engineer shall not make changes in plan, specification, or
other contract documents, nor waive any contract requirement, except as authorized by
the Contracting Officer.

CCSA-D-029
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1.5. Prepare Change Orders drawings, related specifications, and cost estimates if
authorized by the Contracting Officer. If the added work is required due to errors/or
omissions on the part of Architect-Engineer, it shall be performed at no cost to the
District.

1.6. A-E shall meet with and provide written response to the Contracting Officer on
questions and disputes, which arise as a result of the Architect-Engineer’s Title I work
and subsequent advice,

1.7. Observe or review if requested by the COTR, tests of work, equipment, materials or
supplies required by the contract documents.

1.8. Observe or review if requested by the COTR, the testing and operation of installed
equipment and utility systems for conformance with contract plans and specifications.

1.9. Architect- Engineer shall prepare a punch list itemizing incomplete, omitted and
unacceptable work to be done for satisfactory conformance to the contract.

1.10. Within three calendar days after each visit, the A-E shall submit to the COTR a detailed
written report regarding the subject of the visits and any items that may assist the
Contracting Officer in administering the contract.

1.11. Submit to the COTR, a Final Report containing the Architect-Engineer’s narrative
evaluation for the performance of the construction contractor, a chronological log of all
inspection visits performed by the Architect-Engineer and copies in chronological order
of all reports with the corresponding minutes previously submitted to the COTR.

1.12. Architect-Engineer shall deal with the COTR and shall have no communication with
the contractor except as may be authorized.

1.13. Within three calendar days after each meeting attended, A-E shall provide written
detailed minutes of the meeting and take necessary actions in a timely manner so as to
assist the Contracting Officer in avoiding claims from the contractor.

2. PERIOD OF SERVICE:

The Architect-Engineer shall provide the required services under Title II of the contract
concurrently during the construction period. These services shall be through acceptance
of construction by the District. When the Architect-Engineer contract is terminated prior
to completion of construction, payment shall be made for only that portion of the
authorized work actually performed by the Architect-Engineer.

CCSA-D-029
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3. PAYMENT FOR SERVICES:

Architect-Engineer shall be paid for each visit of 3 hours or less as half visit. Each visit
in excess of 3 hours shall be considered one visit. The rate for each of such visits shall
be included in the contract and this amount shall constitute complete compensation for all
services required to be performed. A-E shall not exceed the number of visits authorized
in the contract unless it is amended by a change order issued by the Contracting Officer.

For payment purposes the Architect-Engineer shall compute and convert to a man/visit
count, the actual man/hours expended at the site and or attendance at meetings. No
additional payment will be made for submitting the reports of the visits or minutes of the
meetings attended and travel time. Telephone questions and replies may be made a
matter of cumulative record for the purpose of requesting consideration for remuneration.
Such requests will be given consideration only if the quantity appears excessive in
relation to the project size and complexity. A-E shall submit a record identifying the
subject, time, date, and the time expended. No payment shall be made for the persons in
supportive services included and otherwise compensated for within the general overhead;
for example, office administration, chauffeurs, couriers, reproduction, etc. Also, no
payment shall be made for responses to queries from construction contractors and
subcontractors that are not authorized by the COTR and any man/hours expended
pursuant to correction any errors or omissions deemed the responsibility of the Architect-
Engineer.

4. AS-BUILT DRAWINGS

If directed by the Contracting Officer, the Architect-Engineer shall prepare and or review
“as-built drawings™ using all authenticated field notes, change orders, sketches, drawings,
specifications, etc., such as may accrue and record departure form the original
construction documents during the execution and construction of the work.

L]

CCSA-D-029



GOVERNMENT OF THE DISTRICT OF COLUMBIA
UNIVERSITY OF THE DISTRICT OF COLUMBIA

* Kk ok
.
I

APPENDIX “D”

REVIEW OF SHOP DRAWINGS AND SAMPLES

.  SERVICES TO BE FURNISHED BY ARCHITECT-ENGINEER.

1.1.

CCSA-D-030

Review and Check Shop Drawings and Samples:

1.1.1.

1.1.4.

In order to provide these services, the Contract and or the Task Order shall
include such a requirement. The COTR may require the A-E to attend the
pre-construction meeting with the contractor, COTR will require the
Construction Contractor to submit seven (7) copies of all contract required
submittals utilizing the Transmittal Form (provided by the District) to the
A-E with a copy of the Transmittal Form to him.

A-E shall review all submittals that are related to the design he has
performed for the contract and recommend to the COTR to approval them
if they are in compliance to his design requirements. These submittals
shall be from the Construction Contractor and they may be for materials,
equipment, shop drawings, samples etc.

. If the A-E recommends approval as noted or recommend rejection, he shall

provide written justification for such an action. A-E shall maintain a complete
log of all submittals. This shall have the date of receipt of the submittals,
action taken and the date of action.

The Architect-Engineer shall perform his review and submit his
recommendations to the COTR on all submittals he has received from the
Contractor. He shall retain on file one copy of all the submittals.

. The Architect-Engineer shall attach to each shop drawing submittal a

completed approved form suitable for the record. He shall stamp all approvals
with his stamp of approval. He shall mark all submittals as compliance with
contract documents only.

. A-E may advise the COTR of any construction changes deemed necessary,

but he shall not to make changes in plans and specifications or other contract
requirements; nor waive any contract requirements. However, he shall submit
to the COTR, all the required changes if the changes are due to errors and / or
omission on the part of the Architect-Engineer, or is otherwise required to
effect non-elective revisions of a generally minor nature.
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1.1.7. The Architect-Engineer shall communicate with the COTR and with the
contractor as authorized in writing by the Contracting Officer. The procedure
for receiving all shop and related drawings and samples, submitted by the
Construction Contractor and returning them to the COTR shall be as directed
by the Contracting Officer.

1.1.8. A-E shall notify the COTR in writing if he anticipates questions and or
disputes in connection with shop and /or related drawings submitted by the
construction contractor.

