(if already chartered, you can use a cover page here)
University of the District of Columbia
Application for the Chartering

Of a Student Organization

Proposed Name of Student Club or Organization







Name of Student Submitting Application 





______






Address




____________









______________________________          




Phone No.




 



Name of Adviser




____________________________________

UDC Address and Phone No.
Date of Submission




____________________________________
(To be completed by the Office of Student Life and Services)

Date Submitted to the Office of Student Life and Services ___________________________________

Comments _________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________


Director, Office of Student Life and Services


Date

This application must be submitted along with:

· A list of ten students who want to be members of this organization, and

· A simple constitution (a sample copy is available)
UNIVERSITY OF THE DISTRICT OF COLUMBIA

OFFICE OF STUDENT LIFE AND SERVICES

CLUBS AND ORGANIZATIONS

YEARLY UPDATE MEMBERSHIP FORM

YEAR 2007-2008
NAME OF CLUB/ORGANIZATION

President’s Name

Address


Student ID#


Telephone#

Vice President’s Name
Address


Student ID#


Telephone#

Treasurer’s Name

Address


Student ID#


Telephone#

Secretary’s Name

Address


Student ID#


Telephone#

Adviser’s Name

Address






Telephone#

See Attached 2007-2008 Members List

Members’ Names*

Address


Student ID#


Telephone#

* There is a minimum requirement of (10) members for clubs and organizations (including officers) to be active each academic term.  This requirement is exempt for clubs and organizations that are established on a national level (i.e. Greek Letter Sororities and Fraternities, Honor Societies)

Name of Club/Organization
2007-2008 Members List
	Member Name
	Office Held
	** Student ID#
	Phone Number
	Email Address

	1.
	President
	
	
	

	2.
	Vice President
	
	
	

	3.
	Secretary
	
	
	

	4.
	Treasurer
	
	
	

	5.
	
	
	
	

	6.
	
	
	
	

	7.
	
	
	
	

	8.
	
	
	
	

	9.
	
	
	
	

	10.
	
	
	
	

	
	
	
	
	


** Please note that applications will not be approved for clubs and organizations that do not submit student id numbers.  It is the responsibility of the club adviser to assist officers with obtaining this information before application submission.

UNIVERSITY OF THE DISTRICT OF COLUMBIA

OFFICE OF STUDENT LIFE AND SERVICES

CLUBS AND ORGANIZATIONS
RELEASE OF INFORMATION AND SIGNATURE CARD

Name of Club/Organization

President’s Name

President’s Address

President’s Home Telephone

President’s Signature

Adviser’s Name
Adviser’s Building/Room Location

Adviser’s Phone

Adviser’s Signature

The above information gives the Office of Student Life and Services the right to give any student, faculty, administrator information on your club/organization; using you as a contact person for your club/organization to publish this information in the Clubs and Organizations Directory.

Name of Club/Organization

Budget Narrative Justification 2007-2008
(include description of item or service, event and estimated cost)
Object Code

Object Name




Cost of Item
201


Office Supplies



$
209


Food





$ 

401


Travel/Conference Fees


$ 




(Local)

402


Out-of-City Travel



$
409


Contractual Services



$
411


Printing/Duplication



$







Total

$ 
Name of Club/Organization

Calendar of Events 2007-2008
(List approximate or actual dates, times, locations of meetings, events, etc.)

