Student Registration Instructions
With effect from Fall 2011

Type my.udc.edu into the address bar of your browser and click the Fall 2011 sesson registration link
which will direct you to the sign-in screen.

Click the ‘My UDC’ (Log-in Required) link to begin the registration process
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Type in your User ID, which has been sent via your UDC email account.
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Enter your PIN, which is your birthdate (MMDDYY ie: 122250)
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This screen prompts you to change your PIN
Enter your Old PIN (birthdate MMDDYY)
Enter a New PIN (must be all numbers and at least 6 chacters in length; ie 123456 or longer)

Click Login

Login Vernfication Change PIN
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You will also be prompted to enter a security question using your New PIN (not shown)



To register for classes, click the Student link
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Click the Registration link to begin the process of selecting your courses
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The Registration menu will appear. If you know the CRN (call number) for the courses you want, click on
the Add or Drop Classes. If you need to search for course CRN’s (call numbers), click on Look Up Classes.
For this example, Look Up Classes was selected.
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Enter the term (session) for which you want to Register for Classes and click Submit.
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Choose the selections you want for your search and click Class Search.
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Review the classes found in the search or re-submit a search if no classes were returned.
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Choose any section of the class you want by clicking in the check box to the left of the CRN and click
‘Register’ or ‘Add to the Worksheet’.
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Continue to choose classes and add to the worksheet.
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To register for all of the classes you have put on the worksheet, click ‘Submit Changes’.
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The system will tell you if there are restrictions or if you are registered in each class you submitted. In
this example, both classes had a restriction. No registration happened.
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Continue to Look up Classes and place your selections on the Worksheet.



When you successfully register for a class, this screen appears and verifies your registration.
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Click on ‘Registration Fee Assessment’ to see your tuition and fee amounts.
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To pay for classes, click on the ‘Credit Card Payment’ link and click ‘Continue’ to enter card information.
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Complete the Credit Card process to pay for your classes. When finished, you have successfully
registered and paid.
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