1.1.9. A-E shall perform all required services in a professional and timely manner
and promptly notify the COTR of any anticipated or actual delays resulting
from Construction Confractor submissions, which may delay or adversely
affect the progress of construction.

1.1.10. A-E shall submit to the COTR a Final Report containing his narrative
evaluation of the performance of the construction contractor and a
chronological log of all submittals which shall contain, but not be limited to
dates received and returned, identification of items, and Architect-Engineer
recommended disposition.

2. PERIOD OF SERVICE:

The services by the Architect-Engineer shall be performed concurrently during the
entire period of construction resulting from the Title T design and through acceptance
of construction contract by the District. When the Architect-Engineer contract is
terminated prior to completion of construction, payment shall be made for only that
portion of the acceptable work performed.

3. PAYMENT:

Work performed under this Appendix shall be paid in accordance with the terms of
the contract. The amount shall constitute complete payment for all services required
to be performed under this Appendix ‘D’ and for all expenditures which may be made
and expenses incurred except as are otherwise expressly provided herein. Expenses
for such Laboratory Work or Testing Services as required by the Contracting Officer
are excluded.

CCSA-D-030
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1___ Definitions
1.1 . The tem *Contracting Oﬂicer' as used herein means the person vested with
. authority fo exscute thts agreamem on behalf of the District and Includes a duly -

appo:nted Successor delegata
1:2 . The term “District” shall mean the District of Columbia Government

1.3 . The term “Architect-Enginesr” or “A-E" or “Consuitant” means the Individual,
Individuals, and or firm identified as the Amhlted-Engineer' in the preamble of thig

Agnaement.

1.4 The temm “Agreement” shall also mean “Contract” and vise versa,

21 The Gonb’achng Officer shall have authonty fo take any acﬂon provided for herein
on behalf of the District, lncluding approvals, oeriiﬁcaﬁons, vouchem acceptancs

“and changes within the scope of work.

2.2 The Architect-Engineer's period of performancs shall commencs on the effective
date as agreed and ‘as specified in each task order-fssued by the .contmding '
Officer and ends on the dats all required services are satnsfactorlly completed and.

products delivered.



23. Al work shall be prosecutsd undef the full time direction of a principa officer or

24

respansible representative of the Architect-Enginest, approved by the Contracting
Officer. The design of architecmra! structural, mechanical, plumbing, 'electnéal or

" other engineenng features of the work shall be accomplished andIOf revigwed and
' certified by architects of engineers tagistemd to practice in the District of Columbia

in the parhcular professional fieid mvolved.

The Archltect-Engrneer shall fumish sufficient taehnlcal supervisory and
Mmhisﬁaﬂve personnel to lnsuro the eﬂiclent pmsecuﬂon of the work sn

awo:danoa with the approved prograss schedule

4

2.6  The Aschitect-Engineer agrees that duly authorized repmsenﬁﬁves of the Dishict

shall have aocess, atall reasonabla times, fo inspect and make copies of all notas.
deslgns. drawmgs speciﬂceﬁons or other technical or, non-technical data includmg .

' but not ilmited to paymu of personnes on this contract peﬁainmg to the wom fo be
, perforrned under this Agraement. :

3 Progress Schedules and s CLE. N

31 The 'Fr_ogress' Schedule In a simple Bar Chart form shalt be furnished by the

_ Amhﬁect—Eﬁgineer for each task order for approval within five () calendardaysof - -- - .-~
' its Issuance by the Contracting Officer.



4.1

4.2

"The Archﬂect-Engmaer shalt update and update the Progress Schedule on or
about the 25" day of each month and shall within five (5) days thereaftar deluver
two {2) copies thereof {o the Contracting Officer Tachnical Reprasentatrve (COTR).

sponsibliity of the Arc inser (See ARTICL

The Architect-Engineer shall be responsible for the profsssional qualtty, technical
accuracy and the coordktaﬁon of all designs, drawings, spacrﬁcaﬁons and other
services fumished The Ardﬂtaet-engineer shall, without additional oompenSa'aon.
comect or ravise any efrors or deficiencies i his dasigns. draw!ngs speciﬁcaﬁon

and other seMcas

Nether the District's review, approval or accaptance of, nor payment for, any of the

“ services required under this Agreement shall bs construed to operate as a walver

of any rights under this Agreement or of any eause of action arsing out of the

' 'parfonnanoa of thls agreement, and the An:hrtact-En.ineer shall be and remaln

liahle to the District in accordance with applnabla law for all damages fo the District

) . caused by the Archutact-Engmeer’s negligent or mtentlbnally wmngﬁxl act, omission

43 .

.or default while performing any of 1he services under this Agraement.

The Architect Engineer shall accompiish the desi{;_n services required under each
task order. These 's_eridcas_ shall inglude but nat limited 15 the services required to
enable the District to award the relatéd consiniction contract, puisuant to standard
District procedures, for the‘construction of the faciliies designed at a price thet

- does not exceed-the estimated construction contract price set forth in this contract. - -
When bids or proposals for the construction contract are received which exceed

such eshmated price, the Archrtact-Englneer shall perform such redeslgn and other

' services as are necessary to permit contract award within such funding limitation.



45

Thesa addtﬂonal semces sha[! be performed at no lncrease in the pﬁog of this
contract. quever. the Architéct- Eng:nea; shall not be requared to perfonn such
additional services at no cost tn the District, if the unfavorable bids or proposals are
the result of unforesseable causee beyond the oontmt and Mu-:out the fayit end

) negligence of the oonh-actor

The Architact-Enginaer shall promptly adyise the Contractinig Officer if he finds that
the project being designed will exceed or is likely to exceed the funding limitations

' and he is unahle to design a usable facility within these Iirnrtaﬂons. Upan receipt of

" such lnfonnatlon the Conh-acﬂng Officer will review ‘the Amhltect-Engheer'e

revised esumate of consn'uwon oost. The Contracting Officer rnay. K he

. determines that the estimated oonshyeﬁon contract price set forth In the Task order

iseolewthataward of a construction contract not in éxcess'ofsudiesﬂmate:s

: lrnpmbahle. authortze a change in scope of matedeﬂs as required to reduoe the
' esﬁmated construction cost o an amuntwlmlnﬂreesﬂmated nonsuucboneonh‘act .

