[image: UDC logo-HORIZ-CMYK4word]




	
Office of Information Technology
 REQUEST FOR COMMUNICATION DEVICE
	COMPLETE THIS FORM, PRINT, OBTAIN APPROPRIATE APPROVAL SIGNATURES AND RETURN 



	EMPLOYEE  NAME

Click here to enter text.
	JOB TITLE

Click here to enter text.
	MY SUPERVISOR IS
Click here to enter text.

	WORK PHONE

Click here to enter text.
	BUILDING & ROOM NO.

Click here to enter text.
	EMAIL @UDC.EDU

Click here to enter text.

	DEPARTMENT/COLLEGE


Click here to enter text.
	BANNER INDEX CODE

Click here to enter text.
	BANNER FUND CODE

Click here to enter text.
	BANNER ACCOUNT CODE

Click here to enter text.

	STATUS

 
Choose an item.
	(SPECIFY IF OTHER)

Click here to enter text.


DEVICE REQUESTS
	TYPE OF REQUEST

Choose an item.
	TYPE OF DEVICE REQUESTED

Choose an item.
	DEVICE PLAN 
THE PLAN FOR THE iPhone INCLUDES $199.99 TO PURCHASE DEVICE	

Choose an item.
	CURRENT DEVICE TYPE (IF UPGRADE)

Choose an item.
	PHONE NO. (IF UPGRADE)

Click here to enter text.



JUSTIFICATION FOR NEW OR UPGRADED DEVICE

	Click here to enter text.



I  CERTIFY THAT I WILL USE THE DEVICE REQUESTED FOR THE BUSINESS USE DESIGNATED ABOVE.  I FURTHER CERTIFY THAT I HAVE READ, UNDERSTOOD AND INTEND TO COMPLY WITH THE “UNIVERSITY “CELLULAR TELEPHONE/WIRELESS COMMUNICATION DEVICES USAGE POLICIES AND PROCEDURES”.

	SIGNATURE:


	PRINT NAME:

	DATE:


	EMPLOYEE

	
	SIGNATURE:


	PRINT NAME:

	DATE:


	UNIT HEAD



	SIGNATURE:


	PRINT NAME:

	DATE:


	PRESIDENT
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