University of the District of Columbia (UDC) 
Mandatory Reporter Title IX Notification Form
All UDC employees, except confidential reporters, must report to the Title IX Coordinator any instances of sex
discrimination or sex-based harassment of which they become aware, including the names of the parties involved, if known. Please use this form to make a report. Please return this form to Sheilah Vance, Compliance Officer and Title IX Coordinator, sheilah.vance@udc.edu or titleix@udc.edu. If you have any questions, please contact Vance at 202-274-5421 (office) or 771-210-9423 (cell).

	Reporting Employee



Name: 							
Email: 							   Phone: 				
Date of Report: 				
Date of Incident(s): 				
	Report


Please explain your report in as much detail as possible. Use additional sheets if necessary. Please include the names and contact information of the parties involved in the incident(s) that you are reporting, if known.
[bookmark: Check1][bookmark: Check2]Party 1 Name: 						(check one) |_| Student or |_| Employee
Email and phone number: 						
Party 2 Name: 						(check one) |_| Student or |_| Employee
Email and phone number: 						
Description of Incident: 									
												
												
												
												
												
												
												
												
												
												