" price set: fonh elsewhere i the contract, or -he may adjust such estimated

.oonstrucﬁon contract prica. When bids oF proposals are not solicited or where _

they are unreasonably deleyed the’ Distict ehall prepare an estimate of
constructing the deslgn submitted and such esumate will be used in lieu of bids or

- propaosals to determine compﬁance iwith the funding Ilmltaﬁon

4.6

The Amhltect—Enguneer shall not be required to petform addthonal services if the

_unfavorable bids or proposals are the result of unforeseeeble causes beyond the

control and without the fault or negligence of the contractor. If bids or proposals
are not solicited within 180 days following the District's- acceptance of the services .
to be provided under each task order, the approved District estimate will be used lﬁ
lisu of bids or proposals to determine compliance with the fundin-g limitation.



4 7 The rights and remedies of the Dlstdct pmvlded for under this contract are in
addition to any oiher rights and remedies provided by faw.

5 ___Changes _
C 5.1 The Contracting Officer may at any time by written order, make changes to this

cbptraa including but not ﬂﬁited to the soopeof servicas to be perfonned‘under
gach ta#k order. If such changes eéuse‘ an incre‘aéa or decrease in the Architect-
Engineer’s cost of, or time mquired for perronnanco of any services: under thls
contract, an equitable adjush-nent shall be made and the cuntrad shal! be modified
- in wnung ‘accordingly. Any clalm of the Au:hilect-Engineer for adkxstment under this
: clause must be made i wﬂﬂng ﬂo the conMng Officer-within ten (10) days from
the date of recsipt by the Ardwitad-Engheer of the noﬁﬁcation of changa unless the
Contradmg Officer grauhs a further period of time before the data of final payment
 under this contract, Generally, the timeé of periormancs of thls oontraet and or each '
. task order may be e:dended for the adminlstraﬂve oonven!ence of .the Dlstrict or for
' other purposes whenever ﬂ'la Contracﬁng Omoer detsrmines such action will not
advelsefy affect the DISIﬂd'S inferest. Any tsme extensions shall notbe a cause for

additional fee or othar related cost.

5.2 If the parties fail to agree upon the adjushnenf to ‘be mac'le.'the dispute sha_nll be
processed as provided in Section 8 hereof entitled ‘Disputes‘. Nothing F;ro\lided in
this section shall excuse ths Archttect-Engtneer from proceedmg with' the

prosecution of work so changed



8 ments (Seo ARTICLE Vi -
6.1 Estzmates shall be made periodically (riot more often than monthly) of the amount

and value of the work and services perform;ed by tho Arohiteot-Engheer under this
contract, such osbmates to be p}eparad' by the %M-_Enginoei* and
accompanied by such supporting data as may be requirad by the COTR.

8.2 Upon approvel of sﬁd’l estimate by the COTR and presentation of property certified
- vouchars by the Amhitoot-englnoef. payment of up to 80% of the asﬁmatod
amount as determined above. less all previous payments, shall be made as soon
~as praoﬂoable; providad, however, that if the COTR determines that the work is
substantially complets and that the amount of retained percentages is in excess of
the amount conhsidered by him in be adoquato for iho protaction of the District, he

may in his discretion release b.tho Archhql Engineer suoh excess amount .

' 63 Upon the satlsfaobry completion of the work and formal notiﬂoaﬁon of its final
aoooptanoo by the Contraoﬂng Ofﬂoor the Amhiteot-Englneer shall be pand the
unpaid balance of any money due hereunder, includmg refained percentages.
Prior fo such final payment under this oontlact of prior to sotdement upon
tenninaﬂon of this contract, and as a oondmor_a prooedont thereto, the_ Aml?iteot-
Enginesr shall execute and deliver to the Contracting Officer a teleaso of all doims
against the District arising unt.ie_r or by virtue of this Agtéement,omor.than such.. .
claims, if any, as may be specifically excepted by ma:Architect-Engineer from the

* operation of the release n stated amounts to be set forth therein.



64 A deng_§. designs, specifications, arﬁtite@ra{ desi.gns of buildings and
" struchures, nolss and other architect-engineer work produced | the performance of
- this contract, or in contemplation thereaf, and alf és-ﬁuﬂt drawings procjucsd afier
completion of the work shalf be and remain the sole property of e Govemment
and may ba used on ‘any otharwork without additional cost to the Go;rqmment.
With respect thereto, the Architact-Engineer agrees not to assert a;iy rights or to
establish anf cié:_m dndgnhe design patent or éopyﬁéht laws and not to publish or
reproduce such maﬂer in whole or in part or in any manner or form, or authorize
others so to do without the written ccinse_nt of the District, until sudm"time_ as the

" District may have releas'ed such matter io the public. Further, with respect to any
: archrtaetural dasign which the District deslres to protect by applymg for an
pmsewﬂng a desrgn patont appﬂmt:on or oﬂmemlsa. the Architect-Enginesr
.agress fo furmsh he Conu'acﬁng Oﬂieer such duly executed insﬂwnents and other .
papers (preparad by the Dlslncl) as.are deemed nacessary to vest in the District
the rights gmnted it undar thts clause The Atchctect—Englneer agfees to furnish

. and pmwde access to the oﬂgtnals or coples of all such materials on ma request of
| the Contracting Oﬂ’ioar fo: a period of three (3) years after completion of the

p‘roie_ct-



Z__Termination

7.1

TERMINATION FOR THE CONVENI'ENCE OF THE GOVERNMENT The District

" reserves the right to termrnate this contract in whole or from ﬁmé tot:me in pan, for

the convamenea of the Govemment in aoaordanoe with tha provls!ons of Chapter

' 3T ofthe D. 0 Proounement Regulations. me 27 DEMR (July 1988).

.72 TERMINATION FOR DEFAULT Sub]ect to the provlslons of paragraph 7.4-below,

the Dish'lct rnay by wntten notica of default to the Architect—Englneer termilnate the
whote oranyparl of this contract in anyofmefonowlngclrwmstances '

(1) if the Amhﬂect—Enghaer fails to make satisfactory dalivery of the

suppiies or to perform saﬂsfactorlly the servicas wi'min tha time

specified in the task order or in any modlﬁeahon or any extensian

thereof; or

(@ Ifthe Ardntect—Enginaerfaﬂs to perform or is in vioiaﬁon ef any of tha
b other provisions of this cortlracl. or fails o make prograss 80 as to
endanger perfonnance of this coniract in accordanoa wih its tarms

and in either of thase two circumstances does not cure such failure
within a period of 10 days (or such lo:-;ger period as the Contracting
Officer may. authorize In. writing) aﬂer reoexpt of notice .from the

Contracting Officer specifying such failure.



73

74

3) Ifthe Amhibact—Enghear falfs or refuses to go forwam with the work
- in accordance with the diractions of the Conhacting Oﬂ‘iccr-

(4) If the Architect-Engineer expresses through word or conduct an

htcnﬁpn.nct to compiete the work in a timely manner: or

(8) - If the Architect fails to perform any of the other provisions of the
S coinfract.

In the event the District terminates this contract in'whole or-in part as provided in

; paragraph 7.2 of this clausa. the District may upon such ferms‘ and in such c:anner
* as the Contracting Officer may deem appmpﬁa;e, re-prccure auppﬁes OF services

s!mllar to those so tem'llnated and tho Archntad-Engineer shall be liable fo the

_ _Dlslﬂct for any excass costs for ra-pmcuring simllar suppllas or sefvicas, pmvidad
' that the Architact-Engmeer shall continue the performance of this contract to the

extent not fenminated unqer the provisions of this clause..

The An:.hltect—englneer shall not be liable for any sxcess re-pmcuremsnt costs if
the failure o perform the contract arises out of causes beyond the control and
without the fault or nagligence cf tha Architect-Engineer. Such causes may
includa, but are not restricted 1o, acts of God or of the public anemy. acts of the
floods, epldemtcs. quarantma restrictions, strikes. freight, embargoes. and -

* unusually sever weather; but Iin every case the failure to perform must be bsyond

. the control and without the fault or negligence of the Architect-Engineer.

.9
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7.6

if this oonlraot s ten'mnated as provldad In paragraph 7. 2 of this clause, he District,

In addition to any other rights provuded in this dause, may require the Architect.
Englnoer o transfer title and deliver to the District, in the manner and t the extent
directsd by the Conbacﬁng Officer, (1) oompleted supplies and (2) such partiaiiy

- compieted supplies and materials, parbs tools, dies, jigs, ﬁxlures. plans drawings
" information and contract rights {hersinafter calied "manufacturing mateﬁals') as the

Architect-Enginear- has specifically produced or specifically acquired for the
penfonnanoa of such part of this conuact as has bsen termfnalec! and the

' Architect-Engineer shall upon dlroction of the Contracting Ofﬁcer “protect and

preserve property in possesion of the Arohftoct-englneer In which the District has
an lnterest. Payment for oonmleted suppllas dellvezad to and aooopted by the

"'Distrlct shall be at the contract price. Paymont for manufaowring materials

delhreredtoanaooeptedbyﬂ\aDisMctandformeptotecﬂonandpmsewahonof

. proporly shall be in an amount agroed upon by the Amhltact-Engineer and

Contracﬂng Oﬂioar failure to agreo to such amount shall be a dispute oonoeming

. a queshon of fact wlthin the meaning of ihe clauses of this contract enﬁﬂod

'stputes Tho Dlslrict may withhold from amounts otharvnse due the Amlutect :
Engineer for such completed supplies or manufacmrlng materials sych stm as the
Conh‘acting Officer determines to be necessary to pmtaot the District against Iost

- because of outstanding liens or claims of former Iion holders.

If, aftsr-notics of termination of this contract under the provisions of this clause, itis

determined for any reason that the Architect-Engineer was'-not in default under the

10



puﬁviaions of this .dadse. or that the défauif'Was e;cwséble under tha Provisions 5f
ﬂ'lls dause the rights and obif,gations of ths patﬂ&s shafl, if the contract containsa
dause providing for temﬁnatlon for convenience of the Govemment. be the same
' as if the notice of termination had been lssued pursuam fo such clause, If, after
- nofice of termhaﬂon of this oonh'act under the pmwslons of this clause, it is
| determined for any reason that the Amhlteut-Engheer was not in default under the
. provisions of this clauss, and if this contract does not contain a dause providing for
« terrninaﬁon for convenigrice of the District, the coniract shall be equltably adjusted
1o compensate 1br such termination and the contract modiﬂad aocordmgly. Failure:
" to agree to any such adjustment shall constitute a dlspute oonoernlng a question of
»  fact within the meaqing of the clausé of this contract entitied “‘Disputes®.

' 7.7 The rights and remiedies of the District provided in this clause shall not be
exclusive and are in addiﬂon to any other rights and . ramadiea prov:ded by law or )

underthis confract. .

7.8  As ‘used in paragraph 9.3 of this dclause, the. terms “subcontractor” and.

*subcontractors® mean subcontractor(s) at any tier. -

8 Disputes
8.1 If a dispute.arises relating to the.contract, the Architect-Engineer. may: submit a -

claim to the Contracting Officer who shall issus a written decision on the disputs

within sidy (60)balend?r days after receipt of the daims.

11



83

82 *Claim® shall mean a written request submitted to the Contracting Officer for"
" payrnent of money, adjushnént of contract terms, or other rellef, which Is in dispute

or ramains unresotv;sd after a reasonable time of its reﬁawﬁnd &ispasiﬁon b{,.ﬂ-,a
District Govemment, and for which a Contracting Officer’s decision s dermanded,

* The dscision_of the Contracting Officer shall be finel and conclusive and not

subject to review by any forum. tlbunal "or Gevemment agency unless within 60
days from the recelpt of such dedslon (the 60-day period shall start on tha dats the
Contracting Officer’s wﬂtten decision is received by the Architect- Englneer}.

Architact—Englneer subrnlts a dalm In writing to the Contracting Officer, for an
informal hearing and decision, The decision of the Contracting Officer, shall be
ﬁnal and not subject to review by any fomm, tribunal ar Govemment agency
unless. within 90 days from the data of mceipt of e dedsion of the Contracﬁng

. Officer or. if no decigion Is issued wtthln the time limits of the Pmcuramant Practice .

84

Aot (Sec. 805) whhln 90 days of tha exptration of the applbabla ﬂma l!mit. a written
notioe of appeal is filed with the Dlstdct of Columbia COnlract Appeals Board.

A

The daclsbn of the Contract Appeals Board for tha dabnnlnahon of such appeals
‘shall be final and conclusive unless within one hundrad-twentjf (120) days after the
date of reeelpt of the Board’s decusion. the Consulhnt or District appeals the

decision of the District of Columbla Coutt of. Appea}s as sat forth in D.C, Code Sec, . .. .

1- 1189.5 (1981 Ed )

12



855 . The Architect-Engineer shall procesd diigently with performance of this contract,
- ponding final resolution of ariy request for relief, appeal or action related to the
. contract, and oomply with any decrslon of the Contracting Officer.

atl of Re
The followmg clause is applloable rf the emount of thls contract exoeeds $2,500.00,

_ '9;1 The Architeczt-Engheer agrees to preserve all books records, dooumenis ‘and
uﬂterevidenoe bearing on or reﬂechng oosts and ‘expenses under thla Agreement
and agraes that ihe Contracﬂng Oﬁioer or 'any of his duly authonzed
rapresentatives shall have accass and the right to exarmne any pertinent books
documents papers and records of ihe Nmued-Enginw involvin. transactions
related to this oonlmot unﬁl expiration of three (3) yeare after ﬁnal payment under -

ﬂ-nis contract.

9. 2 " With respect to reoort!s which relate fo (1) appeals under Ihe 'Dlsputes clause of .
this contract. (2) llﬂgaﬂon orthe settiément of olalms ansmg out of the performance -
of this contract, or (3) costs and expenses of this conu'aot as to which exoepﬁon
has bean taken by the District or any of tts duly authorlzed -representatives, the .
periods of access and examinetron describad shall continue until such appeals,

htrgahon. claims or exoephons have. been finally reso!ved

13



9.3 The Amhite&-Engineer further aéré'es to include i;1 all his sul;conhacts hereunder
a provision fo the offed that ﬂna subcontractor agreas fo praserve au books
records,’ documents and other ev:dence baanng on or mﬂecﬂng costs and
expenses under this Agmgment and agress ﬁmatﬁha Contracting Officer or any of

' his duly authorized representatives shall e écéass to pertinent books,
documents, papers. and records of such suboonhachr involvlng transactions
related to the suboonﬁact as set forlh n 9.1and 9.2 hereof The term .
subconﬁacﬁor‘ as used in this c!ause exdudes subeontrads not exceadlng

,sz.

ven alns L For

101 The Architaat-Engineet wanants that no person or sellung agency’ has. been '
employed or retained to soltclt or secura Ihis contract upon an agreemant or
undarstandmg for a bonus. comnussion peu:entage bn:karage. or contingent fee,

‘ .- excepﬁng bona fwe employees of bona ﬁde established commemual or selllng
B -‘agencles mamtainad by the Architect-Engmaer for the purpose of securing '
-business. Breach of this warranty shall give the Contracting’ Ol’ﬂcer the right fo -

" terminate this contract without ability, or in his discretion, the right to terrninate this
contract without fability, or in his discretion, tlje fight fo deduc:_l from the Agreement

price or consideraﬁon.. or otherwise recover, the f;.m amount of such bonu.s.

commission, percentage, brokerage, or contingent fee. . .. .

14



11 Offici

to Benefit -

111 No membar or delegate of Ccmgress. or official or employee of the District shall

reeelva or have an interest in any share or part of the Cnntract. as proceeds or any

beneﬁt that .may arlse therefrom. Any such contract entered into by any

Contractnng Officer in which he or any ofﬁdal or amployes of the District is
personally interested shali be voad and no payment shall be rnade therean by the
Distmt or any ofﬁcer thereof. This- proviston shall not be applicabla to any such
cont:act if made for the general benefit of a corporaﬂon in which the officer or
employaa or member or delegate of COngress isa mlnorlty sharsholder.

" ‘ iant of District

12 1 The Archuect-Engineer shall not, wlthout wrltten pemﬂssion from the Coiitracting
Oﬂ‘ioer engage the seMoes of any person ‘o persons. in the employrnont of ﬂue
District of Columbia for-any wurk requuad oontemplated or perfuunad under this

i

Agraemem. .
Post-Go nt Employment Co
13.1 Pursuant to Publlc Law 95-521 as amended, Mﬂ'ﬂ;ﬂﬁm&lﬂ!ﬂ of tha United

- States or Govemment of tha District of Columbia

[{))

Shall knowingly reprasent the Consultant befora any Govemment
agency through . ‘personal appea.rance, or communication In ..
connection with a ﬁlatte'r involving Specific parties- {o this Agreement
whera the former Govemment employee participated personally and
substantially in this matter while emélbyad with tha Govemment.

5



@)

Shall, MLM terminatine Govemment émployment, .

knowingly represent the Consultant before any Govemment agency
through pemonel appearance or commumcetxon in connecnon with a
matter involving spedﬂc parties to this Agreement. whera the matter
was pending under the ofﬂcual responsibllity of the former employee

- ﬂl!!!-‘..’l‘_ﬂl.\'.éﬂ! prler to terrninaﬂon of Government service.

132 Pursuant to'Public Law 85-501, as arhended, 1o forper senjor leval offeer or
Wmm of the United Statas Government orihe District of-

Columbia Government, named In or designated by the Conﬂ'acting Otﬁcer of the -
Office of Govemment Ethics under Section 207(d) of Title 18 USC:

()

@)

Shall M!MML!Q&E after terminaﬁng Government emp!oyment,
- knowingly rep:esent or aid counsel, advlee. oonsult or assist in

represenﬂng any other PB"SOII by peleonal presence at any formal or

-lnfonnal appearance before any Govemment agency in connectlon

with a matter Involvlng specific parties, where the former employee
parﬂcbeted pereonaﬂy and substantially in that matter whnle o

employsd with the Govemment.

Shall, within one (1) year after terminating Govemment employment, .
knowingly act as an agent or attorney for or otherwise fepresent
anyona in any formal or Informal appearanca befors or, with the -

16



intent to Influsnce, maka any wnﬂen or oral cammunlcaﬂon on behalf
on anyona to (1} his or her former Deparbnant Of agency or any of its
officers or employses, or (2) In connection with any particular
Govemment maﬂer. whether or ndt involving a sdedﬂc party, which
is pending befére such Departr_nent' or agency or in %lm it has a
direct and substantial interest o ‘

' 141 Should the continusd employment of any p-erso;l:' or .persons in the Architect-
Engheer’s organization under this Agreement be deemad by the Ceontracting

Oﬂicar to be prejudicial to the htorests of the Disrrld. such person or parsons shall -
‘be immedlataly removed from the work hereunder The -Architect-Engineer shail

B makeeveryel’fodinmasalechonofhlsemployeesandinﬁ:epmsacutaonofthe
- work under ihis Coniract o safeguard ﬂl drawings and spsdﬁcahons. and to
. pravvantﬂ'nemeﬂ. oonverslon orunau&orlzeduseofmesamo. o

The Amhitdct-Englhger shafl at all imes obsarve and comply with all laws, codes,
}egulaﬂons. orders and decres set forth by any debaﬁnent. agency or branch of,
~ (i) the United States Govemment. or (i) the Dlstnct of Columbia, and shall
- indemmfy and save hannless the Dlstnct of Columbla and all of its officers, agents,

15.1

employees and servants agamst any and all claims or liabiiity arising from, or
based on, the violation of any such law, code, regulation, order or decres, whether

17



by the Ampilect—E:nglnéer, an emp!o&ee or egent of the Archﬂed-Engrneer. any’
person, fim or corporaﬂon emplojed'or e‘ngageél by the Archited-engineer or

contractually associatad with hlm in the performance erf or in connect:on with, he

work nequired contemplated or performed under thls Agreement. '

16.1 Dur!ng the performanoe ef thls confract, the Archrtect-Engmeer shell oomply wrth
the prov:srons of Mayor’e Order 85-85 as implemented by Chapter 11 - Equai
‘Employment Opporumity Requirements in Contracts, both of which are deslgneted

' Attadment ‘A’ to this Agreernent and incorporated by reference thereto,

7 .. Appolnment of Attorney |
17.1 . The Consultant shall deslgnete errd appolnt a person Ioeeted within ihe District,
'whemer lhe Consultant himself an individual, a pannershfp or corporeﬁon or
. mernber thereof an aﬂomey. ettomey-m-faet, agent, or represenhaﬁve, who shall
' -reeeive sarvice of all notices and preeess issued by any court or agency of the .
D:stnct and all pleadlngs or other papers releted to any Iegal ecﬁon or proceedings
arising out of, or pertaining to, ‘this: Agreement or the work required by.

performed hereunder.

18



17.é ‘The Am‘xitéct-Englnaar expressly agfees &;& the validity of any servic"e upon the
parson or enﬁty daslgnated pumuant to Secbon 17.1 hereof shail ot ba affected
etther by me fact that the Arwitact-Enginear was parsonally wfthm the Disma of
Cdumbla and otherwise subject to perscnal senm:e at the time of such sennce,-
upon the deslgnated person or entity, or by the fact that the Architect-Englneer i
failed to receive a copy of such process, notm plead‘ng or other paper s0 served

upon the designated person or enﬁty

.73 The Consultant shall immediately inform the Contracting Officer in writing of any
changa in the designatnon required by Saction 17. 1 hereof, whether such change Is

'3

in the desngnee. 1he address or telaphonq numbars

. 1§ II@emnlﬁcaﬂog

. 18. 1 The Dlstnct shall have an absoluta rlght of indemnity against any and alf dalms or
liabllrty arlslng from or based on, oras a oonsequence or result of, any negllgent
act, enmor, omission or fault of the Architact Engmeer. its employess, or its
subconsultants in the perfon'nanca of, or in connection’ with any services requlred
contemplated or performed under the contract: any and all claimé or liabimy
artsmg from or based on, or as a oonsequence or result of, any act of. approval '
inspection, supervision, or aecaptanoe. or any fallure to. approve, inspect,
supervise, of accept, by the If)istrid and any of its officars, agents, servants or .
emﬁloyees, where such act or failura to act causes or éonnibutgs to any negligant

act, error, omission, or fault of the Architect-Engineer, its employees, or its

19



su!;oon’sult_.énfs in the performancs of, or in connection w:th any so%s required,
contemplated or performed under the contract. Monles &ue or 0 becorna due the
Architact-Engmeer under tha contract. may be retained by the Dnshict as
necessary to satisfy any outstanding claim which the District may have against the

. Archltect-Engfneer

19 1 Any subconhactors andfor outside associates o consultants required by the
Amhitact-Engineer in canneclion with the ‘services covered by this Conuact shall
be limited to such individuals or ﬁrms as were specifically identified In the Amhitoct-

Engineer’s writien pmposal and approved by the District duﬁng negoﬂations. Any
proposed changas in such subcontraclors. assodates or consultants shall be

' subject ta the priof witisn approval of the Contractlng Officer.

19.2 Any hgmehént the Architact-Engineer makes wﬂh a subéontréctor. outside
associate or ocmsultant ghall mcorporate specifically or by raferenoe thereﬁo each
and avery pI'OVISIOl'I of this’ Agreement and the Auachmant(s) and Appendioes

hereto

.20 Waives

20.1 No action or non-action of the District shall be construed as. a waiver of. any
provision or any breach of this Contract unless the same has been expressly

declared and recognized as a walver by the Confracting Officer in writing. No

20



waiver so dedared and recognized a8 such in Writing by the Contreétlng Officer
shall eperate as a waiver of any other pmvrsion of subsequent breaches of the

sameor other pmvislons of this Agreernent

.y -. o |
21.1 The Ardﬂted-Engmeer heteby expressly agrees and covenants that he shall
lndernnffy the District, fts officers, agents servants, and employees from llabﬂlty ‘or
o deimsofevery natureand kind, mcludlngcosts and expenses, foreron account of
any patented or unpetented invention, arlicle pmeees or epp!ianee used .or
: * ineorpomted In the fadlmee and stryctures by the design, plens. or speciﬁcaﬂons
: prepared by the Architect-Engheer hereunder Where proper eensh'ueﬁon of the
: facrlitles and struetures makes necessary lhe use of nay such Invenﬂon. arbde.
process or appliance; and the Ardﬂtecl—Engmeer has speelﬂeauy or by implication
approved or adopted the usé of such invention, arlicle. pi'oeess or appliance, the
Architect-Engineer expressly agrees and. eenvenante ﬂ'net he shalf hold herrnlese

and indenmrtyﬂre District agalnst any and all dafrne or llebllity arislng therefn:rm.

221 . Unle’s‘_é otfierwise prprrided by law, netther_ this Agreament nor any interest herein
may be ﬂ'ansfen‘ed or aseigned b); 'the Architect-enginesr tb any other party
* without the written consent of rI;e Contracting officer. Any attempted transfer or
assignment not authorized by this section shall eens_ti!uhe a braach of this
Agreement and the District may for such cause tsminate in the manner provided -
21



 In Section 7 of this Agreemant, the right of the Architect-Enginesr 1o procsed and
the Architect-Engineer shall-be liabls 1o thé District for any excess Gosts of re-
procuring the same or similar'servbés.owasione&:tﬁereby. '

Q'_Q.IEME.& :
' 234 The Architect-Engineer hereby warrants that the swgnature or signatires herein
“before affixed are duly auﬂwuzed further. the Architect Englineer warrants as a
- -tue slatement any and all statarnents of quallﬂcation wﬂh respect to, but not
~ {fimited to, pmfessional status, premrses employees emerlence and financlal
standing such as may be set forth ln a ‘U.s. Govemment Nmuect-Enginaer
Questionnaire, Form 254" or oihar documents fumished to, or raquinad by, the
District for the purpose. of saeuring the District's oonsant to enter into this l
Ag_raement. Mrsrepresen‘tatlon ‘'shall be causs for tsnninatlon of the Agreeunant.
. ant;l such other. aclion as may be appropﬂate lnduding wlthout limitation,
. suspension and debarment and civil or crimlnal penalties

« 24 sultant's Warra t Debay
24.1 The Architecture-Engineer shall comply with this Generaj Pravision by completing

- the 'Cerhﬁcaﬁon of Eligibility” attached hereto and submitfing it with this Agreement

- for work or services. .



Particir aﬁon b Consuitants
25,1 The Department- wIII not consider for award any proposals submrtted by any

Consultant and will not oonsent to subletﬂng gny portions of the oontract to any.
' Consuftant of a foreign counfry dunng ahy perlod in whuch such faralgn country is
Ilsted by the United States Trade Reprasemaﬁve as discriminatmg against u. s
ﬂl:ms in oonduuung procurements for public work projects. In addiﬂon no product -
or any such listed country shall be- permanenﬂy lnoorpomtod into the pmject. This
Genera! Provision applles o ﬂ'le participation of Conswtants and products of the-
following countries which have beer listed by the United States Trade

Representative;

~ Japan -

For the purpose. of this General Provisions:

(1.

@

Any Consultant who is a citizen or hationai of a forelgn country or is

controlied diracﬂy or indirectly by citizens or nahonars of a forelgn

) country. shall be considered to bs a Gonsunant of such forelgn'

country The tarm consultant‘ is daﬂned in Sacﬁon 1 3

Any product, or which fifty percent or more of Is cost is atiributable o
pmducuon or manufachuring in a foreign country. shall be considerad '

tobea productofsumforefgncounuy

23



ATTACHMENT 2

TAX CERTIFICATION AFFIDAVIT

(DOWNLOAD FROM WEB PAGE BELOW (BOTTOM OF PAGE))

(http://efsa.dc.gov/DC/CFSA/CFSA+News+and+Opportunities/Business+Opportunities)




ATTACHMENT 3
DOES FIRST SOURCE EMPLOYMENT AGREEMENT

(DOWNLOAD FROM WEB PAGE BELOW (BOTTOM OF PAGE))

(http://cfsa.de.gov/DC/CFSA/CFSA+News+and+Opportunities/Business+Qpportunities)




ATTACHMENT 4
EEO INFORMATION REPORT

(DOWNLOAD FROM WEB PAGE BELOW (BOTTOM OF PAGE))

(http://cfsa.dc.gov/DC/CFSA/CFSA+News+and+Opportunities/Business+Opportunities)




ATTACHMENT 5

INSURANCE REQUIREMENTS



General Insurance Reguirements

tnsurance company submit a Certificate of Insurance to the Contracting
Officer giving evidence of the required coverage prior to commencing
performance under this contract. In no event shall any work be performed
until the required Centificates of Insurance signed by an authorized

given thirty (30) days prior written notice in the event the stated Jimit in the
declarations page of the policy is reduced via endorsement or the policy is
canceled prior to the expiration date shown on the certificate. The
Contractor/Insurance Company shall provide the Contracting Officer with ten
(10) days prior writien notice in the event of hon-payment of premium

a.) Commercial General Liabilit surance. The Contractor shail provide
evidence satisfactory to the Contracting Officer with respect o the
services performed that it carries $J {000,000 per occurrence fimits;

Products and Completed Operations; Personal and Advertising Injury;
Contractual liability and independent contractors. The policy coverage
shall include the University of the District of Columbia as an
additional insured, shali be primary and non-contributory with any
other insurance maintained by the University of the District of
Columbia, and shall contain 2 waiver of subrogation. The Contractor
shall maintain Completed Operations coverage for five (5) years
following final accepiance of the work performed under this contract

Automobile Jiability Insurance. The Contractor shall provide
automobile liability insurance. to cover all owned, hired or non-awned
mator vehicles used in conjunction wich the performance of this
contract. The policy shall provide a $1.000.000 per occurrence
combined single limit for bodily impury and property damage.

b

—

¢ ) Workers' Compensation Insurance. The Contracior shall provide
Workers'’ Compensation insurance ip accordance with the statutory
mandales of the University of the District of Columbiz os the
jurisdiction in which the contract is performed
Employer's Liability Insurance.  The Contractor  shal] provide
employer’s liability insurance as follows. $500.000 per accident for




d.)

a)

e.)

£}

()

injury; $500,000 per employee for disease; and $500.000 for policy
disease [imit.

I projects hereunder include water operations, the U.S. Longshoremen
and Harbor Workers” Compensation Act and Maritime endorsements
must be purchased and attached o the policies required above,

Builder’s Risk Insurance. The Contracior shall provide a Buildes's
Risk policy equal to the replacement cost value of the completed
building or other structure tnciuding the building supplies and
materials to cover damage to existing facilitics at the sile. The policy
shal cover propenty while Jocated at the project site, at temporary
locations, or in transit; deductibles will be the sole responsibility of the
cotiiactor; and shiall nanie the District of Colutbia as lussy
payee/mortgagee, as their interests may appear. The policy shall not
exclude equipment breakdown, windstorm, flood, water damage other
than flood, or damage due 1o drain/sewage backup. A waiver of
subrogation in favor of the University of the District of Columbia wili
be included (This policy is not required for contracts involving
demolition only.)

Instaliation-Floater [nsurance. For projecis not involving structures,
the contractor shall provide an installation floater policy with a limit
equal to the full contract value. The policy shail cover property while
located at the project site, at temporary locations, or in transit;
deductibles will be the sole responsibility of the contractor; and name
The University of the District of Columbia as the loss payee on the

policy, as their interests may appear. A waiver of subrogation in favor
of the University of the District of Columbia will be included.

Umbrella or Excess Liability Insurance. The Contractor shalf provide

umibrella or excess liability (which is excess over employer’s tiability,
general liability, and auvtomobile tiability) insurance as follows:
$10,000,006 per occurrence, including the University of the District of
Columbia as additional insured.

Professional Liability Insvrance (Errors & Omissions). The
Contractor shall provide Professional Lj ability Insurance (Errors and
Omissions) 10 cover liability resulting from any error or omission in
the performance of professional services under this Contract. The
policy shali provide limits of $1.000.000 per occurrence for each
wrongful act and $3 000,000 annual aggregale,

The Contractor shall maintain thiy insurance for five (5) years
following the University's final acceptance of the work performed
under this contract.

Environmental Liability lnsurance The Contracior shall provide a
policy to cover costs associated with bodily injury, property damage
and remediation expenses associated with pottution incidents




mcluding, but not limited to. mold. asbestos or lead removal. The
policy shall provide a minimum of $| 000,000 in coverage per incident
and 32,000,000 aggregate.

Ratlroad Proteciive Liability Insurance. [If applicable - building within
50 feet of a railroad (Metro, Amirak. MARC. and CSX)] If any
services provided undes or pursuant to this contract invelve Contractor
doing work near any railroad right-of-way, Contractor shait provide
Railroad Protective Liability insurance which shall name the
applicable railroad(s) as first Insured and The University as an
Additional Insured with limits of not less than $2.000.000 per
occumrence and $6,000,000 annual aggregate or such other limits as
may be required by the railroad(s), whichever are higher, and writien
on a combined bodily injury/property damage basis including coverage
for physical damage 10 the railroad's property.

h.

o

DURATION. The Contracior shall carry all required insurance unti} all
contract work is accepted by the University, and shall carcy the required
General Liability: and any required Professional Liability for five (5) years
following final accepiance of the work performed under this coniract.

LIABILITY. These are the required minimum insurance reguirements
established by the University of the District of Columbia. HOWEVER,
THE REQUIRED MINIMUM INSURANCE REQUIREMENTS
PROVIDED ABOVE, WILL NOT IN ANY WAY LIMIT THE
CONTRACTOR’S LIABILITY UNDER THIS CONTRACT.

CONTRACTOR’S PROPERTY. Contractor and subcontractors are
solely responsible for any loss or damage 10 their personal property,
including but not limited to tools and equipment, scaffolding and
temporary struclures, rented machinery, or owned and leased equipment.
A waiver of subrogation shall apply in favor of the University of the

District of Columbia.

MEASURE OF PAYMENT. The University shall not make any
s¢parate measure or payment fos the cost of insurance and bonds, The
Contractor shall include all of the costs of insurance and bonds in the

contract price.

NOTIFICATION. The Contractor shall immediately provide the
Contracting Officer with written notice In the event that its insurance
coverage has or will be substantially changed, canceled or not renewed,
and provide an updated certificate of insurance (o the Contracting Officer.

CERTIFICATES OF INSURANCE. The Contractor shall submit
certificates of insurance gving evidence of the required coverage as
specified in the Insurance Section pnor to commencing work. Evidence of
insurance shall be submiited to

The Contracting Officer

Capita) Procurements

University of the District of Columbia

4200 Connecticut Avenue, NW

Washinglan DC 20008



